AJIMUHUCTPALIUS
TAJJMUCKOTO MYHULIMITAJIBHOTO PAHOHA
KOCTPOMCKOI OBJIACTH

ITIOCTAHOBIJIEHHE

oT « 26 » ampensa 2018 roma Ne 98

r. 'annu

00 yTBep:KIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa NMpPea0CTABJICHUS
aaMuHHcTpanuen I'aanyuckoro MyHununaabLHoro paiiona Kocrpomckoit
00J1aCTH MYHUIIMIIAJBbHOM YCJIYTH M0 MHGOPMALMOHHOMY 00eCIeYeHUI0

3asiBUTe/Iell HA OCHOBE aPXUBHBIX JOKYMEHTOB, XPAHAIIMXCH B
MYHHIUIAJIBHOM apXHuBe

B cootBerctBun ¢ IlpaBunamu pa3paboTKu U yTBEPKACHUS aAMHUHUCTPATUBHBIX
pPETrIaMEHTOB,  YTBEPXKICHHBIMU  IIOCTAHOBJIEHUEM  aAMHUHMCTpauuu [ammdckoro
MYHUITUIIATbHOTO paiioHa ot 27 ngexabps 2011 roma Ne 480, B 1memsiX IOBBIIICHHS
KauecTBa MNPEIOCTABICHHUS MYHMIMIAIBHON  YCIYyTH no HMHPOPMALUOHHOMY
oOecrieyeHUI0 3asBUTENIEd Ha OCHOBE apXMBHBIX JIOKYMEHTOB, XpaHSIIUXCS B
MYHHMIMIAIBHOM apXUBE

I[TOCTAHOBJIAO:

1. YrBepauTh mnpunaraéMplii aAMUHUCTPATUBHBIA PErVIAMEHT MPEIOCTABICHUS
aaMuHHCTpaneil [amudckoro MyHHMIUNansHOTO paiioHa KoctpoMmckoit obmactu
MYHUIUTAIBHOW YCIyTH 1O MHGOPMAIIMOHHOMY OOECIIEYeHHIO 3asiBUTENICH Ha OCHOBE
apPXUBHBIX JJOKYMEHTOB, XpaHALIMXCS B MYHUIIMIIATbHOM apXUBeE.

2. Ilpu3HaTh yTpaTUBIIUMHU CUJY MOCTAHOBJIEHHS aIMUHHUCTpauuu [ anuuckoro
MYHULUIIAJIBHOIO palioHa:

- ot 10 ¢espans 2011 roma Ne 35 «O6 yTBepkIeHUU AJMUHUCTPATUBHOIO
periiaMeHTa INpeaoCTaBICHUS MYHUUMIIAIBHOW YCIYyTH aJMUHUCTpauuen ['ammuckoro
MyHUIMDAIBHOTO paifoHa KocTpomckoit o0mactu 1o BblAaye KOMUH apXHMBHBIX
JOKYMEHTOB, IIOJITBEPKIAIOIINX IPAaBO Ha BJIaJICHUE 3EMIIEN»;

- or 18 mas 2012 roma Ne 159 «OO6 yTBepkIeHUU AJMUHUCTPATUBHOIO
periiaMeHTa NpefoCTaBICHUsl aAMUHUCTpaluuend ['ammyuckoro MyHUUIMIAIBHOIO pailoHa
Koctpomckoii 00macTé MyHUITUIATBHONW YCIYTH MO MCIIOJIHEHUIO 3allPOCOB COIHAIBHO-
IIPaBOBOT'O XapaKkTepa I'pakJaH U OpraHu3aluiny;

- ot 29 urong 2012 roga Ne 234 «O BHeceHHMH HM3MEHEHHUH B IIOCTAaHOBJICHHE
anMUHUCTpanuu [anuuckoro mMyHunumaasHoro paiiona ot 10 ¢espans 2011 roma Ne
35»;



- ot 22 asrycta 2012 roga Ne 343 «O BHeCcE€HMM M3MEHEHUH B IOCTAaHOBIIEHUE
aAMUHUCTpaIuu [anmdyckoro MyHununaiabHOro paiioHa oT 10 deBpans 2011 roma Ne
35»;

- or 18 oxtsa6ps 2012 roma Ne 468 «O BHeceHMHM U3MEHEHUH B
aJIMUHUCTPATUBHBIM  pErIaMEeHT TMPEJOCTaBIICHUs aJMUHHUCTpanueit ['amudckoro
MyHHIMMATbHOTO paiioHa KocTpomckoit o0jacT MyHHUIIMNAIBHONW  YCIYTH IO
HCIIOJTHEHUIO 3aIIPOCOB COLUANILHO-TIPABOBOI0 XapaKTepa IrpakKJIaH U OpraHu3auiy;

- ot 04 ampenst 2016 roga Ne 56 «O BHECEHMM M3MEHEHHU B MOCTaHOBJICHHE
aAMUHUCTpaIMu [anmdyckoro MyHununaiapbHOro paiioHa oT 10 deBpans 2011 roma Ne
35»;

- ot 04 ampens 2016 roga Ne 57 «O BHeceHMH W3MEHEHUN B TOCTAHOBIICHHE
aIMUHHUCTpaMU ['aqnucKkoro MyHHIUIIAbHOTO paiioHa oT 18 mast 2012 roga Ne 159»;

3. KoHTponb 3a HCIONHEHHEM HACTOAIIETO TMOCTAHOBJICHUS BO3JOXKUTH Ha
YIPABJIAIOWIETO JEaMH aIMUHUCTPALIMU MyHULMIIanbHOro pariona C.B. Po3oy.

4. Hacrosiee NOCTaHOBJICHHE BCTyHaeT B CHIY CO JHS OQUIUAIBHOTO
ONnyOJTUKOBAHMS.

I'maBa
MYHUIIANAJIBHOTO pailoHa A.H. IToTexun



YTBepKIEH

MOCTaHOBJICHUEM

aIMUHUCTPALIUH

["anuyuckoro MyHUIIUIIAIBLHOTO paiioHa
ot 26 anpens 2018 Ne 98

AJIMUHHUCTPATUBHBIN pErIaMEeHT
MPEIOCTABIEHUS aAMUHUCTpaIKeN ['annuckoro MyHHIIUNaIbHOIO paloHa
MYHULUIATIBHON YCIYTH IO HHPOPMALMOHHOMY O00ECIICUEHHIO 3asiBUTENEH
Ha OCHOBE apXUBHBIX JOKYMEHTOB, XPaHSIIUXCS B MYHUIIUTIATLHOM apXHUBe

Pa3nen 1. OO1ue monoxeHus

1. AZMUHUCTPAaTHBHBIM pETJAMEHT MPEIOCTABICHUS aAJMUHHUCTPALMEN
['anuckoro  MyHUUMNAIBHOTO  palilOHA  MYHMIIMIAJIBHOM  YCIyI'M MO
MH(OPMAIMOHHOMY OOECIIEUCHHIO 3asiBUTENIE HA OCHOBE apXUBHBIX IOKYMEHTOB,
XPAHSIIMUXCA B MyHHIIMIAIBHOM apXuBe (Jajiee - aIMUHUCTPATUBHBIN PETrJaMEHT),
pa3zpaboTaH B LEJISIX TMOBBIIIEHUS KauecTBa MPENOCTABICHUS U JIOCTYIHOCTHU
MYHUIIUIIAJIBbHOW yCIyTd MHPOPMAIIMOHHOTO OOECreueHus 3asBUTEIE Ha OCHOBE
ApPXUBHBIX JIOKYMEHTOB, XpaHS’IIMXCS B MYHHUIMIAIBHOM apxuBe (Jajiee —
MYHULIMIIAJbHAs yCIyra), CO3JaHusi KOM(OPTHBIX YCIOBUH MJii yYaCTHUKOB
OTHOILLIECHWM, BO3HUKAIOIIUX [PU IPEAOCTABICHUNA MYHULMIIAIBHOW YCIIYIH,
ONpPENENIAET CPOKH, IOCIEI0BATEIBHOCTh JEUCTBUM M aJIMUHUCTPATUBHBIX
MPOLEAYp MPHU OCYIIECTBICHUH IOJHOMOYMN MO peAN3alMd MYHULUNAJIBHOU
YCIYTH,  TOPANOK  B3aUMOZIEHCTBUS agMuHHACTpanmu  ['anumdckoro
MYHULMNAIBHOTO paiiOHa C 3asBUTEJSIMU, WHBIMH OpraHaMH TOCYAapCTBEHHOU
BJIACTH W MECTHOTO CAaMOYIPABJICHUS, YUYPEKIACHUAMU M OpraHU3alUsMH IpU
MIPEAOCTABIEHNNA MYHUIIMIIAIBHON YCIIyTH.

[IpenMeToM peryampoBaHus HACTOSAILIETO aIMHUHUCTPATUBHOIO PETIAMEHTA
SBJIIFOTCSl OTHOILIEHUS, BOSHUKAIOIINE MEXY (PU3MUECKUMHU WU IOPUIUYECKUMU
JUUAMHU (332 MCKJIOYEHUEM TOCYNAPCTBEHHBIX OPraHOB M HX TEPPUTOPUAIIBHBIX
OpPraHoOB, OpraHoB TOCYAAapCTBEHHBIX BHEOIOJKETHBIX (OHAOB M  HUX
TEPPUTOPUANBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBieHUs) OO0 HX
YIOJIHOMOYEHHBIMM  TPEACTABUTEISAMH WU agMUHUCTpauuend [anmdackoro
MYHULMNIAIBHOTO PanlOHa, CBSA3AHHBIE C IPEIOCTABICHUEM aIMHHUCTpALUEN
['anmyucKOoro MyHUIMIAIIBHOTO palilOHAa MYHULMNAJIBHOW YCIIYTH.

Kpyr 3asBurenei

2. 3asiBUTENSIMH, B OTHOUICHUH KOTOPBIX MPEAOCTABIISICTCS MyHHUIIUITATbHAS
yCiyra, SIBJISIFOTCS (PU3UYECKUE U IOPUANYECKUE JIUIIA (Jajee - 3asiBUTEIN ).

3. OT uMeHHM 3asBUTENS C 3aPOCOM O MPENOCTABICHUH MYHHULMNAIbHON
YCIyTH MOXET OOpaTUTHCS €ro MPEeACTaBUTENb MPHU HAIWYUH JOBEPEHHOCTH WU



HHOI'0 NOKYMCHTA, IOATBCPKAAOHICTO IIPABO 06pamaTLc;1 OT UMCHH 3adABUTCIIA,
YOAOCTOBCPCHHOT'O HAMJICKAITNM O6p8,30M (,uanee - IPpCACTAaBUTCIIb Ba}IBI/ITCJIH).

NudopmupoBanue o mpeaocTaBIeHUH MyHUIIMTAIBHON YCIIYTH

4., Nudopmaruss 0 MecTe HaxOXAcHUs, rpaduke padOThl, CIPABOYHBIX
TenedoHax agMuHuCTpauuu  ["aymuckoro MYHULUNIAIBHOTO  paioHa,
MYHUITUTIATPHOTO ~ apXWBa, a Takke aapeca OQUIMATBHBIX CAaWTOB B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (mamee — ceTh
WuTepHeT), comepkamux HHPOPMAIIUIO O TPEAOCTABICHUN MYHHUIIMITATIEHON
YCIIYTH, ajJpeca »JJCKTPOHHOW IMOYThl MNpHUBEAEHbI B mpujiokeHun Ne 1 k
HACTOSAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

5. Uadopmanmst o mMecTe HaxoklIeHwus, rpaduxax pabOThl, CIPaBOYHBIX
TenedoHax agMuUHUCTpauuu  ["anMuckoro MYHULANAIBHOTO  paioHa,
MYHUITUIIATBHOTO apXMBa TakkKe pa3Melaercsa B (enepanbHON rocy1apCcTBEHHON
uHdopmamoHHo  cucreMe  «EmuMHBIE  mOpTan  TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (PYHKIIUMNA)» U perHnoHaIbHON MH(POPMAIMOHHON cucTeMe
«Enunsrit nopran Kocrpomckoit o0mactu.

6. Jua nonydeHus wuHGOpPMAMM TO BOMpPOCaM MPEIOCTaBICHUS
MYHULIMNAIBHON yCIYTHM 3asBUTEIb OOpaliaeTcss JWYHO, MHUCHbMEHHO, [0
TenedoHy, Mo 2JIEKTPOHHOW MOYTE B MYHUIIMMNAIBHBIA apXuB aJIMHUHUCTpAIUU

["anuyuckoro MyHUIMIAJIBHOTO paiioHa (Janee — MYHHUIMNAIbHBIA apXuB),
MPEI0CTABISAIOIINNA MYHHULIAIATBHYIO yCIIyTYy, yepes (benepanbHyIO
rOCy1apCTBEHHYIO MH(}OPMAITMOHHYIO CUCTEMY «EnuHeIin rnoprai

rOCYJapCTBEHHBIX M  MYHUUMNAIBHBIX  yChayr ((QyHKOUWN)» Wi  4epes
peruoHanpHyl0 HMH(pOpMaUoOHHYI0 cuctemy «Enunbii moptan KocTpomckoit
o0macTu.

JIns mostyyeHus: CBEICHUM O XOJ€E MPEIOCTABICHNUS MYHULIATIAIBHON YCIyTH
3asiBUTENh OOpalaercss B MYHUIMIAIBHBIA apXuB  JIMYHO, MHCHBMEHHO, II0
TenedoHy, MO IEKTPOHHOU MOYTE, UM Yepe3 PErHOHAbHYI0 MH(POPMAIMOHHYIO
cuctemy «Enunpnii moptanm Koctpomckoit oOnactu», TMOcCie MPOXOKACHUS
MPOLETYP aBTOPU3ALIHH.

CenmeHuss 0  XoA€  MOPEAOCTABICHUS  MYHHUIMIAIBHOM  YCIyTH
MPEOCTABISIOTCS 3asABUTEII0 MO CHPaBOYHBIM TellepoHAM WU TMPU JIMYHOM
oOpallleHuH TPU yKa3aHUM AaThl U BXOJAIIET0 HOMEpa MOJYyYeHHOM MpH Iojaue
JIOKYMEHTOB PACMKCKU, a TIPU HUCIOJIb30BAHUM PETHOHATBLHON MH(OPMAIMOHHON
cuctreme «Emunbiii mopran KocTpomckod obnactu» - mocie TPOXOKACHUS
MPOLEAYP aBTOPU3ALMUU.

7. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYILIECTBIISIETCSA
CIIELIMAJIMCTAMU MYHUIMITIAIBHOTO ApXKUBa 0 CIEAYIOIINM BOIIPOCAM:

COAEPkKAHUE U XOJI PEIOCTABICHNUS MYHHUIMITAIIBHON YCIIYTH;

[EpEYECHb JIOKYMEHTOB, HEOOXOTMMBIX In: MPEIOCTABIIEHUS
MYHULIMIAIBHON YCAYTH, KOMIUIEKTHOCTh (JIOCTATOYHOCTh) MPEACTABICHHBIX
JIOKYMEHTOB;



WMCTOYHHUK TIOJNYYCHHsI JOKYMEHTOB, HEOOXOJMMBIX I TMPEAOCTABICHUS
MYHUIIUTIATBHOW YCIyrd (MCHOJHUTENBHBIM OpraH TroCyJapCTBEHHOM BIIACTH,
OpraH MECTHOTO CAMOYIPABJICHUSI, OPTaHU3AIUS U UX MECTOHAXOXKICHUE);

BpeMsl MpHUEMa U BbIIAYM JOKYMEHTOB CIIEIUATUCTAMUA MYHULIMNAIBHOTO
apXuBa;

CPOK TPHUHATUS MYHHUIUIIAIBHBIM apXWBOM PEUIEHUS O MPEAOCTABICHUU
MYHULHUNAIBHOWN YCITYTH;

NOPSAOK  OOXKayoBaHUsi  JeWcTBUM  (Oe3leCTBUM) W pEUICHUH,
OCYIIECTBISIEMbIX U TMPUHUMAEMBIX MYHUIMIAIBHBIM apXUBOM B  XOJE
IIPEAOCTAaBIEHNS MYHHUIUIIAJBHON yCIIYTH.

8. Nndopmanus nmo BompocaMm MNpPeAOCTaBICHHUS MYHHUIMIAIbLHOU YCIYTH
pa3menaercs:

Ha HH(pOPMAITMOHHBIX CTEHJaX aAMUHUCTPALIMH ["annuackoro
MYHULUAIBHOTO paiioHa, 0OIIECTBEHHBIX OpraHU3aluu, OpraHoB
TEPPUTOPUATBHOTO OOIIECTBEHHOTI'O CaMOYIPaBJIeHUs (110 COINIaCOBaHUIO);

HAa OQUIMAIBLHOM CcaiiTe aJIMUHHCTpalMu [aJIMucKOro MyHUIIMIAIBEHOTO
paitona (Www._http://gal-mr.ru/) B cetn UnTepHer;

B (denepanbHON TOCYIapCTBEHHOM HMH(pOpMAIMOHHON cucteMe «EauHbIit
nopTag  TOCYJAApCTBEHHBIX M MYHHIMOAIBHBIX  ychayr  ((yHKIMIA)»
(44.gosuslugi.ru);

B  peruoHanbHOW  uH(poOpMalMoHHOW cucteme «Eaunblii  mopran
Koctpomckoit oomactu» (44gosuslugi.ru);

B CpeACTBaX MaccoBOW HH(popmanuu, B MH(GOPMAIMOHHBIX MaTepuanax
(Obpomrtopax, OykyieTax u T.1.).

Pa3meniaemast unpopmarist COIEpKUT B TOM YHCIIE:

MH(pOpMaALMI0O 0 MECTe HaXOXACHHUS U rpaduke padoThl MYHHIIMIAIBHOTO
apXuBa;

CIIpaBOYHBIE TeJIe(POHBI MYHUIIMITAIIBHOTO apXHBa;

aapec opUIMAIBHOTO caiiTa aAMUHUCTPAIMH [ aTMYCKOr0 MYHUIIUITAILHOTO
pailona B cetu UHTepHeT, coaepkamiero MHGOPMAILMIO O MPEAOCTaBICHUU
MYHUITUTIATBHOM YCIYTH € YCIYT, KOTOpBIE SIBISIIOTCA HEOOXOAWUMBIMH U
00s3aTENbHBIMA ~ JIJII  TPEIOCTABICHUS MYHUIIMITAJILHOW  YCIYTH, ajpeca
BJIEKTPOHHOM TOYTHI;

NOpANIOK  MOJy4YeHuss UH(OpManuu  3asBUTENSIMA [0  BOIpPOCaM
MPENOCTABIEHNS MYHUIMIIAIBHOW YCIYTM W YCIyT, KOTOpPBIE SIBJISIOTCS
HEOOXOAMMBIMU U 00S3aTENbHBIMU JJIs1 PEJOCTABICHHUS] MyHUIIUNIATBHON YCIYTH,
CBEJICHHI O XOJA€ MNPENOCTABICHUS MYHULMMNAIBHOM YCIyTHM, B TOM YHCIE C
UCIIOJIb30BaHUEM (efepalibHOM TOCYJapCTBEHHONM HMH(POPMALMOHHON CHUCTEMBbI
«EnuHBIA mOpTam TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT ((QYHKIHHA)Y,
pernoHansHOM uWHGOpMaronHoi cucteMbl «Emunbiii mopran KocTtpomckoii
o0macTm.



http://www.gosuslugi.region.kostroma.ru/
http://44gosuslugi.ru/

Pa3znen 2. Ctanaapt npenocTaBieHUs MyHULIUIIAIbHON YCIYTH
HanmeHnoBaHre MyHUITUTIAIEHON YCIYTH

9. HaumeHnoBaHre MyHUIIMTTIAIBHON YCIIYTH — HHPOPMALIMOHHOE 00ecrieyeHue
3asiBUTEJICH Ha OCHOBE APXUBHBIX JIOKYMEHTOB, XPAHALIUXCS B MYHUIIMIAIbHOM
apxuBe.

HanmMeHnoBaHue oprana MECTHOT'O CaMOYTIPaBIICHUS,
IIPEIOCTABIIAIOIIEr0 MyHUIIUIIATIBHYIO YCIYTY

10. MyHununanbHas yciayra MpeiocTaBisieTcs aAMUHUCTpanuen ['annuckoro
MYHUIMIIATBHOTO paiioHa (Janee - aAIMMHUCTpalus pailoHa), B apXHUBHOM OT/EIIE
aJIMUHUCTPALIMA MYHUIIMIIAJIBHOTO paiioHa (Jajiee — MyHULIUIIAJIbHBIN apXUB).

PGSYJ'IBTaT MMpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYyI'u

11. Pe3ynpTaToM MpPEAOCTABICHUS MYHHUIUIIAIBLHON YCIYTH SIBISIETCS
MPUHATUE PEIICHUSI O MPEIOCTABICHUN MyHUITUTIATBHOM YCIyry Tu00 00 OTKa3e B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

[Ipoulenypa mpemocTaBiACHHS MYHHIMIAIBLHOW yCIyTH  3aBepIIaeTCs
MOJTyYE€HUEM 3aSBUTEIIEM OJHOTO U3 CIEIYIOMINX JOKYMEHTOB:

1) apxuBHOM CIIpaBKH;

2) apXUBHOM BBIMKUCKU;

3) apXUBHOM KOIIHH;

4) nHPOPMaLMOHHOTO MHCHMA;

5) TeMaTUYECKOTO MEPEeUHs apXUBHBIX JOKYMEHTOB (Jjajiee - TeMaTU4eCKU
NICPEYCHB);

6) TemaTHuecKoil MOMOOPKH KOINWW AapXWUBHBIX JOKYMEHTOB (nanee —
TeMaTU4YecKast MoJ00pKa);

7) TemaTHdeckoro 00630pa apXMBHBIX JOKYMEHTOB (Jajiee€ — TeMaTUYeCKHM
0030p);

8) mrcbMa 00 OTKa3e B MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

Cpok npeaocTaBiIeHHs] MyHUITUTIATBHON YCIIyTH

12. MakcuManbHbIii CpOK MPEJOCTABJICHHUS MYHHUIMNAIBHONW  YCIIYTH
coctasisieT 30 IHEN, UCUUCISEMBIX CO JHS PErMCTpPalUU 3anpoca U JOKYMEHTOB,
HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHULUIIAIBHON YCIyTd, B MyHUIIMTIAIIBHOM
apxuBe. CpoOK HCIOJHEHHs 3arpoca MO0 CUCTEME HAay4YHO-CIIPABOYHOTO arapara
apxuBa - He O6ojiee 15 mHEH ¢ MOMEHTA €ro PEerucTpaIuy.

B cnyuae, koraa 3anpamiiBaemasi HHGOpMaIUs HE MOXKET OBbITh MTpe/icTaBIeHa
B 30-7HEBHBIM CPOK BBHUIY HEOOXOAMMOCTH IMPOBEICHUS MOMCKOBOW pabOTHI, C
paspelIeHnss PYKOBOAUTENS  MYHULMIIAIBHOIO apXWBa CPOK IPEAOCTABICHUS
MYHUIIMIIAJIBHON yCIIyTH MOXET OBITh MpojuieH He Oosee yem Ha 30 mqHEi, o ueM



YBEIOMIIETCS 3asiBUTEJIb B CPOK HE MPEBBIIIAIONINI 3 KaJleHIapHBIX JHEW CO JHS
MIPUHATHS PELICHUS O MPOJJIEHNUN CPOKA.

[Ipu Bo3HUKHOBeHHMHM Ha TeppuTopur KocTtpomckoil obnactu cuTyarui
YPE3BBIYANHOIO XapaKTepa CPOK MPEIOCTABICHUS MYHULHUIAIBHOW YCIyTU
COCTaBIIsIeT 15 KaleHAapHBIX JHEW C MOMEHTA PETUCTPALMM 3ampoca B
MYHULIUIIAIBHOM apXUBE.

3anpoc, HE OTHOCSUIMMCA K COCTaBY XPAaHAIIMXCS B ApXWBE APXUBHBIX
JIOKyMEHTOB, B TE€YEHUE 5 JHEW C MOMEHTA €ro PEerucTpaliy HampaBiseTCAd B
JIpYrol apxuB WM OpPraHU3alMI0, TJ€ XPAHATCS HEOOXOIHWMBIE apXHWBHbBIE
JIOKYMEHTBI, C YBEIOMJIEHHEM 00 3TOM TOJIb30BATEINS, WIH MOJIb30BATEII0 AAETCA
COOTBETCTBYIOIAst PEKOMEHIALHA.

HepequL HOPMATUBHBIX ITPABOBbLIX AKTOB,
PETYIUPYIOIUX IIPEAOCTABICHHUC MYHI/IHHHHJIBHOﬁ YCIyIru

13. IlpemocraBieHME MYHHIMIAIBHON YCIYTH OCYIIECTBISIETCA B
COOTBETCTBHH CO CIEAYIOIIMMHA HOPMATHUBHBIMU MTPABOBBIMHU aKTaMH:

1) ®enepanbupiM 3akoHOM OT 06 okTsA06ps 2003 roma Ne 131-D3 «O6 obmux
MPUHINNAX OpPraHu3allid MECTHOTO camoyIripaBiieHus B Pocculickoilt @enepaunn»
(«Poccwuiickas razera», Ne 202, 08.10.2003);

2) ®enepanbHbiM 3aKOHOM OT 22 okTs0psa 2004 roma Ne 125-®3 «O6
apxuBHOM Jene B Poccuiickoit ®enepanun» (CoOpaHue 3aKOHOJATENIbCTBA
Poccuiickoit @eneparnuu, 25.10.2004, No 43, c1. 4169);

3) ®enepanbHbiM 3akoHOM OT 27 wuronsg 2006 roma Ne 149-d3 «O0
uHpopmanuy, HWHGOPMAIIMOHHBIX TEXHOJOTUSAX W O 3alluTe HH(pOpManum»
(Cobpanue 3axkoHomarenbcTBa Poccuiickoit denepanuu, 31.07.2006, Ne 31 (1 4.),
cT. 3448);

4) ®enepanbubiM 3akoHOM oT 27 wmions 2010 roma Ne 210-®03 «O6
OpraHu3allMd TPEIOCTABICHUSI TOCYAApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYI»
(Cobpanmue 3akoHomarenbcTBa Poccuiickoit denepammm, 02.08.2010, Ne 31, cr.
4179);

5) ®enepanpubiii 3akoH oT 06 ampens 2011 roma Ne 63-®3 «O6
anekTpoHHow — mommucu»  («CoOpanme — 3akoHomarenbcTBa  Poccuiickoit
deneparuny», 11.04.2011, Ne 15, ct. 2036);

6) Ykazom Ilpesunenta Poccuiickoit @enepanuu ot 31 nekadbpst 1993 roga
No 2334 «O nONOTHUTENBHBIX TapaHTUAX MpaB TpaxiaaH Ha HHPOPMAIUIO»
(Cobpanue axtoB Ilpesumenta u IlpaButennctBa Poccuiickoit deneparum,
10.01.1994, No 2, ct. 74);

7) nocranoBnenueM lIpaBurensctBa Poccuiickoit denepanun oT 25 uioHS
2012 roga Ne 634 «O Buaax 3JE€KTPOHHOW MOAMMCH, UCMHOJb30BAHUE KOTOPBIX
JOTyCKaeTcss Tpu  OOpalleHWW  3a  TOJYYEeHHEM  TOCYJapCTBEHHBIX |
MyHULMNAIBHBIX yciyr» («Poccuiickas razeran, Ne 148, 02.07.2012);

8) mnpukazoM MuHHUCTEpCTBA KYJbTYphl M MAacCOBBIX KOMMYHHKAIIHA
Poccuiickoii ®denepauun ot 18 suBaps 2007 roma Ne 19 «OO0 yTBepkIeHUU
[IpaBus opraHu3aluu XpaHEHUs, KOMIUIEKTOBAHHUS, Y4Y€Ta M MCIOJIb30BaHUS



NOKyMeHTOB ApxuBHOro ¢onga Poccuiickoit @enepanii U IpPYrHuX apXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHULHIAIBHBIX apXWBax, My3eiX U
oubnuotekax, opraHuzanusx Poccuiickoil akamemun Hayk» («brojuiereHb
HOPMATHUBHBIX aKTOB (efepalibHbIX OPTraHOB HMCHOJHUTENbHOM Biactu», Ne 20,
14.05.2007);

9) mnpukazom MuHuCTEpCTBA KYJIBTYpbl M MAaCCOBBIX KOMMYHHKALUN
Poccuiickoit denepanu ot 31 mapra 2015 roma Ne 526 «OO0 yTBepkacHUU
MpaBWJ OpraHU3allMd XPAHEHUS, KOMIUICKTOBAHUS, yde€Ta U UCIOJIb30BaHUs
JTOKyMeHTOB ApxuBHOro ¢onnaa Poccuiickoit @enepanii U IPYruX apXUBHBIX
JOKYMEHTOB B OpraHax TIOCyJapCTBEHHOM BJIACTH, OpraHax MECTHOIO
camMoOyIpaBiieHus1 U opranu3auuax» (OQuiuanbHblii HHTEPHET-MOPTAN MPABOBOM
uHdopmaruu http://www.pravo.gov.ru, 10.09.2015);

10) 3akonom Koctpomckoit o6nactu ot 28 anpens 2006 roga Ne 17-4-3KO
«O dopmupoBaHuM U cojiepkaHuu apxuBHbIX (oHA0B KocTtpomckoil obmacti»
(«CII - HopMmaTuBHBIE TOKYMEHTBI», Ne 21(23), 16.05.2006);

11) YcTaBoM MyHHMIMIAIBHOTO 00pa3oBaHUs ['aquucKuii MyHHITUTATBHBINA
paiion Koctpomckoit obnactu, yrBepkaAEHHBIM perienrnemM CoOpaHus JIenyTaToB
[Manuyuckoro MmyHuIMnaibHOro paiiona ot 20 urons 2005 roma Ne 232;

12) IlocTaHOBieHHEM aJIMHHUCTPAMA MYHHUIMIIAIBLHOTO pailoHa ot 27
nexkabpss 2011 roma Ne 480 «llpaBunma pa3paboTKu U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS] MYHUITUTIATBHBIX YCITYTY.

[TepeueHb TOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTABJICHUSI MYHULIMTIATBHON YCITyTH

14. B [IlepeueHb [JAOKYMEHTOB, HEOOXOIMMBIX JUISI TPEAOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, BXOST:

1) 3ampoc o npeaocTaBiIeHuH HHOOPMAITUH 110 POPME COTIIACHO MPHIIOKCHHIO
Ne 3 k HacTosIIEMy aIMUHUCTPATUBHOMY PETIAMEHTY;

2) TOKYMEHT, YIO0CTOBEPSIOIINMI TUIYHOCTD 3asIBUTEIIS;

3) JDOKYMEHT, MOATBEPKIAIOIINNA TOJHOMOYHS TPEIACTABUTENS 3asBUTEIS,
€CIIM C 3aIIPOCOM 00paIIaeTcs MpeICTaBUTENb 3asiBUTEIIS.

[TepedyeHp, yKa3aHHBIX B HACTOSAIIEM INYHKTE aJIMHHHCTPATHBHOTO
peryiaMeHTa JOKYMEHTOB SIBJIICTCS NCUEPIIBIBAIOIITIM.

JIOKyMEHTBI, YyKa3aHHbIE B HACTOSIIEM ITyHKTE, IPEIOCTaBIISIOTCS
3asgBUTEINEM (TIPEACTABUTEIIEM 3asBUTEISI) CAMOCTOSTENBHO.

3asgBUTEIL BIOpaBE NPEIOCTABUTh JOKYMEHTBHI (KOMHWW JOKYMEHTOB),
MMEIOIINE OTHOIIIEHUE K 3aIpOCy.

15. 3anpemaercst TpeOOBATh OT 3aABUTEIIA:

1) mpencrtaBieHUs AOKYMEHTOB M WH(POPMAIMM WM OCYIIECTBICHUS
JEUCTBUN, TMPEJCTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH,  PETYJIUPYIONIMMHA  OTHOIICHUS,
BO3HHKAIOIIME B CBSI3U C TIPEIOCTABICHUEM MYHHITUTIATBHON YCIIYTH;



2) TpEeNCcTaBICHUS JOKYMEHTOB M HMHQOpPMAIMH, B TOM YHCJE
NOATBEPKIAIOIIMX  BHECEHUME  3asABUTENEM  IUIATBI 32  IIPEIOCTaBICHUE
MYHUIUNAIBHOW YCIYTd, KOTOPBIE HAXOAATCS B PACIOPSHKEHUH OPraHoB,
IIPENOCTABIIOMNX MYHULAIIAJIBHBIE YCIYI'M, UHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJICHUs JIMOO MOJBEJOMCTBEHHBIX IOCYJapCTBEHHBIM
opraHam HJIM OpraHaM MECTHOTO CaMOYIIPABJICHHsI OpraHU3allii, y4aCTBYIOIINX B
IIPEIOCTABIICHUH NPEIYCMOTPEHHBIX 4acThio | cTtaTen 1 denepabHOrO 3aKOHA OT
27 wons 2010 roma Ne 210-®3 «OO opraHuzalu MpPeIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIMIIAJIBHBIX yCIyr» (naiee - @eaepaibHbiil 3akoH «O0
OpraHu3allid NPEIOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHULHIIAIBHBIX YCIYT»)
rOCYJapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU
IIpaBOBBIMU aKTamMu Pocculickon denepanuu, HOpMaTUBHBIMY IIPABOBBIMU aKTaMU
cyowsekToB Poccuiickoil @enepanny, MyHULIUIIAIbHBIMU IPABOBBIMH aKTaMH, 3a
VCKIIFOYUEHUEM JTIOKYMEHTOB, BKJIFOUEHHBIX B ONPEICICHHBIA 4acTblo 6 cratbu 7
®enepanpHoro 3akoHa «O0 opraHusalMy MPEJOCTABICHUS T'OCYJIAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYI» MEPEYEHb JOKYMEHTOB. 3asBUTEIb BIPABE MPEICTAaBUTh
yKa3aHHbIE JOKYMEHTbl U HH(OpMAlMIO B OpraHbl, MPEIOCTaBISIIONINE
rOCYAapCTBEHHBIE YCIYTM, W OpraHbl, IPEJOCTaBISIOIINAE MYHHUIMIIAIBHbBIE
yCIIyTH, IO COOCTBEHHOM MHUIIUATHUBE;

3) ocymiecTBieHUsI ACHCTBUIA, B TOM YHUCIE COIJIACOBAHMM, HEOOXOIUMBIX
JUISL TIOMYYEHUSI MYHHUIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHEM B HHbIE
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUs, OpraHu3aliy, 3a
UCKIIFOYEHUEM TIOJyYEHHs] YCIyT M TOJy4eHHUs JOKYMEHTOB W HH(OpMmaiuw,
MPEIOCTABIISIEMbIX B pe3yjibTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B
NEpPEUYEHb YCIYT, KOTOpPbIE SIBJISAIOTCS HEOOXOAMMBIMH M OOS3aTEIbHBIMU IS
MPEIOCTABIECHUS MYHUIMNAIBHBIX YCOyr (pemieHue coOpaHus JenyTaToB
[Mannuckoro MyHununansHoro paitona ot 29.11.2011 roga Ne 120).

TpeOGoBaHus, MpeAbSIBIsIEMbIE K TOKYMEHTAM,
HEOOXOUMBIM JUTSI TIOJTYyYEHUS MYHUIIUTIAIBHON YCIyTH

16. JIOKyMEHTBI, IPEIOCTABISIEMBIE 3aBUTENIEM, JOJKHBI COOTBETCTBOBATH
CJIEYIOIKUM TPeOOBaHUSIM:

TEKCTbl JJOKYMEHTOB JIOJ>KHBI OBITh HAIMMCAHBI PA300PUYUBO OT PYKHU WJIU TIPU
MOMOILY CPEICTB JIEKTPOHHO-BBIYUCIUTENbHON TEXHUKHU;

damMunusi, UM M OTYECTBO (MPU HAIMYMK) 3asBUTENS, €r0 MECTO
KUTEIBCTBA, TeJIEPOH (IPU HATMYMH) HAMKCAHBI TOJHOCTHIO;

JOKYMEHTBI HE JOJDKHBI COAEpP’KaTh MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX
CJIOB U MHBIX HEOTOBOPEHHBIX UCIPaBICHUI;

JOKYMEHTBI HE JOJKHBI ObITh UCIIOJIHEHBI KapaHJalioM;

JOKYMEHTBI HE TOJKHBI UMETh CEPbE3HBIX MOBPEXKACHUM, HATMYUE KOTOPBIX
JOMYCKAaeT HEOJHO3HAYHOCTh X TOJIKOBAHMUS.

17. JlokyMeHTbl, HEOOXOIWMbIE MJisi TPEAOCTaBICHUS MYHULUNATbHON
yCIyTd, MOTYT OBITh NPEACTABICHbl KaK B MOJJIMHHHMKAX, TaK U B KOMHSIX,
3aBEPEHHBIX BBIJABIIEH JOKYMEHTHI OpraHU3aluel (OpraHoM, YUpeKIECHUEM) WU



HOTapUaJdbHO  YJOCTOBEpPEHbl (B  cCiydasx, MOpsMO  HPEAyCMOTPEHHBIX
3aKoHOAaTenbCcTBOM Poccuiickoii denepariun).

18. 3agBuTEND MOXKET MOJATH 3aMPOC O MOTYYCHUH MYHULIMIAIBHON yCIIyTH
B DJJICKTPOHHOM BHJI€ C HCIOJb30BAHUEM PETHOHAIBHON WH(OpMAIMOHHON
cuctembl «Eaunsiii mopran KoctpoMckoit o6mactuy.

B cooTtBeTcTBHMM co cTathel 6 DenepanbHoro 3akoHa ot 6 anpeins 2011 roga
Ne 63-®3 «O06 »nekTpoHHON mNoANKMCH» HHPOpPMalUs B SJIEKTPOHHOU (opme,
NOANUCAHHAS  KBAIU(UIMPOBAHHON  AJIEKTPOHHON TMOAMNHUCHIO, MPU3HAETCA
AJIEKTPOHHBIM JOKYMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHTEIIE,
NOANMHCAHHOMY  COOCTBEHHOPYYHOW  MOJIMUCBIO, KpOME  ciyyas, €Clu
dbenepalbHBIMH  3aKOHAMH WJIM TMPUHUMAEMBIMH B COOTBETCTBHM C HHMH
HOPMATHBHBIMH MPABOBBIMU aKTaMH YCTaHOBJICHO TpeOOBaHWE O HEOOXOIMMOCTH
COCTaBJICHUSI IOKYMEHTA UCKIIFOYUTEIHLHO HA OYMa>KHOM HOCHUTEIIE.

3anpoc W HEOOXOAUMBIE JJIA TIONYYECHUS MYHHUIIMNAIBHOW YCIYTH
JOKYMEHTBI, MPEIYyCMOTPEHHbIE NMYHKTOM |4 HACTOSAMIEro agMHUHUCTPATUBHOIO
periiaMeHTa, TMpeloCTaBlieHHble B  (opMe  DJIEKTPOHHBIX  JOKYMEHTOB,
YAOCTOBEPSIIOTCS 3JEKTPOHHOM TMOJIMUCHI0 B COOTBETCTBHUM C JIEMCTBYIOLIUM
3aKOHOAATEIBCTBOM.

Hus  monydenuss  cepTudukara  YCUJIEHHOW  KBaJdU(UIIMPOBAHHOU
AIIEKTPOHHOM MOJIMUCH 3asBUTEIb JJOJKEH OOPATUTHCS B YIOCTOBEPSIOIINIMA LIEHTD,
BKJIIOUEHHBIN B IlepeueHb yIMOJIHOMOYEHHBIX YAOCTOBEPSIONIMX IIEHTPOB €IUHON
CUCTEMBI YJOCTOBEPSIOIINX IIEHTPOB, CHOPMUPOBAHHBIM MUHUCTEPCTBOM CBSI3U U
MaccOBBIX KOMMYHUKaui Poccuniickon @enepanun.

[lepeueHb HEOOXOAUMBIX U 00SI3aTEIBHBIX YCIYT
JUTSl IPEIOCTABJICHHUS] MYHULIMITAJIBHOM yCITyTH

19. Tlonydenue 3asBUTENIEM YCIYT, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMU U
00s3aTENBHBIMUA JIJISI MPEJOCTABICHUS] MYHHUIIMTIAIBHONU YCIYTH, HOPMATHBHBIMH
IIPABOBBIMU aKTAMU HE MPEAYCMOTPEHO.

IIepeueHb rocy1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTPABJIEHUS U UHBIX OPTraHOB, YYAaCTBYIOLINUX
B [IPEJOCTABICHUH MYHUIIMIIAJIbHON YCIIYTH

20. Ilpum npeaocTaBlieHMHM MYHUIUMIIAIBHON YCIYTM B3aUMOJACHCTBUE
MYHULMIIAJIBHOTO apXWBa MW 3asBUTEIA C OpraHaMuM W OpPraHU3alUsAMU
JIEVCTBYIOIIMM 3aKOHOAATEIICTBOM HE IIPEAYCMOTPEHO.

OcHoBaHus U1l OTKa3a B IPUEME JJOKYMEHTOB,
HEOOXOUMBIX 7Sl IPEAOCTaBICHUS MYHUIIUTIAIBHON YCIYTH



21. OcHoBaHMs 17 OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEIOCTABIICHUS MYHHULMIAIBHON YCIYT'H, TIOJYYEHHBIX OT 3asBUTENS Ha
OyMa)KHOM HOCHTENIE, ICUCTBYIOIINM 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

22. OcHoBaHMs JUid OTKaza B MpUEME JOKYMEHTOB, MOJYYEHHBIX OT
3asiBUTENS B (hOpME JIEKTPOHHOTO JOKYMEHTA!

1) ecnu 3ampoc B AJNEKTPOHHOM (QopMe MOJNUCAH C HCIOJIb30BAHUEM
AJIEKTPOHHOM MOJINKCH, HE IPUHATICKAIIICH 3asIBUTEITIO;

2) ecnd 3ampoc TOCTYNMHWJI C IYCTBIMH TIOJSMH, OOS3aTeIbHBIMHU IS
3aMOJHEHUS;

3) x 3ampocy B DJJIGKTPOHHOM (opMe MPHUKPEIUIEHbl CKaHUPOBAHHBIC
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HE COOTBETCTBYIOIINE MEPEUHIO TOKYMEHTOB,
HEOOXOJUMBIX JJISl TIPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH, TMPeIyCMOTPEHHBIX
MMYHKTOM 14 HacTOAIIEro aIMUHUCTPATUBHOTO PETIAMEHTA,;

4) BBISIBJICHUE B pe3yJbTaTe MPOBEPKU YCHICHHOW KBaIU(UIIUPOBAHHOM
AJIEKTPOHHOM MOJIMUCH HECOOIIIOICHHS YCTaHOBJIEHHBIX cTaThel 11 denepanbHOTO
3akoHa ot 6 anpens 2011 roma No 63-O3 «OO0 37I€KTPOHHON MOJMUCKY» YCIOBUN
MIPU3HAHUSA €€ IEUCTBUTEIbHOCTH.

OcHoBanus HJIsL OTKa3a B IIPCAOCTAaBJICHUHU MYHHHHHaJIBHOﬁ YCIyIru

23. OcHOBaHMSMH JJIsi OTKa3a B MPEIOCTABICHUU MYHHIIMITAIBLHOU YCIYTH
SABJISIFOTCS:

1) HenmpencTaBieHHUs] JOKYMEHTOB, ONPENEIECHHBIX MYHKTOM 14 HacTosUIero
aJIMIHHACTPATUBHOTO PETJIAMEHTAa M OTBEYAIOIINUX TpeOOoBaHUSM MyHKTOB 16-18
HACTOSIIIEr0 aJIMUHHMCTPATUBHOIO perjiaMeHTa (mpu oOpallleHuu 3asBUTENs 3a
NPEIOCTABIEHUEM  MYHUIMINAIBHOM  YCIYrM  JHMYHO  JHOO  MOYTOBBIM
OTHPABJICHUEM);

2) 3ampoc CBEACHUW O JMYHOM WM CEeMEHHON TaliHe TpaKJaHWHA, €ro
YAaCTHOM >KM3HU, MO0 CBEJIEHUI, CO3/IAIOLIUX YIpO3y JJIsl €ro 0€30MacHOCTH, €CIU
CO JIHSl CO3JaHUsI JOKYMEHTOB, COJAEp KAIlMX TaKUE CBEIEHUs, MPOLUIO He Ooee
75 ner, a OrpaHUMYEeHHE HA JOCTYNl K TaKUM CBEICHHUSAM HE OTMEHEHO B
YCTaHOBJICHHOM IIOPSIJIKE;

3) 3anpammBaemas uWHGOpMalMs HE OTHOCUTCA K  HMH(POpPMAIIUH,
COZEpIKallleliCsl B AapXUBHBIX JOKYMEHTax, XpAaHSALUIUMXCA B  MYHHIUMIIAJIBHOM
apXHBE;

4) 3ampoca O  JAONyCKE K  JIOKYMEHTaM,  HaXOJSIIUMCS B
HEYJIOBJIETBOPUTEIHOM (PU3UYECKOM COCTOSIHUH, MPU OTCYTCTBUU NMUCHbMEHHOTO
pa3pelieHUs] 3aBEAYIOIIETO  MYHULHNAIBHBIM apXUBOM Ha JOMYCK K TaKUM
JOKYMEHTAaM.

ITopsnok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYAAPCTBEHHOW MOIIINHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUITAJIBHON YCIYTH

24. MyHunanbHas yciyra npeaocTaBiisgeTcst OecIaaTHO.



Tp€6OBaHI/IH K IIOMCIICHUAM,
B KOTOPBIX MPEAOCTABIICTCA MYHUIUIIAIIbHAA YCIIyTra

25. 3pmaHme, B KOTOPOM  HENOCPEACTBEHHO  MPEIOCTABIISIETCS
MyHULIMNAIbHAsL yCIIyra, pacrojlaraeTcsa ¢ y4€TOM TPAHCIIOPTHOM IOCTYITHOCTH
(Bpemsi IyTH JUJIsl TpaK/laH OT OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIIOPTa COCTABIISET
He Oonee 15 MHUHYT memuM X0J0M) U 000PYAOBAHO OTHIEIHHBIMU BXOJAMHU TS
CBOOOJHOTO JI0CTyTa 3asBUTENIEH B IOMELIEHUE.

LlenTpanpHblii BXOA B 3AaHHE 00OpYynOBaH MH(OPMALMOHHOW TaOIMUYKON
(BBIBECKOI1), cofieprkarieit nHGOpMaIiio 0 HAMMEHOBaHUH U rpadKe padoTHI.

25. Ha  Teppuropum, TNPWIETAIOMEN K  MECTOPACIOJIOKECHUIO
MYHUIMIIATBHOTO apXHUBa, 000PYAYIOTCS MeCTa JJi1 NapKOBKU aBTOTPAHCHOPTHBIX
cpenctB. Ha crosiHke NOMKHO OBITh HE MEHee 5 MecT, U3 HUX He MeHee 10
MIPOLICHTOB MECT (HO HE MEHEee OJHOr0 MECTa) - ISl MapKOBKH CIHEIUATbHBIX
TPAHCIIOPTHBIX CPEJACTB JIUI[ C OTPAHUYECHHBIMH BO3MOKHOCTSIMU IE€PEJIBUKCHUSI.
JlocTyt 3asiBUTENEN K TapKOBOYHBIM MECTaM SIBJISIETCS OECIIaTHBIM

26. B nemax co3gaHus YCIOBUM JOCTYNHOCTH — 3[aHUsl, NOMEUICHUSA, B
KOTOPBIX MPEJOCTABISICTCS MYHUIIMITANIbHASA yCiIyTa (J1ajee — 37aHue), U yCIOBUN
JOCTYITHOCTH MYHHULIMNAIBHON YCIYIM HWHBaIUAaM, aJIMHUHUCTpAlUs palioHa
00ecIeynBaer:

yCIOBHS AJig O€CHpEensTCTBEHHOIO JIOCTyNa K 3/aHHI0, a Takke Ui
OecnpensaTCTBEHHOTO MOJb30BAHMS CPEICTBAMHU CBSI3U U MH(OpMAINK;

BO3MOKHOCTh CaMOCTOATENILHOTO TIEPEABMKEHUSI 10 TEPPUTOPUH, Ha
KOTOPOM pacnoJioKeHO 3JJaHue, a TAKKEe BX0J/la B TAKOE 3[JaHUE U BBIXOJA U3 HETO,
B TOM YHCJI€ C UCIIOJIb30BAaHUEM KPECIa-KOJISACKH;

COTIPOBOXK/ICHHE WHBAJIHUJIOB, UMEIONIUX CTOMKHE paccTpoicTBa (yHKIIUU
3p€HHsI M CaMOCTOSITEJIbHOTO TIEPEIBIKEHUSI, M OKa3aHWE€ UM TOMOIIA B
NepEeIBUKCHUY;

HaJUIekKalee pasMernieHue oOOpYJOBaHUS W HOCUTENeW WHQPOpMAIINH,
HEOOXOMUMBIX Jisi oOecrieueHrs OeCHpensTCTBEHHOIO JIOCTyNa HWHBAJIUAOB K
3IaHUIO U K YCIyTaM C YYETOM OTPAHHYECHUI UX KU3HEEATEIIbHOCTH;

JOMYCK B 3JaHUsl COOAKW-TIPOBOJHWKA TP HAIWYUU JIOKYMEHTa,
MOATBEPKIAIOLIETO €€ ClelHallbHOe OOydYeHHEe W BbIIaBaeMoro mo ¢GopMme u B
MOPSIZIKE, KOTOpBIE OMNpEeAeNstoTcss (eAepalbHbIM OpPraHOM HCTIOJIHUTENbHON
BJIACTH, OCYUIECTBJSIOIMM  (PYHKIIMM TI0O  BBIpa0OTKE W  peanu3aluu
rOCyJJapCTBEHHOW TOJMTHUKA W HOPMATUBHOMY IPABOBOMY PETYJIMPOBAHUIO B
chepe conranbHON 3alIUThl HACEICHUS;

OKa3aHHE IOMOIIM HWHBAIMJIAM B TIPEOJOJICHUU OapbepoB, MeEHIAIOLIUX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JTULAMH.

B caywasx, eciau CyIIECTBYIOIIEE 3/aHHE HEBO3MOXKHO ITOJHOCTBIO
MPUCTIOCOOUTH C YYETOM MOTPEOHOCTEH WHBAIMOB, COOCTBEHHUKHU ITOTO 3AaHUS
0 MX PEKOHCTPYKUMU WA KaMUTAIbHOIO PEMOHTAa JIOJDKHBI MPUHUMATH
COTJIaCOBaHHBIC C OJJHUM U3 OOIIECTBEHHBIX OOBEIMHEHUN MHBAIUIOB MEPHI IS
o0ecniedyeHuss JOCTyNa HHBAJIUAOB K MECTy MPEAOCTaBICHUS MYHHUIUIAIbHOM



ycayrd  au0o, KOrja 3TO  BO3MOXKHO, OO0€CIEeYUTh  MPEAOCTaBJICHUE
MYHUIUIAIBHOW YCIIYTH IO MECTY KUTEIbCTBA NHBAINM/IA WIN B TUCTAaHIIMOHHOM
pexume;

27. Mecra OXHIaHUS B OYEepEeIUd HA IPEACTABICHHUE WM IIOJyYCHHE
JOKYMEHTOB KOM(OPTHBIE ISl TpaXk/iaH, 000pyAOBaHbI CTYIbsIMU (KpeCEIbHBIMU
CEKL[USIMHU, CKAMBSIMHU ), MECTaMU OOIIECTBEHHOTO MOJIb30BaHUS.

[Tomemenuss mnpuemMa TpaxzaaH o0OpynOoBaHbl  MH(OPMaLMOHHBIMU
TaOJIMYKaMU C YKa3aHHEM:

HaVMEHOBAaHHS MYHULIUIIAJILHOTO apX1Ba;

HOMEpA MMOMELIEHUS;

(amunuy, IMEHH, OTYECTBA U IOJDKHOCTHU CIEIHAIIUICTA;

TEXHUYECKOTO NepephiBa (MPU HAJTUYHH);

[IpueM rpaxkgaH OCYHIECTBISIETCS B CIELMAIBHO BBIACIECHHBIX ISl 3THX
Hesel MOMEIEHUSIX, BKIIIOYAIOIUX B ce0sl MecTa JJis 3all0JIHEHUSI JOKYMEHTOB U
MH(GOPMUPOBAHUS FPAXKAAH;

[Tomenienus COOTBETCTBYIOT YCTaHOBJICHHBIM CaHUTapHO-
AMUIEMUOJIOTUYECKUM MpaBUiIaM U 000PYZOBaHbI CPEICTBAMU MOKAPOTYIIEHUS U
OIIOBEILEHNS O BOZHUKHOBEHUH YPE3BbIYAHHON CUTYaLlUH;

Kaxnoe pabodyee MecTo chemuaaucrta oOOpPYIOBaHO  TellepOHOM,
NEPCOHAIBHBIM KOMIIBPIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HH(OPMalMOHHBIM
0a3aM JaHHBIX, IEYATAIOIINM YCTPOMCTBAM;

28. Ha nn(opmaiimoHHbIX CTEHIaX pa3MellaeTcs cieayronas nHhopmarus:

uH(popManus 0 MecTe HaxoxAeHUs U rpaduke pabOoThl MYHHIIMNAIBHOTO
apxuBa;

CIIPaBOYHBIE TeJIe(POHBI MYHUIIMIAIIBHOTO apXHB;

aapec o(UIMAIBHOrO caiiTa aJMUHUCTpALMK pailoHa B cetu MHTepHer,
coJieprKaIlero HHPOpMaIHIo 0 IPEeIOCTaBICHUN MYHUIIUIIAJIbHON YCIIYTHU U YCIYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMU M 00sA3aTeNbHBIMU I IPEIOCTABIICHUS
MYHUIMITAIBHOM YCIIYTH, aipeca dIEKTPOHHOU MOYTHI,

HOpSAAOK  TMONy4YeHHs  UMHGOpPMAlLMK  3asgBUTENSIMH 1O  BOIpOcam
IIPENOCTABICHUS MYHULMIIAIBHOM YCIYIM M YCIYr, KOTOpBIE SIBISIOTCS
HEOOXOMMBIMU U 00s513aTENbHBIMU I PEAOCTABICHHUSI MyHULIMTIATBHON yCIyTH,
CBEJEHUN O XOJ€ MPEAOCTaBICHUS MYHULHUIAIBHON YCIYyrd, B TOM YHCIE C
UCIIOJIb30BaHUEM (efepalibHOM TOCYJapCTBEHHONM HMH(POPMALMOHHON CHUCTEMBbI
«EnuHbIil mopTan TrocylapCTBEHHBIX M MYHULMNAIBHBIX YCIYyr ((yHKUUN)Y,
pervoHanbHol uHGpoOpMalMoHHOM cucteMbl «Enunbiii nopran KocTtpomckoi
obnactm».

Cpoxu O)KHJ1aHHs B OUEPEIN NIPU MTOJAYE 3aASIBJIECHUS O MIPENOCTABIEHNUN
MYHULIMIIAIBHOU YCIIYTH, ITOJy4YEHUS PE3yIbTaTa IIPEaOCTaBICHHUS
MYHULIMIIAIBHOMN YCIIYTH, PETUCTPALIUN 3asBICHUS

29. MakcuManbHBIA CPOK OKUAAHMSI B OUepeld MpU Mojade 3asBIICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JMJis MPEAOCTaBICHUS MYHHIIUINAIbHOW YCIIYTH,
COCTaBJISIET 15 MUHYT.



MakcumanbHblid CPOK OXHUAAHUS B OYEPENM NPH IMOJYYEHUU pe3yJibTara
MPEAOCTABICHUS MYHHUIIUNIAJIbHON YCIIYTH COCTABISAECT 15 MUHYT.

30. Cpox peructpauuu 3asBICHUA 3aABUTENS O MPEIOCTABICHUU
MYHULUNAIBHON YCIIYTH COCTABISET | IEHB.

Bo3M0XHOCTB HpCI[B&pHTGJIBHOﬁ 3aMK1CH 3asIBUTEICH

31. 3asgBuTensiM JODKHA OBITH MPEAOCTaBICHA BO3MOXKHOCTH IS
NpeIBApUTEIbHON 3allMCH Ha MPEJOCTABICHUE TOKYMEHTOB [UIsl TOJy4YeHUS
MYHUILIUINIAJIBHOW yCIyrd M (WJIM) U TOJNYYEeHUS pe3ysibTaTa MYHUIIUIAIbHON
ycanyru. IlpenBaputenpHasi 3aluch MOMKET OCYIIECTBISTHCSA 3asBUTENEM IIpU
JUYHOM oOpamiennu, 1o Ttenedony: (49437)2-13-87, a Takke MOCPEACTBOM
3aMKMCH C KCIOIb30BAHUEM PETMOHAIBHONW MH(POPMALMOHHON cucTeMbl «EavHbIN
noptan Koctpomckoii obnactu.

32. [lpu mpeaBapUTEIbHON 3alUCH 3asiBUTEIb COOOIIAET CBOM (HaMUIIUIO,
UMs, OTYECTBO (IIPU HAJTUYHH), aIPEC MECTA KUTEIHCTBA, KOHTAKTHBIN TelIePOH U
JKeJaeMble JIaTy ¥ BpeMs MPeICTaBIeHUs TOKyMeHTOB. [IpeaBapuTenbHas 3anuch
OCYHIECTBIISICTCS. TyTeM BHeceHusi umHpopmanuu B JKypHan mnpenBapuTeIbHOM
3alUCH  3asBUTENICH, KOTOPBIM BeAETCS Ha OYMaXKHOM WM JJIEKTPOHHOM
HOCHUTEJISX. 3asBUTEIIO COOOIAETCS 1aTa U BpeMs MPECTAaBICHUS TOKYMEHTOB Ha
MOJTyYeHUE MYHUIIMTIAIBHON YCIYTH U HOMEp KaOMHeTa MpuemMa JOKYMEHTOB, B
KOTOPBIN CleMyeT OOpaTHThCS, a TaKKe JaTa W BpeMs TMOJIYYCHHs pe3ysbrara
MYHUIIUTIAJTFHOW YCIYTH U HOMEp KaOMHeTa BbIayl pe3ysibTaTa MyHUIIUTIAIBHON
yCIyTd, B KOTOPBIA cleqyeT oOpatutbesa. B cioydae eciam  3asBUTENEM
UCTIONB3YETCSI BO3MOXHOCTH TPEABAPUTEIBHONW 3almUCH  Ha TPEACTaBIICHUE
JOKYMEHTOB [IJIsl TOJIYY€HUS MYHHUIMIAIBHOW YCIYTH W (MJU) JUIS TIOJTYYCHHS
pe3ynbTata MYHUIIMNAIBHOM YCIOYyTM C  HCIOJIb30BAHUEM  PETUOHAIHHOU
uHpopmarmonHoir cuctembl «Emnunbiii mopran Koctpomckoi obmactiy emy
HAIJIaBJISETCSl YBEJOMIICHUE O MPUOIMKEHUH NAThl MOJa4Yd JIOKYMEHTOB U (UJIN)
MOJIYYeHUS pe3yIbTaTa MyHUITUTIATHLHOU YCITYTH.

ITokazarenn TOCTYITHOCTH U KadyecTBa
IIPEAOCTABICHUS MYHUIIMTIIAJIBHON yCIIyTH

33. llokazarenssMM OLEHKM JOCTYNIHOCTH MYHHIMNAIBHOM  YCIIyTH
SIBJISIFOTCSI:

1) TpaHcnopTHast JOCTYMHOCTh K ME€CTaM MPEIOCTaBIECHUS MYyHUIIMIAIbHON
YCIIyTH;

2) Bpemsi OOIIEHUS C JODKHOCTHBIMH JIMIIAMH TIPH  TMPEIOCTABICHUH
MYHULMIATBHOW YCIIYTH HE TOJKHO NPEBBIIATE | SMUHYT;

3) KOJIMYECTBO HEOOXOAMMBIX M JOCTATOYHBIX MOCELICHUH 3asBUTEIEM
MYHULMIAIBHOTO apXyBa JJIsl NOJyYEHHUS] MyHULMNAIBHOW YCIYTY HE TPEBBIILIAET
2 pas.

5) mpenocTaBiieHME MYHULMIAIBHOM YCIYTM MOXET OCYIIECTBIATHCS B
3JIEKTPOHHOM BHUJIE C HCIOIb30BAaHUEM PErHOHATBHON HH(POPMALIMOHHON CUCTEMBbI



«Enunsiit nopran Koctpomckoit obnactuy;

6) pa3melieHue UHPOPMAIMK O MOPSIKE MPEAOCTaBICHUS MYHUIMIIATIBHON
yCIIyTy Ha O(pULIMAJIbHOM CalTe aIMUHUCTPALIUU palioHa.

34. lloka3aremsiMH OLICHKHM KauyecTBa IPEAOCTABICHUS MYyHULMIIAJIbHOU
YCIIYTH SIBJISIFOTCS:

1) cobnroneHue ctanaapTa NpeAoCTaBICHUS] MyHUIIUIATIBHON YCIIyTH;

2) OTCYTCTBHUE MOJAHHBIX B YCTAaHOBJIECHHOM IOPSAJKE KajJl0O Ha pelIeHUs
ui  aerctBus  (0e3nedcTBHE), MPUHATBIE WIM  OCYIIECTBJICHHBIE  IPU
MPENOCTABICHUN MyHUIIMNIATBbHOW YCIIYTH;

3) BO3MOXHOCTH TOJNyu€HHUS 3asBUTEIEM HUH(OpPMALMK O XOAe
NPENOCTABICHUS MYHULMUIAIBHON YCIYrd, B TOM YHCIE C HCIHOJb30BAaHUEM
pernoHanbHOM uHpOpManMoHHOW cuctembl «Enuuenii moptan KocTtpomckoii
objmacTu», a TaKXkKe PpelIeHud O TMpeaocTaBieHun Jubo 00 oOTKaze B
IPEIOCTABIIEHUM MYHULUIAIBHOM YyCIyTd B BHJE DIIEKTPOHHOrO oOpasza
JOKYMEHTa, IOANMCAHHOIO YIOJHOMOYEHHBIM JIUIIOM C HCIOJIb30BaHUEM
AJIEKTPOHHOM NOJIINCH;

4) monydeHue 3asBUTENIEM pe3yJibTaTa MPEJOCTaBICHUS MYHULUIAIbHON
YCIIYyTU MO €ro KEJIAHUIO MO0 B AJIEKTPOHHOU (hopMe, 3aBEpPEHHOM 3IEKTPOHHOU
HOJIITUCHIO YITOJIHOMOUYEHHOTO JOKHOCTHOIO JIMIA, TU00 B (hopMe TOKyMEHTa Ha
OyMa)KHOM HOCHTETIE.

Paznen 3. CocTaB, nociie10BaTEIbHOCTh U CPOKH BBITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLETYP, TPEOOBAHUSI K TIOPSIAKY UX BBITIOJHEHUS,
B TOM YHCJI€ OCOOCHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLETYP
B DJICKTPOHHOU (hopme

35. [IpenocraBnenne MyHUITUNAIBHONW YCIYTH BKIIIOYAET B CEOS CIEMYIONTNE
aJIMUHUCTPATUBHBIC TTPOIIETYPHI:

1. mpueM u perucTparusi JOKYMEHTOB 3asBUTEIIS;

2. paccMOTpEeHHE JOKYMEHTOB 3asBUTENS W TMPUHATAE PEIIEHUS O
MpeI0CTaBIeHUH JTHO0 00 OTKAa3€ B MPEJOCTABICHUH MYHUILIUTIATLHON YCIYTH;

3. BbIJ]a4a 3asBUTEITIO PE3YJIbTATA MPEJOCTABICHHSI MYHUIIMITAIbHON YCITYTH.

brok-cxema mpemocTaBiICHUS MYHHUIIMNIAIBHOW YCIAYyrd TIpUBEICHA B
NpWIoKEHUU Ne 2 K HaCcTOSIIEMY aIMUHACTPATUBHOMY PETJIAMCHTY.

[Iprem u perucrpanust JOKyMEHTOB 3asIBUTEIIA

36. OcHOBaHMEM i1 HAYaJla aJIMHUHUCTPATUBHOW MpPOLENYypbl NpHUEMa M
pEerucTpaluu JOKYMEHTOB SIBJISIETCSI OOpalleHHe 3asiBUTENIE B MYHHUIIMITAIbHBINA
apXuB IMOCPEICTBOM:

1) nuuHOrO OOpAaIIeHUs C 3alPOCOM U JOKYMEHTaMH, HEOOXOIUMBIMU IS
IPENOCTABIECHUS MyHULMIIATIBHON YCIIYT'Y, B MyHUIIMIAJIBHBIN apXUB;

2) MOYTOBOTO OTHPABIEHUS 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIEHUS MyHULIMITAIBbHON YCIYTH;
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3) HampaBieHuss 3ampoca W JOKYMEHTOB 1O HH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM CETSIM OOILEero JOCTyNa, BKJIOYas PErHOHAIBHYIO
uHpopmanmonnyto cucremy «Enunbiii mopran Koctpomckoit oOnactu» B BHIE
AJNIEKTPOHHBIX JIOKYMEHTOB, TIOJMKUCAHHBIX COOTBETCTBYIOLIEH AJIEKTPOHHOMN
MOJIMHUCHIO.

37. Ilpu nuuHoM oOpalleHUH 3asBUTENIb OOpaIlaeTcs B MYHMIIUTIAIbHBIN
apXuB.

Criennanuct, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALIUIO IOKYMEHTOB:

1) ynmoctoBepsieT TUYHOCTh 3asBUTEIS;

2) mpoBepsieT  JOKYMEHT, MOATBEPKIAIOUINI  TMOJHOMOUHMS  JIMIIA,
OOpalaroIerocss C 3alMpocoM O MPEAOCTaBICHUH MYHUIMIAIBHON YCIYTH, B
Clly4ae €CJM € 3alpocoM O NMPEJOCTABIEHUN MyHULMIIAIBLHON yCIyru oOpalaercs
MIPEICTaBUTEINb 3asIBUTEIIS;

3) ecnu 3asBUTENEM HE MPEJOCTABICHbI KOMUU JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJIOCTABJICHUS] MYHUIIMIIAIBHOM YCIYIM MPOU3BOJUT  KOIMPOBAHUE
OPUTHMHAJIOB JIOKYMEHTOB, YJOCTOBEPSIET KONUHM JOKYMEHTOB HAAMMCHIO «KOIHS
BEpHA», 1aTOM, TNYHOU MOAMKUCHIO, IITAMIIOM (II€YaThIO);

4) mpu OTCYTCTBUU Y 3asBUTEJIS 3allOJITHEHHOTO 3aIllpoca WM HEMPaBUILHOM
€ro 3aloJHEHHH, NOMOTaeT 3asBUTENIO 3aIllOJIHUTh 3allpoca WM 3aIlOJIHAET MX
CaMOCTOSITEJILHO U MIPEJICTABIISIET Ha MOJIUCH 3asBUTEIIIO;

5) B ciydae BBISBIICHHS HEIOCTATKOB YBEIOMIISAET 3asSBUTENSI O HAIUYUH
NPENATCTBUNA ISl TPEAOCTaBICHUS MYHHIMITATBHOW YCIYTH, OOBACHAET €My
COJIEp)KaHUE BBISBJICHHBIX HEIOCTATKOB, MpeJJiaraeT NPUHATH MEpPhl MO HUX
yctpaHeHuto. [lpu skenaHum 3asBUTENsT YCTPAHWUTh HEJOCTATKA M TPEMSATCTBUS,
npepBaB NpoUEAypy MOJAaYM 3ampoca MU JOKYMEHTOB HJisi MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW yCIyTH, BO3BpalllaeT €My 3allpoc W TMPEACTABICHHBIA UM
KOMIUIEKT JOKyMeHToB. Eciu 3asBUTENb HacTaMBaeT Ha MpUEME 3ampoca U
JIOKYMEHTOB JIJIsl TIPEOCTABJICHHUS] MYHUIIMIIATBLHON YCIYTH, IPUHUMAET OT HETO
3alpoc BMECTE C MPEJCTaBICHHBIMU JIOKyMEHTaMU, MPU 3TOM B PACHHUCKE O
MOJIYYCHUH  JOKYMEHTOB Ha  TPEJOCTaBICHHWE  MYHUIMIAIBHONW  YCIYTH
OPOCTaBIsIET OTMETKY O TOM, UTO 3asiBUTENI0 JaHbl PAa3bsICHEHUA O
HEBO3MOKHOCTH IPEIOCTABICHUSI MyHUIIMIAIBHON YCIYyTH U OH NMPEAYIPEXIEH O
TOM, YTO B IPEOCTABIECHUN MYHUIIUTIAIBHOMN YCIYTH eMy OyAeT OTKa3aHo;

6) TpUHUMAET ¥ PETUCTPUPYET TMOCTYNMHUBIIUN 3ampoc B JKypHaje
pEerucTpaluu 3anpocoB;

7) ckaHUpPYET MPEAOCTABIICHHBIE 3asIBUTEIEM 3aPOC U JOKYMEHTbBI, 3aHOCHUT
DIIGKTPOHHBIE  00pa3bl JOKYMEHTOB B YYETHYIO KapTOYKy oOOparmieHus
AIIEKTPOHHOTO XypHaJla perucTpanuu ooOpalieHui (Mpu HaJIUYUU TEXHUYECKHUX
BO3MOKHOCTEH);

8) odopmisieT pacnmucky o mpueMme JOoKyMeHTOB. Pacmucka ¢ oTMeTkon o
JaTe MpuemMa JIOKyMEHTOB, C YKa3aHHUEM IMEpeyHsl TOKYMEHTOB, MOJYyYEHHBIX OT
3asIBUTENS U TIEPEUHS JOKYMEHTOB, KOTOpPHIE OyAyT MOJyYeHbl MYHUIIUTIATbLHBIM
apXMBOM CAMOCTOSITEIPHO, BpPYYaeTCS 3asBUTEII0 WM HAIMpaBJISETCS €My
MIOYTOBBIM OTIIPABJICHUEM;



9) wunHbOpMHpYET 3asBUTENI O CpPOKax © CIOCO0ax MOJy4YeHUs
MYHULHUIIAIBHOWN YCITYTH;

10) B cnyyae MOCTYIUICHUS MOJTHOTO KOMIUIEKTa JOKYMEHTOB, MepeaaeT hxX
CIEUHAIIMCTY, OTBETCTBEHHOMY 3a PACCMOTPEHNE JTOKYMEHTOB 3asIBUTEIIA.

38. IIpu mocTymieHur 3ampoca Mo Mo4uTe CIEUaIuCT, OTBETCTBEHHbBIN 32
JEJIONPOU3BOACTBO, BCKPHIBAET KOHBEPT M PETUCTPUPYET MOCTYNMHUBUIMHN 3alpOC B
JKypHaJIE PErucTpauuy  3amnpocoB U B TOpSAKE JEJIONPOU3BOJICTBA,
YCTAaHOBJICHHOM B aJMHHHUCTPAallMM  paiioHa IMepeAaeT 3aperucTpUpOBAHHBIN
KOMIUJIEKT JOKYMEHTOB CHELHUAINCTY, OTBETCTBEHHOMY 3a IIPUEM M PETUCTPALIIIO
JIOKYMEHTOB.

Crnennanuct, OTBETCTBEHHBIN 32 IPUEM U PETHCTPALIAIO TOKYMEHTOB:

1) ckaHupyeT UpeNOCTaBICHHBIE 3asBUTEIEM JOKYMEHTBI, 3aHOCHT
ANEKTPOHHBIE  00pa3bl JOKYMEHTOB B YYETHYIO KApTOUKy OOpaleHus
AJIEKTPOHHOT'O JKypHajla perucTpanuu ooOpaiieHuid (Ipu HaJIUYUU TEXHUYECKHX
BO3MOYKHOCTEM);

2) mepenaeT JOKYMEHThI CIEHUANINCTy, OTBETCTBEHHOMY 3a PacCMOTpPEHUE
JIOKYMEHTOB 3asIBUTEJIS.

39.0cobeHHOCTH TprUeMa 3arpoca U JOKYMEHTOB (CBEACHUI), OTyUYEHHBIX
OT 3asBUTENS B (DOPME IIEKTPOHHBIX JOKYMEHTOB.

[Ipu nmoctynieHnn 3adBICHUS B 3JIEKTPOHHON (popMe Yepe3 pernoHaIbHYIO
uH(popmanmoHHyto cucteMy «Enunbii noptan KocTpomckoil obmactw» wiu
OQUIIMANBHYIO 3JEKTPOHHYIO IMOYTY AJMHHUCTPAlMA  paiioHa  CIELHAIIUCT,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO JTIOKYMEHTOB, OCYIIECTBISIET MpPUEM
3arpoca 1 JIOKYMEHTOB C YYETOM CJIETYIOIINX OCOOEHHOCTEM:

1) opopmiisieT 3ampoc U AIAEKTPOHHBIE 00pa3bl, MOJYUYCHHBIX OT 3asBUTENS
JIOKYMEHTOB (CBeleHUH) Ha OyMa)XHbIX HOCHUTENSIX, 3aBEpsieT WX HAJIHUCHIO
«KOTHS BEPHA», JaTOW, MOJAINHCHIO U MEYATHIO;

2) perucTpupyeT 3ampoc B KypHaJleé perucrpaiuu 3amnpocoB. Perucrpanus
3adBJIEHUs, C(OPMHPOBAHHOIO M  OTIPABICHHOIO Ye€pe3  PErMOHAIbHYIO
uHdopmarmonnyto cuctemy «Enunbiii moptan KocTpomckoit obOmactu» win
o(pULIMATBEHYIO AJIEKTPOHHYIO MOYTY aJMMHUCTpAllMM pailoHa B BBIXOJHBIE [IHH,
Npa3JHUYHbIC JHH, MOCIE OKOHYaHUs padodero JHsS COrjlacHO rpaduky padoThl
MYHUIIMTIATBHOTO apX1Ba MPOU3BOAMUTCS B CICIYIONINI pabounii 1€Hb;

3) oTKa3bpIBa€T B PErucTpanuu 3amnpoca (C MOCIEIYIOIIMM HampaBiIeHUEM
YBEJIOMJICHUSI B JJICKTPOHHOU (hopMe) B CIyUasx eCliu:

€CIM 3alpoc M JIOKYMEHThl B DJJEKTPOHHOM (opmMe TOANHUCAHBI C
MCITIOJIb30BAHUEM AJIEKTPOHHOM MOJUCH, HE IPUHAITIEKAILECH 3asIBUTEIIIO;

€CJIM 3ampoCc TMOCTYHNMJI C MYCTBIMH TMOJISIMH, OO0S3aTelIbHBIMU IS
3aMOJHEHUS;

K 3ampocy B OJJIEKTPOHHOW ¢opMe TMPUKPEIUIEHbl CKaHUPOBAaHHbBIC
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HE COOTBETCTBYIOIIHNE MEPEUHIO JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTAaBICHUS MyHULIUTIATBHON YCIYTH, IPEAYCMOTPEHHOMY
NyHKTOM 14 Hacrosmero aJIMUHHUCTPAaTUBHOIO perjiaMeHra W (Wiu) He
MOJIKUCAHHBIE COOTBETCTBYIOLIEH 3JIEKTPOHHOU MOAMUCHIO;

BBISIBJICHUE B pe3yJibTaTe MPOBEPKU YCUJIICHHOW KBaIU(PUIIMPOBAHHOU



AIIEKTPOHHOM MOJIKCH HECOOJIIOIEHHS YCTaHOBJIEHHBIX cTaThel 11 denepanbHOro
3akoHa ot 6 anpens 2011 roma No 63-O3 «OO0 37I€KTPOHHON MOJMUCK» YCIOBUN
MIPU3HAHUSA €€ IEUCTBUTEIbHOCTH.

He mno3nHee pabouero 1HA cO JHS HalpaBJEHUsT TaKoro 3ampoca
MYHULIMNAIBHBIN apXUB HAIMPABISIET 3aABUTEII0 HA YKa3aHHBIM B 3alpoce aJpec
AJIIEKTPOHHOM MOYTHI (MIPU HAIMYKHK) 3asIBUTENSI WIIM MHBIM YKa3aHHBIM B 3ampoce
CIIOCOOOM YBEJIOMJIEHHE C YKa3aHHWEM JOMYIIEHHBIX HapylIeHUW TpeOOBaHM, B
COOTBETCTBHUH C KOTOPBIMH JIOJDKHO OBITH TIPEICTABIICH 3aMpOC;

4) yBeAOMIISIET 3asIBUTENISL IIyTEM HaNpaBJCHUS YBEJIOMIICHHS O MOJYy4YCHUU
3ampoca, MOJNKUCAHHOTO JIEKTPOHHOW MOJMHUCHI0 CHEIUANCTa, OTBETCTBEHHOIO
3a OpUEM U PErucTpaluio JOKYMEHTOB (1ajee - JJIEKTpOHHas pacmhucka). B
ANIEKTPOHHON PpPACHHUCKE YKA3bIBAIOTCA BXOISIIUNA PETUCTPALIMOHHBIM HOMEp
3amnpoca, Jlata MoJydeHus 3ampoca U repeyeHb MPUiiaraéMbIX K HEMY JTJOKYMEHTOB,
a TaKkke IepeyeHb HaWMEHOBaHMI (aliIoB, TMPEACTAaBICHHBIX B (dopme
AJIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HUX o0bema. DJIEKTPOHHAs paclucka
HaIpaBJISETCSl YKa3aHHBIM 3asiBUTEJIEM B 3allpOCe CIIOCOOOM HE Mo3/aHee padbovero
JTHS, CIEIYIOLIErO 3a JHEM MOCTYIUIEHUS 3allpoca B MyHULIUITAIbHBIN apXUB;

5) nmepenaer cCHenUaInCcTy, OTBETCTBEHHOMY 3a paCCMOTPEHHUE JIOKYMEHTOB
3asIBUTEIIS, 3aPETUCTPUPOBAHHBIN KOMILIEKT TOKYMEHTOB.

40. Pe3ynbTaToOM HCHOJHEHUS AAMUHUCTPATHUBHON MPOLEIYpPHI SBISIETCS
NpUEM U PpETUCTpalds B IKypHAJIE PETUCTpAIlMy 3allpoOCOB  3ampoca o
MPEeA0CTaBICHUNA MYHUIIUIIAIbHON YCIYTH C MIPUJIaraéMbIMU K HEMY JTOKYMEHTaMu
U 1mepenadya uxX CHCHUaINCTy, OTBETCTBEHHOMY 3a PacCMOTPEHHE JOKYMEHTOB
3asBUTEJISI, TUOO YBEIOMIJICHHE 3asBUTENS B AJIEKTPOHHOU ¢dopme o0 OTKaze B
perucTpaiuu 3anpoca.

MakcuManbHblii  CPOK  HWCHOJHEHUS  AIMHUHUCTPATUBHBIX  JICMCTBUH
coctaBisier | yac.

MaxkcuManbHbli  CPOK  WCHOJHEHHS  AJIMUHHUCTPATUBHOM  MOPOLIEAYPHI
cocTaBiisieT 1 IeHb.

PaccmoTpenne JOKyMEHTOB 3asBUTEIS M IIPUHATHC
pelieHus o MpeaoCTaBASHUH 00 00 0TKa3e B MPEIOCTABICHUH
MYHUITUTIATBHON YCITYTH

41. OcHOBaHuEM 711 Hayana aIMUHUCTPATUBHON MPOUEAYPHl PACCMOTPEHNUS
JIOKYMEHTOB 3asBUTENISl U MPUHSTHS PEUICHUSI O MPEeI0CTaBIeHUH J1M00 00 oTKaze
B TPEJOCTABICHUN MYHMIIMNAIBHOW YCIYTH SIBISETCS TOJyYEHHE JIOKYMEHTOB
CIEUHUAINCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHUE JOKYMEHTOB 3asIBUTEIIS.

42. Ilpu mOCTYIUIGHUH JOKYMEHTOB CIIELUAIUCT, OTBETCTBEHHBIA 32
paccMOTpEeHHE JIOKYMEHTOB 3asBHUTENS, YCTaHABIMBAET MpeaMET oOpalieHus
3asIBUTENS.

43. OcyuecTBiisisi PacCMOTPEHHE JIOKYMEHTOB 3asBUTENS, CIHEHUAIIUCT,
OTBETCTBEHHBIN 33 pACCMOTPEHUE TOKYMEHTOB 3asIBUTEIS:

1) mpoBepsieT MOJHOTY MNPEACTaBICHHBIX JOKYMEHTOB M COOTBETCTBHE HX
YCTaHOBJICHHBIM TPEeOOBAaHUSIM B COOTBETCTBHM C IIYHKTOM 16 HAcTOSIIETo



aJIMUHUCTPATHUBHOT'O PEIJIAMEHTA;

2) mpoBepsieT HaJW4Me Yy 3asBUTENS IMOJHOMOYUN Ha MpaBo oOpalleHus c
3allpocOM O IMIPENOCTABJICHUM MYHHULMIAIBHOW yciayru (B cllydae, Korja
3asIBUTEJIEM SIBJISIETCSl IOPUIMYECKOE JIMIO, WIM B CiIydae, KOrJa C 3ampocoM
oOpataeTcs peACTaBUTENb 3asBUTEN);

3) ycraHaBiIMBAeT HAJIMYME WIM OTCYTCTBHE B (POHIAX MYHMIMIIAIBLHOTO
apXyuBa JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPBIX NPEIOCTAaBISAIOTCS CBEICHMS,
3aMpanBaeMble 3asiBUTENIEM;

4) B ciyyae MOCTYIUICHUS 3alpoca, He OTHOCSIIETOCA K COCTaBy XPaHSIINXCS
B MYHHUIMIAIBHOM apXWBE JOKYMEHTOB, B TE€UEHUE 5 KaJICHIAPHBIX THEU C
MOMEHTA €ro PErucTpaluy 3ampoca HaIpapiseT 3anpoc B OpPraHU3alUIo, TJe
MOTYT XPaHUTHCS JOKYMEHTBI, YBEIOMIIIET 00 3TOM 3asBUTEIIS.

44. Ilpm OTCYTCTBHM IIPEAYCMOTPEHHBIX IYHKTOM 23  HACTOSIIETO
aJMUHUCTPATHUBHOTO pEIVIAMEHTAa OCHOBAaHMW [UIl OTKa3a B IPEJOCTABICHHUH
MYHULMIAIBHOW yCIYTH  CIEHHUAIUCT, OTBETCTBEHHBI 3a PAacCCMOTPEHHUE
JOKYMEHTOB 3asBUTEJIS, OCYLIECTBISET MOJATOTOBKY ITPOEKTAa apXWMBHOM CIPABKU
A100 apXMBHOM KOMHMM, apXWBHOM BBINUCKK JMO0 MH(GOPMAIMOHHOTO MNHCHhMA
a100 TeMaTHYeCKOro 0030pa, TEMaTUYECKOTO MEpPEeyHs, TEMaTHUECKON M0I00pKU
BMECTE C COIPOBOAUTEIBHBIM ITMCHMOM 3aBEAYIOIIET0 MYHULIUITAJIBHOTO apXHBa.

45. Ilpp HaMuuMM NPEIyCMOTPEHHBIX IMYHKTOM 23 HACTOALIETO
aIMUHUCTPATUBHOTO pErJIaMeHTa OCHOBAaHMW [UJIi OTKa3a B MPEIOCTaBICHUU
MYHUIMOATBHOM  YCIYTH  CIEUHUAIUCT, OTBETCTBEHHBIA 33 PAaCCMOTPEHHUE
JIOKYMEHTOB  3asiBUTENSl, OCYIIECTBISIET  MOATOTOBKY  MPOEKTa  IUChMa
MYHHUIIMOIATBHOTO apXuBa 00 OTKa3e B MPEIOCTAaBIECHUN MYHULUIAIBLHON YCIyTH
(manee - mucbMO 00 OTKA3€ B MPEIOCTABICHUN MYHUIIUNIATBHOU YCIIYTH).

46. Cnennanuct, OTBETCTBEHHBIM 3a PACCMOTPEHHUE TOKYMEHTOB 3asiBUTEIIS,
NepeaeT MpPOEKT JOKYMEHTA, IMOArOTOBIEHHOTO B COOTBETCTBHM C IMYHKTOM 44
a10o 45 HaACTOAILIEro aJIMUHUCTPATUBHOTO pErilaMeHTa, BMECTE C KOMIUIEKTOM
JOKYMEHTOB 3asBUTEIIA JIJIS1 TOANKMCAHMS YIIPABISIOMIEMY JEJIaMHU aIMUHUCTPALAA
painoHa.

47.  VYopapmsomuid — geinaMd  aAMUHHCTPALIMHU paccMmaTpuBaeT
IIPE/ICTABIICHHBIE JIOKYMEHTBI, MOJIMCHIBAET ApPXWBHYIO CIIPAaBKYy, apXHUBHYIO
KOIUIO, apXMBHYIO BBIMHUCKY, MH(QOPMAIMOHHOE MUCHMO, TEMAaTUYECKUH 0030p,
TEMaTUYECKU TMepeyeHb WIM MNHCbMO 00 OTKaze B MPEAOCTaBICHUU
MYHUIIMNIATBHOW yCIIyTH U 00€CIEeYMBAET €ro nepenayy BMECTe ¢ JOKYMEHTaMH
3asIBUTEINS CHEIMANNCTY, OTBETCTBEHHOMY 3a BbIJJaUy JJOKYMEHTOB 3asBUTEIIIO.

48. B cnywyae eciau TOpH  BBINOJHEHUW AJMUHUCTPATUBHBIX JIEWCTBHIA,
MPETYCMOTPEHHBIX MYHKTOM 47 HACTOSALIETO aIMUHUCTPATUBHOTO PETIaMEHTAa,
YOPABJISIIOUIUM JieaMi aAMUHUCTPALIMK paiioHa OyIeT BBISIBIEHO HECOOTBETCTBUE
MOJATOTOBJIEHHBIX IPOEKTOB JOKYMEHTOB HOPMAaTHBHBIM IIPAaBOBBIM aKTaM,
yKa3aHHOE JOJHKHOCTHOE JIMIO CTaBUT 00 3TOM COOTBETCTBYIOIIYIO PE3OJIOLHUIO U
o0ecrneunBaeT nepeaavdy NpoeKkToB JOKYMEHTOB BMECTE € JOKYMEHTaMH 3asBUTEIIS
CHELUAINCTY, OTBETCTBEHHOMY 3a pPacCMOTPEHHE IOKYMEHTOB 3asBUTENS, IS
YCTPAHEHHsI BBIABJICHHBIX HApPYIIEHWd W TMOBTOPHOTO HANpAaBJIECHHA Ha
COIJIaCOBAHME M MOJIUCAHUE.



49. Pe3ynpTaToM aJMUHUCTPATUBHON NPOLEAYPHl pACCMOTPEHHS JOKYMEHTOB
3asiBUTENS U NPHUHATUS PEUICHUS O MPEJOCTABICHUY MyHULIMIIAIBHOW YCIYTH WU
00 oOTKa3ze B €€ MpeAOCTaBICHUM SBIIIETCS IOJYyYEHUE AapXUBHOW CIIPABKH,
apXUBHOM  KONMWHM, AapXWMBHOM  BBIIUCKH, HMH(POPMAILMOHHOIO  IHUCHMA,
TEMaTUYECKOI0 MEPEUHs, TEMAaTUYECKOro 0030pa, TEMaTHUYECKON MOAOOPKH JINOO
nuchbMa 00 OTKa3e B IPENOCTABICHUU MYHHUIMIAIBHOM YCIyrd, MOANHCAHHOTO
YIPaBJISIOUM JIeJIaMU aIMUHUACTPALMHY, JTU00 B Cilydae MOCTYIUIEHHS 3ampoca, He
OTHOCSIIETOCA K COCTaBY XPAHSIIMXCS B MYHULHUIIAIBHOM aAPXHUBE JOKYMEHTOB -
HaIlpaBJICHUE 3ampoca B OpPraHM3alUI0, TE€ MOTIYT XPaHHUTBCSA JIOKYMEHTBHI C
YBEJOMJICHHEM 00 3TOM 3asIBUTEIIS.

50. MakcuManbHBIM CPOK HCIOTHEHHS aJAMHUHHCTPATUBHBIX AEHCTBHI 15
MUHYT.

MakcuMaJIbHBIM ~ CPOK  HMCHOJIHEHMS  aJIMHHUCTPATUBHOM  MPOLELYPHI
pPacCMOTpPEHHs TOKYMEHTOB 3asBUTENA U NPUHATUSA PELICHUSA O INPEIOCTaBICHUU
MYHUIIMIIAJIBbHOW yCIyrd Win 00 OTKa3ze B €€ MPEeAOCTaBICHUM COCTaBisieT 27
JTHEH.

Bbmaqa 3a4BUTCIIIO PC3YyJIbTaTa IIPCAOCTABICHUA MYHHHHHaJIBHOﬁ YCIYyTH.

51. OcHoBanue /Ui HavajJla aJMUHUCTPATUBHOM NPOLEAYpPHl BBLIAYM
3aSBUTENII0 pE3ysbTaTa IPEAOCTABICHUS MYHHUIUITAJBHON YCIYTH SIBISIETCS
IIOJIyYEHHE CHELUATMCTOM, OTBETCTBEHHBIM 3a BBIIAYY JOKYMEHTOB 3asBUTENIO,
apXMBHOW CHpPaBKHU, apXUBHOW KOIHH, APXUBHOW BBIMMCKH, WH()POPMALMOHHOTO
NUCbMa, TEMaTHUYECKOro TMEepeYHs, TEeMaTUYECKOro o030pa, TEeMaTUYECKOU
noa0opku MO0 MmuchbMa 00 OTKa3e B MPEJOCTaBICHUM MYHULMIAIBHON YCIYTH,
MOANMCAHHOIO YIPABIAKOIIMM JIeJaMHA aIMUHUCTPAMU palioHa.

52. CneuuanucT, OTBETCTBEHHBIN 3a Bblayy JOKYMEHTOB, B 3aBUCHMOCTH
OT crHocoba TMOJIydeHUsl Pe3yJIbTaTOB MYHHIMIAIBHOM YCIyrd, H30paHHOIO
3a5BUTEJIEM:

1) peructpupyer NOKYMEHT O MpPEIOCTaBICHUN MYHHUIUIAIBHOM YCIYTH
(oTkaze B  MPENOCTAaBICHUM  MYHUUUNAJIbHOM  YCIyru) B TOpsJAKe
JEJIONPOU3BOICTBA, YCTAHOBIEHHOM B a/IMUHUCTPALIMM PAOHA;

2) yBemomuigeT 3asBUTENS 00 OKOHYaHMM XOJa MPEIOCTaBJICHHUS
MYHUIIMNIATBHOW YCIyTH JIFOOBIM U3 COCOOOB YKa3aHHBIX B 3asiBJICHUU (TenedoH,
(dakc, HJEKTPOHHAs IMOYTa WM TOCPEACTBOM OTHPABKA COOTBETCTBYIOIIETO
cTaTyca 4epe3 pEeruoHaldbHYI0 HH()OpManMOHHYIO cucreMy «Eaunblii mopran
Koctpomckoit o0nactiy);

3) BpywaeT 3asBUTEIIO JIMYHO, HANpPABISET MOYTOBBIM OTIPABICHHUEM C
YBEJIOMIICHHEM O JOCTaBKE WJIM B PETMOHAIBbHYIO HH(POPMAILMOHHYIO CHCTEMY
«Enunerit mopran KoctpoMckoii 00acTiy JOKYMEHT O MPEJOCTABICHUH YCIYTH
A100 TOKyMEHT 00 0TKa3€e B MPEIOCTABICHUHN YCIYTH.

53. Pe3ynbratoM aJIMHHUCTPATUBHOW MPOUEAYpPHl BbIAAUYHU 3asIBUTENIO
pe3ynbrara MNPEJOCTABICHHUS MYHHMIMIAIBHOM YCIYTH SIBISIETCS. BpY4YEHHE
(HampaBJIEHUE) 3asBUTENIO O MPEAOCTABICHUU MYHULIMNAIBHOW ycIyTru (OTKasze B
PEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH).



54. MakcuMaJIbHBIA CPOK HMCHOJHEHUS aJMUHUCTPATUBHBIX NEUCTBUU 15
MHHYT.

MakcuManbHbI CPOK HCHIOJHEHUS] aJMUHUCTPATUBHOM mpouenypsl 2
pabouux JHs.

Paznen 4. [opsimok u popMbl KOHTPOIIS
3a IPeIOCTaBICHUEM MYHULIMIIAIBHON YCIYTH

55. Tekyuuid KOHTPOJb COOJIIOACHUS W HWCIOJHEHUS OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JIMLIIAMHM QAMUHUCTPALlMKM  paiioHa IOJOKEHUW HACTOSALIErO
aJMUHUCTPATUBHOTO PErJlaMEHTa M WHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB,
YCTaHABIMBAKOIIKUX TPEOOBAHMS K MPEJOCTABICHUI0 MYHULMIIAJIBHON YCIyru
(manee — TEKyIIHA KOHTPOJIb), OCYIIECTBIIAECTCS TJIABOM aJMUHUCTpPAIIMH paiioHa, a
B IEPHUOJ €ro OTCYTCTBHS — IIEPBBIM 3aMECTUTENIEM TJIaBbl AJIMHHHMCTPALUN
panioHa.

56. Tekymuil KOHTPOJIb OCYIIECTBIIAETCS IYTEM MPOBEICHUS MPOBEPOK C
LETbI0 BBISIBIICHUS W YCTPAHEHHsI HapYILICHHWI NpaB 3asBUTENECH, a TakKe€ HHBIX
3aMHTEPECOBAHHBIX JIMII (TPaXkIaH, UX OOBEAMHEHUN U OpraHU3alMii, YbH TIpaBa U
3aKOHHbIE MHTEPECHl HApYUIEHbl IPHU NPEJOCTaBICHUN MYHULIUIAIBHON YCIyTN)
(lanee — 3aMHTEpECOBaHHBIC JIUIA), PACCMOTPEHMs, INOJIrOTOBKH OTBETOB Ha
oOpalieHus 3asBUTENIEN U 3aMHTEPECOBAHHBIX JIULI.

57. IIpoBepku MOTYT OBITh IJIAHOBBIMU - OCYIIECTBISATHCS HAa OCHOBAHUU
porpaMM MpPOBEPOK - W BHEIMJIAHOBBIMH. [Ipu mpoBeneHMHM NPOBEPKH MOTYT
paccMaTpUBaTLCA BCE BOIMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIbHON
YCIIYI'H - KOMIUIEKCHBIE MPOBEPKU, WM OTIEJIbHBIE BOMPOCHI - TEMATHUYECKHE
MIPOBEPKHU.

BHennaHoBasi mpoBepKa MPOBOJUTCS B CBSI3U C KOHKPETHBIM OOpaIlieHHEeM
3asBUTENS, OCTYINIEHHEM MH(POPMalLlMU OT 3aMHTEPECOBAHHBIX JIUI] O HAPYILIEHUU
JNEHCTBYIOLIETO 3aKOHOIATEIbCTBA ITPU MPEJOCTABICHUY MYHULIMITAIBHON YCITYTH.

58. KoHTpoub 3a MOJHOTON U KauyeCTBOM MPEIOCTaBICHUS MYHHULIUITAIIBHON
YCIIYTH BKJIFOUAET B ceOsl:

IPOBEJCHUE CIYXKEOHBIX IPOBEPOK B Clyyae MOCTYIUICHUS >Kajo0 Ha
neiictBust  (Oe3nmelicTBUME)  AODKHOCTHOTO — JUIIA TpPU  NPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH;

BBISIBJICHUE M YCTpPaHEHUE HAPYIICHWM MpaB Tpa)kiaH, IOPUIAYECKUX JIULI,
WHIUBUYAJIbHBIX MPEIITpUHIMATEICH.

59. Jlns mpoBeneHus MPOBEPKU (OPMUPYETCS KOMHUCCHS, NEATEIbHOCTh
KOTOPOM OCYHIECTBISIETCS B COOTBETCTBUU C IUJIAHOM MPOBEIACHUS IPOBEPKHU.
CocTaB KOMUCCUU U TUTaH MPOBEJACHUS MPOBEPKHU YTBEPKAAIOTCS PACIIOPSHKEHUEM
aJIMUHUCTpAallUU  paiioHa. Pe3ynbTaThl A€SITENTbHOCTH KOMUCCHH OGOPMIISIOTCS B
BU/JIE CIIPABKH, B KOTOPOH OTMEUYAOTCS BBISBICHHBIE HEAOCTATKU U MPEAJIOKEHUS
1o UX ycrpaHeHnto. CrpaBka MOANUCHIBAETCS NPEICEAATEIEM KOMUCCUH.

60. IlepcoHanbHasi OTBETCTBEHHOCTh JIOJKHOCTHBIX JHL] MYHULIUIIAIIEHOTO
apXyBa 3aKpEIUIIETCS B HUX JOJDKHOCTHBIX HMHCTPYKUUSAX B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOIATEIbCTRA.



61. JloJoKHOCTHBIE TMIIAa MyHULMIIAIBHOTO apXKBa B CIIy4ae HEHAAJICKAUX
MPEIOCTaBIICHUS MYHMIIMIAIBHONW YCIYrd W (WJIM) HCHOJHEHUS JIOJKHOCTHBIX
00s13aHHOCTEM, COBEPILECHUSI MPOTUBONPABHBIX JeUCTBUM (O€3aeHCTBUA) TIpH
MPOBEACHUA  TPOBEPKA  HECYT  OTBETCTBEHHOCTh B  COOTBETCTBUU  C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

62. AnmMuHucTpalnusi  palloHa BEIET Yy4YeT CIydaeB HEHaJIekKaIIero
UCIIOJIHEHUS JIOJDKHOCTHBIMHM  JIMIIAMHM  CITY>)KEOHBIX  00S3aHHOCTEW, MPOBOJUT
COOTBETCTBYIOILIUE CIYKEOHbIE MPOBEPKM U MNPUHUMAET B COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM Poccuiickorn @Penepanuyu Mepbl B OTHOLIEHMM TaKHX
JOJKHOCTHBIX JIULL.

63. I'paxknane, ux 0ObEIUHEHHS U OpPraHU3alUK BIpaBe 00paTUTHCS YCTHO,
HaIlpaBuTh oOOpalieHre B MHChbMEHHOW (opme wim B (popme 3IeKTPOHHOTO
JIOKyMEHTa B aJIpec IJ1aBbl aJMUHHUCTpPAllMM paloHa ¢ MPOChOOH O MPOBEIECHUU
MPOBEPKH  COOJIIOJICHUSI ¥ UCIOJHEHHMS] HOPMATHUBHBIX IPAaBOBBIX AaKTOB
Poccuiickoit ®enepanuun u Koctpomckoit 007acTH, IMOJOXKEHUNH HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTa, YCTAaHABIMBAIOIIUX TPEOOBAHUS K IMOJHOTE U
KQueCTBY IMPEIOCTABICHUS MYHUIUIIAJILHOW YCIIYTH, B ClIy4ae MpPEArnojaaracéMoro
HapylIeHUsI NPaB U 3aKOHHBIX MHTEPECOB MPHU MPEIOCTABICHUU MYHHUIIMIAIBLHON
YCIIYTH.

OOpalieHne 3aMHTEPECOBAHHBIX JIUI], MOCTYNHUBIIEE B aJMUHUCTPALUIO
panioHa, paccmarpuBaercs B TeueHne 30 aHenm co aHsA ero perucrpauuu. O
pe3ysbTaTax pacCMOTPEHHUs OOpallleHUs HE MO3[HEee JHS, CIEIYIOUIEro 3a JTHEM
MIPUHATHS PEIICHUS, JA€TCs MUChbMEHHBIM OTBET, KOTOPBIA MOXET ObITh HAINIPaBJICH
3aKa3HbIM IIOYTOBBIM OTIPABICHUEM IO IIOYTOBOMY aJApeECy, YKa3aHHOMY B
oOpalieHnu, MyTeM Bpy4YEHHUs OOpaTUBIIEMYCS JUIY WIA €ro YIOJIHOMOYEHHOMY
MPEACTABUTEINIO JIMYHO MO PACIUCKY WIH B (POPME 3JIEKTPOHHOTO JOKYMEHTa Ha
a/ipec 3JIEKTPOHHOM MMOYTHI 0OpaTUBLIETOCS JINLA.

64. KanmobGa 3asBuTENs paccMaTpUBAeTCS B TOPSJIKE, YCTAaHOBJICHHOM
pa3ze’oM S5 HaCTOSIIEro aAMUHACTPATUBHOTO PETJIAMEHTA.

Paznen 5. locyneOHplli (BHECY1eOHBIIN) TTOPSIAOK 00KaTOBaHUS
perieHuit u nercTBuii (0e31ecTBUSI) OpraHa, IpeIoCTaBISIOIIEero
MYHUITUTIATBHYIO YCIYTY, W MPUBIEKAEMbBIX
UM OpTaHU3AIMH, a TAK)KE UX JIOJDKHOCTHBIX JIUI], MYHHUITUITAJIbHBIX
CITy>KallluX, paOOTHUKOB

65. 3asgBuTENM MMEIOT MPaBO Ha 00KalOBaHUE, OCMAPUBAHHUE PELICHUN U
nercTBuil  (0€3eUCTBUSA) MYHMIIMINAIBLHOIO apXWBa, JOKHOCTHOTO JIMIIA
MYHUIIMIIAJIBHOTO ~apXuBa JHOO TPUBJICKAEMOW oOpraHu3anuu, paboTHHKA
IPUBJIEKAEMON OpraHU3allMy IPH MPEeIOCTABICHUHM MYHUIMNAIBbHON yCIyru B
CyZIeOHOM I B TOCYZI€OHOM (BHECYIE€OHOM ) TTOPSIZIKE.

66. O0xamoBaHue pelIeHU U JeWCcTBU (Oe3eHCTBHsI) MyHUIIUIATEHOTO
apxuBa, JOJUKHOCTHOTO JHMIIA MYHMIMIAIBHOIO apxuBa JUOO NpUBIEKAEMOM
opranu3anuy, paOOTHHKA MPUBJIEKAEMONl OpraHM3aluyd MPH MPEJOCTABICHUH
MYHUIIMIIAJIBHOW yCIYyTH B JOCYNeOHOM (BHECYIeOHOM) MOPSAKE HE JHIIAET MX



mpaBa HAa OCTHAapUBaHWE YKa3aHHBIX pelieHui, nedcTBuii (Oe3aeiicTBUs) B
CyJ€OHOM HOpsAKE.

67. 3asgBUTEIL MOKET OOpPaTUTHCS C KajJo00il, B TOM YHUCIIE B CIAEAYIOLIUX
CIIyqasix:

1) HapylieHne cpoka perucTpanuu 3amnpoca 3asBUTENs O MPEJOCTaBICHUU
MYHHUIMIIATBHOW YCIIYTH, B TOM YHCJIE 3aIpoca O IPENOCTABICHUN HECKOJIBKUX U
(MIM) MyHULMOAIBHBIX YCIYT MPU OJHOKPATHOM OOpallleHUH 3asBUTENs (ajee —
KOMILUIEKCHBIN 3ampoc);

2) HapylIEHHE CPOKa MPETOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeGoBaHume Yy 3agBUTENs JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
NpaBOBBIMM akTamMH KoOCTpoMCKOW 00JacTH, MYHHLIMNAIBHBIMU IPAaBOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH;

4) oTka3 B IpUeMe JIOKyMEHTOB, NPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoin ®Denepanuy, HOPMaTUBHBIMHU
npaBoBbIMU akTaMu KocTpomckoil o6mactd, MyHHIMNAIbHBIMU IPABOBBIMHU
aKTaMH JUIs IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

5) oTka3 B MPEAOCTaBICHUHM MYHULIMINAIBHOW YCIYTH, €CIM OCHOBAHMS
OTKa3za HE TMPEJyCMOTPEHbl (enepaJbHbIMH 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMH HOPMATHBHBIMM IPABOBBIMU aKTamMH Poccuiickoii
denepanuy, 3aKOHAMM M MHBIMA  HOPMATHBHBIMM  IPAaBOBBIMM  aKTAMH
Koctpomckoil 06macTi, MyHUIUMIIaIbHBIMH ITPABOBBIMU aKTAMH;

6) TpeboBaHKE C 3aABUTENS PU NPEIOCTABICHUN MYHUIIMIAIBHONU YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IPAaBOBBIMU akTamu Poccuilckon
®denepauny, HOPMAaTUBHBIMU TMpaBOBbIMU akTamu KocTtpomckoil obiactw,
MYHHUIMTIATbHBIMH IPABOBBIMU aKTAMH;

7) OTKa3 MyHHUIMNAJIBHOTO apXuBa, JOHKHOCTHOIO JIMLA MyHUIMIAIBHOTO
apxuBa, MPHUBIEKAEMBbIX OpraHM3allMi WIK HUX pPaOOTHUKOB B HCIPABICHUU
JOTYIIEHHbIX HWMH OINEYaTOK W OIIMOOK B BBAAHHBIX B  pe3yjibTare
IOPEJOCTABICHUS MYHULUINAIbHOM YCIYIM JOKYMEHTax JuOO0 HapylleHue
YCTAHOBJICHHOT'O CPOKa TaKUX HCIIPABIICHUMN;

8) HapyllleHHEe CPOKa WM MOpsAKa BbIIAYM JTOKYMEHTOB IO pe3yibTaTaM
NIPEIOCTABIICHUS MYHULIMITAIBHON YCIYTH;

9) mnpuoCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMUIAIBHON YCIyTH, €cld
OCHOBAaHMSI MPUOCTAHOBJICHUS HE NPETyCMOTPEHbI (eAepabHbIMU 3aKOHAMH H
IPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMU
Poccuiickon denepanuu, 3aKOHaAMU U UHBIMU HOPMATUBHBIMU [IPAaBOBBIMU aKTaMHU
Koctpomckoit obnactu.

68. XKanoba mogaeTcs B MUCbMEHHOM (QopMe Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpMe Ha MMS TJIaBbl AIMUHUCTPAIIUN palioHa.

69 JKamoba Ha pemenus u naencTBus (O€31eHCTBHE) MYHHUIIUIIATHLHOTO
apXxuBa, JOJKHOCTHOTO JIMIa MyHHUIIMITAIbHOTO apXMBa, MOXKET OBbITh HampaBlieHa
o [ouYTe, C uCMoJib3oBaHueM ceTu «MHTepHeT», oduIManpHOro cairta
aIMUHUCTpAllUd  pailoHa, QeaepanbHON ToCyAapCTBEHHOW WH(GOPMAIMOHHON
cucteMbl «EquHBI mOpTall TrOCYJAapCTBEHHBIX W MYHULHMIAIBHBIX  YCIIYT



(ynkumii)», peruoHanibHON HHPOPMAIMOHHON cucteMbl «Enunbplii mopran
Koctpomckoit obnactu», a Takke MOXKET ObITh MPUHATA MPU JTUYHOM IpUEME
3asIBUTEIS.

70. XKamoba nomxkHa COIEPKATh:

1) HaMMeHOBaHHME  MYHUIMIAIBLHOTO  apXWBa, MPEIOCTABISAIONIETO
MYHUIIUNAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA MYHMIIMIIAJILHOTO apXUBa,
MPEIOCTABISIONIET0  MYHHUIUIIAIBHYIO  YCIYTY, U (umu) pabOTHHKA,
IPUBJIEKAEMBIX OPTaHU3aLUH, UX PYKOBOAUTENEH U (W) paOOTHUKOB, PEIICHUS U
neicTBus (0e3aeiiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) (hammnto, WMsi, OTYECTBO (TIOCTEAHEE - TIPU HAJTUWYIHMH ), CBEICHUS O MECTE
KUTEIIbCTBA 3aABUTENS - (PU3NYECKOro JHIa JUOO0 HAUMEHOBAHHE, CBEACHUSA O
MECTE€ HAXOXIACHUS 3asBUTENS - IOPUANYECKOro JIUIA, a TakKe HoMep (Homepa)
KOHTaKTHOTrO TenedoHa, ajapec (ampeca) SIEKTPOHHOW MOYTHI (MpU HATUYUU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKalyeMbIX PEIICHUAX U JAEUCTBUSX (Oe31eiCcTBUN)
MYHULMNAIBHOTO  apXWBa, MPEIOCTABIAIONIET0 MYHUIUIAIBHYIO  YCIIYTY,
JOJDKHOCTHOTO — JIMIIA ~ MYHHUIMIIAJIBHOTO  apXWBa,  MOPEIOCTaBIISIIOLIETO
MYHUIIUTATBHYIO yCIyTy, M (Win) paOOTHUKA, MPUBJIEKAEMBIX OpPTaHMU3AIUM, UX
pykoBoauTene u (i) paOOTHUKOB;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerictBueM (0e3eCTBMEM)  MYHUIMOAIBHOTO apXHBa, JOJKHOCTHOIO JIUIIA
MYHUIMOATBHOTO apXuBa U (Wju) paOOTHUKA, MPUBJIEKAEMbBIX OpraHU3aLUNA, WX
pykoBoauTene u (M) pabOTHUKOB.

71. ITpu paccMOTpeHHH Kaj00bl 3asBUTENIb UMEET MPaBo:

1) mpeacTaBiaATh JOKYMEHTHI (MX KOIMUM), TOATBEPXKAAIONIUE JTOBOJIBI
3asBUTEIISI, TUOO 00paIaThCcsi ¢ MpocbOOM 00 UX UCTPeOOBaHUHU, B TOM UHUCIIC B
AJIEKTPOHHOU (opMme;

2) 3HAKOMHUTbCA C JOKyMEHTAaMH U MaTepHaliaMH, KacaloIUMUCS
paccMOTpEeHHUs KajnoObl, €ClIM ATO HE 3aTparuBaeT MpaBa, cBOOOABI U 3aKOHHbBIE
WHTEPEChl JPYTUX JIMI, U €CIUM B YKa3aHHBIX JOKYMEHTaX M Marepuaiax He
COJIEpP>KaTCsl CBEJIEHUS, COCTABIISIOIINE I'OCYJaPCTBEHHYIO NI MHYIO OXPaHIEMYIO
dbenepaabHbBIM 3aKOHOM TalHY;

3) mosy4ath B TNHCHbMEHHOW (opMe H MO IKEJIaHUIO 3asBUTENS B
AIIEKTPOHHOM (hOpME OTBET MO CYIIECTBY IMOCTABJICHHBIX B ’kaji00€ BOIIPOCOB;

4) oOpamaThcs ¢ 3asBJICHUEM O MPEKPAIICHUN PACCMOTPEHHUS KATOOBI.

72. Kanoba, nmocTynuBilas B aAMUHUCTPALIMIO MYHMIIMIAIBHOIO paiioHa,
MPUBJIEKAEMbIE OPTaHMU3AlUU TOJUICKUT PACCMOTPEHUIO B TEUECHUE NSATHAIUATH
pabouux JOHEW cO JAHS €€ perucTpalud, a B ciayyae oOKajJoBaHUS OTKaza
aIMUHUCTpPALIMKM paiioHa, MPUBJIEKAEMOI OpraHu3aliy B MpUEME JOKYMEHTOB Y
3asIBUTEINS JIMOO B UCIPABJICHUM JIOMYIIEHHBIX OTMEYAaTOK M OIMMOOK WM B ClIydae
00KaJoBaHWsl HAPYIICHHS] YCTAaHOBJICHHOTO CpOKa TaKUX WCHPABICHUA - B
TEUYEHHE MATU pabOYuX JHEH CO IHS €€ perucTpaluy.

73.  OcHOBaHMS 18  TPHOCTAHOBJICHUS  PACCMOTPEHUS  KAJIOOBI
OTCYTCTBYIOT.

74. OtBeT Ha xano0y He JaeTcs B CayvasiX, €Clii B HeEil:



1) He yka3zanbl damMunus 3asiBUTENs, HAMPABUBIIETO kajnoly, U ajapec, Mo
KOTOPOMY JIOJKEH OBITh HAMpPaBIIEH OTBET;

2) conepkarcs HELeH3ypHbIE OO0 OCKOPOUTEIbHBIE BBIPAXKEHUS, YTPO3BI
YKW3HU, 3J0POBbI0 U UMYILECTBY JOJKHOCTHOTO JIMIA, a TAKXKE YIEHOB €r0 CEMbU
(>xanmoba ocrtaeTcst 6€3 OTBETa MO CYUIECTBY MOCTABICHHBIX B HEH BOMPOCOB, IIPH
TOM 3asBUTENIO, HANpaBUBILIEMY Kajgo0y, COOOMIAeTCs O HEJOIMYCTUMOCTH
3JI0yHOTPEOJICHUS IPABOM);

3) TEKCT He MOAAAETCS MPOUYTEHUIO (Kanoba He MOJIEKUT PACCMOTPEHHIO, O
YeM B TEYEHUE TpeX MJHEH €O [HSA PErucTpalu CcOOOIIAeTCs 3asBUTEIIO,
HaIpaBUBILEMY Kaj00y, eciiv ero GaMuiIns U apec NOIAI0TCs MPOYTEHUIO);

4) conepkuUTCs BONPOC, HA KOTOPBIM 3asABUTENI0 HEOJHOKPATHO J1ABAJIHUCH
MUCHhMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HANpaBIsIEMbIMU XKaloObamMu, U
IIPU 3TOM B XaJl0O€ HE MPUBOJATCA HOBBIE JOBOJBI WM 00CTOSATENHCTBA. | 1aBa
aAMUHUCTPALINM paiiOHa, PYKOBOAMTENIb IPUBICEKAEMOM OpraHU3allMd BIIPABE
IPUHATH pElIeHHEe O OE30CHOBATEIBHOCTH OYEPETHOW >KajnoObl M MpEeKpalleHUuU
NEPENUCKNA C 3asABUTEJIEM [0 JAHHOMY BOIIPOCY NPHU YCIOBHH, YTO yKa3aHHas
kKajoba M paHee HalpaBisieMble >KajJo0bl HANpaBSUIUCh B OJAWH M TOT K€
rOCyAapCTBEHHBIN OPraH Wiy OJHOMY M TOMY € JOJDKHOCTHOMY Jinly. O JaHHOM
pELICHNUN YBEIOMIISIETCS 3asiBUTENb, HAIIPABUBILIUH 5KaJio0y .

75. Ilo pe3ynapTaTamM pacCMOTPEHMsI >KajioObl MPUHUMAETCS OJIHO W3
CHEAYIOIINX PEIICHUN:

1) xanoba ynoBiIeTBOpsSiETCS, B TOM 4HUCIE€ B (pOpME OTMEHBI MPUHSTOrO
pElIeHMs, HMCHOPABICHUS JOMYIIEHHBIX ONEYaTOK M OWIMOOK B BBIAAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHMIIMNAIBHOW YCIYI'M JIOKYMEHTaX, BO3BpaTa
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
npaBoBeIMH akTamu KocTpomckoit 0051acTv, MyHUIIUIIATIEHBIMU HOPMATHBHBIMU
aKTamu;

2) B yZIOBJIETBOPEHUH KATOOBI OTKAa3bIBACTCSI.

76. He no3aHee IHS, CAEAYIOUIETO 3a JHEM IMPUHATUS PEUICHUS, 3asIBUTEITIO
B IHUChbMEHHOW (opMe W TI0 JKEIIAHWIO 3asBUTENIS B DJEKTPOHHOU (opMme
HaIpaBJIsIeTC MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaJIOOBbI.

77. B cnydae yCTaHOBJICHMS B XOJI€ WM IO pe3yJibTaTaM PacCMOTPEHHS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATMBHOIO IPABOHAPYILIECHUS WIIU
MPECTYIJICHUSI JOHKHOCTHOE JIMIO, PAOOTHHUK, HAJEICHHbIE MOJHOMOYUAMH IO
PAacCMOTPEHHUIO Kano0, HE3aMeIJIMTEIbHO HAMPaBIsET UMEIOIIMECs] MaTepUalibl B
OpraHsl MPOKYPATYpbl U B OpPraHbl, YIOJHOMOUYEHHBIE COCTABJIATh MPOTOKOJBI 00
aJIMUHUCTPATUBHBIX [PABOHAPYUIEHUSX B COOTBETCTBUM C HOPMATHUBHBIMU
npaBOBbIMM akTamMu KoCTpoMcKoW 001acTH, MYHHUIMNAIBHBIMU IPABOBBIMU
aKTamu.

78. Tlopsmok mojaun M PacCMOTPEHHS Kajlo0 Ha PEIICHUS W JCUCTBUS
(Oe3neiicTBUE) MPUBIEKAEMBIX OpraHU3aluil U UX paOOTHUKOB YyCTaHABIUBAETCS
[IpaBurenscTBOM Poccuiickoit @enepannu.

B cayuae ecnu denepanbHbIM 3aKOHOM YCTaHOBJICH TOPSAIOK (TPOIEAypa)
noJa4yl M PAcCMOTpPEeHHs] ’kajo0 Ha pemieHuss U JedcTBusi (Oe3melicTBue)



AIMUHUCTpAlA paﬁOHa, AOJDKHOCTHBIX JIMI ~MYHHIUIIAJIBbHOTO apXuBa JIA
OTHOHICHHﬁ, CBJ3aHHBIX C Hoz[aqeﬁ N paCCMOTPCHUCM YKAa3aHHBIX )KaJ'IO6, HOPMBI
pa3aciia 5 HaCTOAIICTO AAMUHHUCTPATUBHOI'O PCTJIaMCHTA HC IIPUMCHAIOTCA.



[Tpunoxenue Ne 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
MIPENOCTABIECHNS MYHHUIUIIAJbHON yCIIYyTH
0 UHPOPMALIMOHHOMY 00ECTICUCHUIO 3asBUTEIICH
Ha OCHOBE apXUBHBIX JOKYMEHTOB, XPAHIIIUXCS
B MYHULMNAIBHOM apXHUBE

Nudopmanus

0 MECTOHaxXOXAeHHUs, Tpaduke padoThI, CIPaBOYHBIX TeNe(hOHAX,
azipecax AJIEKTPOHHON MOYTHl MyHHUIIUIIAJIHHOTO apX1UBa aAMUHHUCTPAIHH
[Manuyckoro MyHHUIIMIATEHOTO paiioHa,
a Takke aapeca opUIMaTLHBIX CAHTOB
B WH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT»

Ne | HammenoBanue oprana | Aapec Howmep tenedona | Anpec aneKTpoHHOU
n/m | (opraHu3aIm) MECTOHAXOXKJICHUS TOYTHI,
0(pHUIINATIEHOTO
caira
ApPXUBHBIN OTHEI Kocrpomckas (49437) 2-13-87 | galich@adm44.ru,
aMUHUCTpAIIN o0nacTs, 1. ['anuuy, gal-mr.ru
T"ammuckoro . Pepomonuu,
MYHHULIUIIAJIBHOTO 23 «ay», 2 aTaKx,
parioHa ka0. No 23
I'paduk

MpUEMa U KOHCYJIbTUPOBAHUS TPAXK/IaH CHEUATUCTaMU
(HaumeHoBaHUe OP2AHA MECIMHO20 CAMOYNPABIeHUS)

Haumenosanue otaena Pexum paboTsr Brixomnsle 1HH
ApXUBHBII otnen | [loneaenbHUK — YeTBEPT Cy6060Ta, BOCKpeceHbe
agmuHuctpauu ['amuuckoro | ¢ 08.00 mo 12.00, ¢ 13.00 no

MYHULHUIIAIIBHOTO pailoHa

17.15,
msrHUna ¢ 08.00 mo 12.00, ¢
13.00 mo 16.00

['padux mprema Mo JIMIHBIM BOTIPOCAM

[Tpunoxxenue Ne 2

K aIMUHACTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH

10 HHPOPMAIIMOHHOMY 00ECTICYCHHIO 3asIBUTEICH
Ha OCHOBE apXUBHBIX JJOKYMEHTOB, XPAHSIIINXCS


mailto:galich@adm44.ru

B MYHHUIUIIAJIBHOM apXHBC

biok-cxema MpCaoCTaBJIICHUA MYHI/ILII/IHaJILHOﬁ YCIyIru

VBenoMIIeHHE 3asSBUTENS O
HEO00XOMMOCTH YTOUHEHUS
U JIOTIOJTHEHUS 3a1poca

[Ipuem u peructpanus 3anpoca 3asiBUTeNs

A

YTouHnenue n
JIOTIOJIHEHHE 3ampoca

A

Hepez[aqa JOKYMCHTOB Ha UCIIOJIHCHUC
CHICHHUAINCTY, pACCMOTPCHUA JOKYMCHTOB
3as1BUTCIIA

A

A

PaccMoTpenme 10KyMEHTOB 3asiBUTEINS, TOrOTOBKA
IIPOEKTa TOKYMEHTA O MIPEJOCTABICHUH
MYHHIIMIIATBHOM ycnyru (00 OTKase B
MPEOCTaBICHNH MyHUITUTIABHON YCITYTH)

\ 4

[Tpn Hannunmu
OCHOBaHUU 11
OTKa3a B [IpUEMeE
3asBJICHUS
JOKYMEHTOB
MOJYYEHHBIX B
dbopme
3JIEKTPOHHOTO
JIOKyMEHTAa

v

VYBenomiienue 00
OTKa3e B IIpHEMeE
JIOKYMEHTOB

/

OtcyTcTBHE OCHOBAHUM JUIS
OTKa3a B [IPEJOCTaBICHUN
MYHUIUNAIBHON YCIIyTH

N\

Hanmaue ocHoBanu 11d 0TKa3za B
MPEIOCTABICHUU MYHULIMTIATbHON

yCIyTH

Brinaua (HanpaBieHue) pe3yibrara

JlokymeHTa o npeocTaBIeHUN
MYHULUIIAJIBHON yCIyTH

~\

JlokymeHTa 00 0TKa3e B IPE10CTaBICHUN
MYHULUIIAJIBHON yCIyTH

[Ipunoxenue Ne 3

K aIMUHACTPATUBHOMY PETJIAMCHTY
MPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH

10 UHPOPMAITMOHHOMY 00ECTICUCHHIO 3asIBUTEIICH
HA OCHOBE apXMBHBIX JOKYMEHTOB, XPAHSIIINXCS
B MYHHIIUTIATHHOM apXHBE




dopmMa 3anpoca o mpea0CcTaBIeHUU HHHOPMAITTU
B

(raumenosanue mynuyunanbHo2o apxuea)
oT

(D.U.0. (naumenosanue), Mecmo KHcumenbCmea

(Mecmo Haxodcoenus) 3as6umeins, meieqoH,

aopec 31eKmpoHHOU NOYmbl)
JIOKyMEHT, yIOCTOBEPSAIOLINIA JIMYHOCTh

(Homep, Kem U K020a 8blOAH)

3anpoc o npeocTaBIeHn HHPOpMaIUU

[Ipomry IPEIOCTaBUTh MHE uH(pOpMaIHIO 1o BOIIPOCY

(memamuxa 3anpoca)

(ykaabzeaemc;z 810 3anpautueaemoco OOKyMeHma uau usziazcaemcs np00b6a
npeéocmaeumz; BO3MONCHOCMb pa60mbz c OOKyMeHmaMu MYHUYUNATIbHO20 apXuea
6 HUmajlibHoOM 3’£Ul€)

(ceedenusi, unmepecyloujue 3as8umelis t XpOHOI02ULeCKUe PAMKU 3aNpamiueaemMol un@opmayuu)

(8 3a8UCUMOCIU OM COOEPIACAHUSL 3ANPOCA 3AA6UMeELeM MO2Ym DblMb NPedoCmasiienbl Cledyiouue C8e0eHuUs,
Heobxo0uMble 0Jisl nPe0OCMAaBIeHUs MYHUYUNATbHOU YVl

00 06pazosanul — HA368AHUe U AOpec YueOHO20 3a8edeHus, (PaKyibmen, Oamvl NOCMYNIEHUS U OKOHYAHUs y4uedvl,

0 cmadsice pabomul (C1yscovl) — HA38aAHUE, BEOOMCMBEHHAS NOOYUHEHHOCTb U A0peC OP2and, OpeaHu3ayuL, Homep
BOUHCKOU Yacmu, epems pabomsl (Crysicovl), 3anumaemvie 00INCHOCTIU,

0 HazpasdicoeHul 20Cy0apCmeeHHbIMU U 6eOOMCMBEHHLIMU HA2PAOAMU — HA38AHUE HASPAObl, 0Ama HASPaNCOeHUs,
Mecmo pabomwl (CyaicObl) 8 NEPUOO HASPANCOCHUS, HA3BAHUE OPeaHU3AYUL, npedcmasueuiell K Hazpaoe,
ee 8e00MCMBEHHAA NOOYUHEHHOCb,

(uHble ceedeHus:, NO36ONAUUE OCYULeCMBUMb NOUCK OOKYMEHMO08, He0OX0OUMbIX O/ UCHOIHEHUs 3anpoca).

dopMa nostydeHus 3asBUTeNIeM UHPOpMaIUu:
[} mHGOpPMAIIMOHHOE TUCHMO;
] apxuBHasg CIIpaBKa,
] apxuWBHas BBINKCKA,
] apxuBHasg KOIUS;
] TemMaTU4EeCKUU NepEUYECHb;
] TeMaTtuuyeckas 1mojaoopka;
] TeMaTtHuecKuii 0030p.

KomnnyectBo 9K3CMILIAAPOB:



VKaxuTe Crocod YBeIOMIEHHS O XO/I€ TIPEI0CTABICHUS MYHUIIUIIAIBHOMN
YCIYTH:
[ mocpencTBoM Tene(hOHHOTO 3BOHKA;
L] mocpeicTBOM 3JIEKTPOHHOM TTOYTHI;
L] ykaxkuTe UHOI CI1oco0

VYkaxkure croco0 MpeaocTaBIeHUs PE3yJIbTaTa pACCMOTPEHHUS 3aIpoca:
JINYHO;

IMOYTOM;

3JICKTPOHHOM MMOYTOM;

yepe3 Enunbiit moptan Koctpomckoit obnactu;

YKa)KUTE MHOM crIoco0

N I O B

3asBUTENIO U3BECTHO, YTO B COOTBETCTBUM C NOAMYHKTOM 4 MyHKTa 1
ctatbu 6 @enepanbHoro 3akoHa OT 27.07.2006 Ne 152-®3 «O nepcoHAIbHBIX
JAHHBIX» (HAMMEHOBAaHME OpraHa MECTHOTO CaMOYIMPABICHUS) OCYIIECTBISET
00paboOTKy MEPCOHANBHBIX JAaHHBIX CYOBEKTa MEPCOHANBHBIX JAaHHBIX, YKa3aHHbIX
B 3asABJICHUM, B LEMAX U 00beMe, HEOOXOAUMBIX Il TPEJAOCTABICHUS
MYHHUIUITATBHON yCJIyrI/I.l

« » 20 T

(Oama) (noonucw)

1
0419 cy4yaes obpauw,eHus ¢ 3arnpocom npedcmasumerns 3a98Umens.






