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AIMUHUCTPAIIUA
TAJIMYCKOI'O MYHUIIMIIAJIBHOT O OKPYT A
KOCTPOMCKOM OBJIACTH

ITIOCTAHOBIJIEHHE

oT « » nekabps 2025 roma Neo

r. 'anmuug

O0 yTBep:kIeHUN aAMUHUCTPATUBHOIO PerjiaMeHTa NpeJ0CTABJICHUS
agMuHucTpanueii laatuuckoro MmynuuunaabHoro okpyra Kocrpomckoii
00J1acTH MYHHIMTIAJILHON YCJIYIT'M M0 MPEA0CTABJICHUI0 APXUBHBIX CIIPABOK,
ApPXMBHBIX BBIIIHCOK M APXUBHBIX KONUM

B cootBercTtBHM ¢ @eaepanbHbiM 3ak0HOM OT 27 urons 2010 roma Ne 210-
@3 «O0 opraHMzauuu NPEJOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHMIMIAIbHBIX
YCIyT», PYKOBOJACTBYSCH YCTaBOM MYHHIIMIAILHOTO oOpa3zoBaHms [ ammdackuii
MyHUIIMTIATBHBIA OKpYT KocTpoMckoii obmactu

I[TOCTAHOBJIAIO:

1. YT1BEpaUTH IIPUJIaraeMbIi aIMHUHUCTPATUBHBIN periamMeHT
MPEJOCTaBICHUA aJMHHUCTpanuend [anuuckoro MyHUIHMNAIBHOTO — OKpyra
KocTtpomckoit 0651acTH MyHUIIUIAIBHOW YCIYTH IO TMPEAOCTaBICHUIO apXHBHBIX
CIIPABOK, ADXUBHBIX BBIIIMCOK U APXUBHBIX KOIHMN.

2. Ilpu3Hath yTpaTUBIIUMH CUITY:

- TOCTaHOBJIEHUS AJAMHMHHUCTpaluu ['annMuckoro MyHHIMIAIBLHOTO panoHa
Koctpomckoit obmact 1 26 ampenst 2018 roma Ne 98 «O6 yTBepkaeHUH
AJIMUHUCTPATUBHOIO pErIaMEHTa MPEAOCTaBICHUs aAMUHUCTpanuen [anudackoro
MYHHIIUIIATBHOTO paiioHa KocTpomckoill 001acTH MyHHUIIMNAIBLHOW YCIYTH 10
MH(GOPMAITMOHHOMY OOECIICUCHUIO 3asBUTENICH HA OCHOBE apXUBHBIX JTOKYMEHTOB,
XPaHAIIMXCS B MyHULIMIATBHOM apXHUBEY;

- TIOCTaHOBJIEHUS AJIMHHHUCTpaluu [‘anrMucKkoro MyHHIMNAIBHOTO panoHa
Koctpomckoit obnactu ot 12 nekadbpst 2018 rona Ne 360 «O BHEceHUU U3MEHEHUIN
B NOCTaHOBJICHUE AJIMHUHUCTpAlMU ['aJuycKOro MyHUIMIAIBHOrO pailoHa OT 26
anpesst 2018 roma Ne 98».

3. KoHTpoib 3a MCMOTHEHNEM HACTOSAIIETO IMOCTAHOBJICHUS BO3JIOKHUTH Ha
YIIPABIAIOLIETO JelaMy aJMUHACTPALIMY MyHUIUIIAIbHOTO oKpyra E.b. [ pumnny.

4. Hacrosiniee moOCTaHOBJIEHHE BCTYMAeT B CHUIY CO JHSA O(UIUAIBHOTO
OmyOJIMKOBAHUS.

I'maBa
MYHULIMITAJIBHOI'O OKpyTra A.H. Ilorexun



IIpunoxenue

K MOCTAHOBJICHUIO aIMUHUCTPALIUH
["annuyuckoro MyHUIIMINAIBLHOTO OKpYyTa
Koctpomckoit o6nactu

oT 2025r.

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJIEHUSI ATIMUHUCTPAIIUENA T'AJIMUCKOT'O
MYHHUIUIIAJIBHOI'O OKPYT'A KOCTPOMCKOM OBJIACTH
MYHHUIUIIAJIBHOM YCJIYTH IO MPEJOCTABJIEHUIO APXUBHBIX
CIIPABOK, APXUBHBIX BBIIIUCOK U APXUBHBIX KOIIUM

1. O0mme noJI0KeHUs
1.1. IIpeamer peryiupoBaHusi AAMUHUCTPATUBHOIO PerJiaMeHTa

AIMUHHCTPATUBHBIA  pErjJaMeHT  MPEAOCTABICHUS  aJIMUHHUCTpaIUei
[anuuckoro MyHuUnUNaibHOro OKpyra KocTpomckoil o01acTé MyHUIIMIATBHOM
YCIIYTH TIO TIPEIOCTABICHUIO APXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK U apPXUBHBIX
KOIUH (Janee - aAIMUHUCTPATUBHBIN PErJIaMeHT), pa3paboTaH B IEJIAX MMOBBIIICHUS
KauecTBa TPEJOCTaBICHHUS M JIOCTYMHOCTH MYHHIMIIAIBHOW YCIyTH IO
MPEIOCTABIICHUIO APXMBHBIX CIPABOK, APXHMBHBIX BBIMTUCOK M APXUBHBIX KOTIHMA
(mamee - MyHUIUINANbHAS yCiIyra), co3laHus KOMQPOPTHBIX YCIOBUH IS
YYaCTHUKOB OTHOIICHHM, BO3HUKAIOIIUX IMPH IMPEIOCTABICHUU MYHUIUIAIBLHON
YCIIyTH, ONPENEIISIET CPOKH, MOCIEN0BATEIBHOCTD IEUCTBUM U IMUHUCTPATUBHBIX
MPOLENYpP HPH OCYWIECTBICHUM NOJHOMOYMH IO PEAIU3ALUN MYHHIUITAIIBHOU
yCIIyTH, TIOPSAZOK B3aUMOJACUCTBUS aIMUHUCTPAIUH [ amnucKoro MyHUIIMIIAIIEHOTO
okpyra Koctpomckoii ob6nactu (fnanee - aAMUHUCTPAIUA) C 3asSBUTEISIMU, WHBIMHU
opraHamMu TOCYJapCTBEHHOW BIIACTH M YUPESKICHUSMU M OpTaHU3AIUSMU TIPU
MPEIOCTaBICHUN MYHUITUIAILHOW YCIIYTH.

1.2. Kpyr 3asiBuresnei

1.2.1. JInuamMu, UMEOIIMMH IPABO HA IMOJYyYEHUE MYHULIMNAIBHOW yCIyTH
(mamee - 3asgBUTENM), SBIAIOTCS (U3MYECKUE JIMIA, IOPUAMYECKHE JIUIIA,
WHIUBUIyaIbHBIE TPEANPUHUMATENHN, OOpaTUBIIMECS 3a MPEIOCTaBICHHUEM
MYHHULIUIAIBHOUN YCITyTH.

1.2.2. HWutepecel nuu, YyKa3aHHbIX B IyHkTe 1.2.1 Hacrosmero
aIMUHHUCTPATUBHOTO PErJIaMEHTa, MOTYT MPEACTABIATh UHBIE JUIA, IEUCTBYIOLIUE
B MHTEpecax 3asBUTENS] HA OCHOBAaHUM JOKYMEHTA, YJIOCTOBEPSIOIIETO HX
MOJIHOMOYHUSI, JIMOO B COOTBETCTBMM C 3aKOHOJATEIbCTBOM  (3aKOHHBIE
MIPECTaBUTENN) (J1aJiee - MPeACTaBUTENb 3asIBUTEIS).

1.3. TpeGoBanus K mopsiaAKy MH(OPMHUPOBAHMS O MPEIOCTABJICHUMN
MYHUIMIAJIBHOM YCJIYTH

1.3.1. Uudopmarnus mo Bonpocam NpelOCTaBICHUS MYHUIIMIAIBHON YCIIyTH,
a TaKke cIpaBovHasi HH(OpMalUs pa3MelnaeTcss Ha HH(QOPMAIIMOHHBIX CTEHIaX B
MeCTax IMpelOoCTaBICHUS MYHMUILMIAILHOM YyCIyrd, Ha oQuuuaibHOM caiiTe



aJIMUHUCTpALY, B HWH(POPMAIMOHHO-TEJICKOMMYHUKAIMOHHON cetn MHTepHeT
(manee taxxe - cetb IHTEpHET), a Takke HAa EquHOM mopTane rocy1apCTBEHHBIX U
MyHUIMNANBHBIX  yeiuyr (dyHkuuit) (gosuslugiru) (manee - EIIY) u B
PErHOHAIFHOM TOCYAapCTBEHHON HMHQOpPMAIMOHHONW cucTeMe «EnuHBIN mopTtan
Kocrpomckoit o6macty» (44gosuslugi.ru) (manee - EITKO).

1.3.2. K cipaBouHO# nH(pOpMAIIMU OTHOCUTCS Clenytonas nHpopMarus:

a) MECTO HaxOXIeHHUs U rpaduku paboOThl aAMHUHHUCTPALUU, ApXUBHOTO
oTnena aAMUHUCTpauuu [anuuckoro MyHUIMNAIbHOTO okpyra Koctpomckoii
oOnactu (manmee — apXWUBHBIA OTHAEN), TOCYAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
OpraHoOB M OpraHu3amnuii, oOpalieHne B KOTOPbIE HEOOXOJMMO IS IOJYyYCHHS
MYHULIMIIATBHON YCIyrH, a TakKe O0JIACTHOTO TOCYIapCTBEHHOI'O Ka3eHHOTO
yupexaeHus: «MHOropyHKIMOHAIBHBIN LIEHTP MPEAOCTABICHUS TOCYIaPCTBEHHBIX
Y MyHHUIIMNAIBHBIX YCIYT HaceneHuto» (ganee - MOILI);

0) cripaBouHbIe TeIePOHBI APXUBHOTO OT/IENA, OpraHU3aIUil, yYaCTBYIOIIUX B
MPEJOCTABICHUN MYHHUIIMIAIBHON YCIyTd, B TOM 4YHCIE HOMEp TenedoHa-
aBTOMH(pOpPMATODA;

B) azapeca O(UIMAIBbHBIX CalWTOB, a TAKXKE JJIEKTPOHHOM MOYTHI U (WJIM)
dbopMbl  00paTHOM CBSI3M C aJAMUHUCTpallMed, OPraHOB W OpraHU3aIuil,
YYaCTBYIOIIMX B MPEIOCTABICHUH MYHHUIMIAIBHOW YCIyrM B HMH()OPMAIMOHHO-
TEJIEKOMMYHHUKaMOHHOU ceTu « HTepHeT».

1.3.3.  Apamunuctpanus oOecleuyuBaeT B  YCTAaHOBJICHHOM  IOPSJIKE
pa3MelleHre U aKTyaIn3aIiio yKa3aHHOU HH(opMaIuu.

1.3.4. Nudopmanuio o mopsiake MPeJOCTaBICHHUS MYHHUIMIAIBLHOW YCIIyTH
3asiBUTENb MOXKET MOJIYYUTh OOPATUBIIUCH JIMYHO, MUCBMEHHO, MO TenedoHy, mo
3JIEKTPOHHOM noyTe B aaMuHucTpanuo, B M®I], na EIII'Y wim EITKO.

1.3.5. /Insa monydeHHsl CBEACHUM O XOJA€ INMPENOCTABICHUS MYHULMITAIBLHON
YCIIyTH 3assBUTENh 00paIlaeTcs JIMYHO, MUCBMEHHO, TI0 TelIe(OHY, 10 JIEKTPOHHOM
MOYTEe B aIMUHHUCTPAIIHIO.

CBemeHuss O  XOJe  MPEAOCTABICHUS  MYHUIMNAIBHOW  YCIyTH
MPEAOCTABISAIOTCS 3asBUTEII0 TOCIE YKa3aHWs JaThl M BXOJSLIET0 HOMeEpa
MOJIyYeHHOM TMPH MOoia4de TOKYMEHTOB PACIIUCKH.

1.3.6. Uudopmarust o ctaTyce pacCMOTPEHHUS 3asBJICHUS Ha MPEIOCTaBICHUE
MYHUIUNIATBHOW YCIIyTM HAIpaBJISIOTCS 3asBUTENI0 B €r0o JIMYHBIM KaOWHET Ha
EIIl'Y B cnywae, ecnu 3asBI€HUME O NPEAOCTABICHUM MYHULHWIIAIBHOM YCIIyT'H
Ob110 HarpasieHo nmocpeactsom EINTY.

1.3.7. UndopmupoBanue (KOHCYIbTUPOBAHKE) 110 BOIIPOCAM MPEAOCTABICHUS
MYHUITUTIATHBHOW YCIYTH OCYIIECTBISETCS CIENUATUCTaMU apXWBHOTO OT/Eja, B
TOM YHCIIE CIIEIUATBHO BBIJICIICHHBIMU /IS TPEIOCTABICHUS KOHCYIbTAIINN.

1.3.8. KoHcynbTanuu npeaocTaBisifoOTCs O CJIEIYIOIIAM BOIIPOCAM:

a) cofiepKaHue U X0 NPeOCTABICHNUSI MyHULIUIIAIbHON yCIyTH;

0) TmepedyeHb  JOKYMEHTOB, HEOOXOIMMBIX  JJis  TPEAOCTaBICHUS
MYHUIUNIATBHOW YCIYT'H, KOMIUIEKTHOCTh (JIOCTaTOYHOCTH) MPEACTaBICHHBIX
JIOKYMEHTOB;

B) MCTOYHHUK TOJyYCHUS] JOKYMEHTOB, HEOOXOIWMBIX ISl MPEAOCTABICHUS
MYHUIMNANBHOW YCIOyrd (MUCIONMHUTENbHBI OpraH rocyJapCTBEHHON BIACTH,
OpraH MECTHOTO CaMOYTIPAaBJICHHUS, OPTaHU3ALIUS U UX MECTOHAXO0XK/ICHUE);

') BpeMsl [preMa U BbIJaud JOKYMEHTOB CHEIHAMCTaMH apXUBHOTO OT/ENa,
M®IL;

) CpPOK TMPUHATHUS AJMUHUCTpAIMe pemieHuss O MPeJOCTaBICHUU
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MYHULMIIATBHON YCIIyTH;

€) TOpAMOK oOXaloBaHUA JCUCTBUM  (O€3ACHCTBUS) U pelIeHUM
agmuuauctpaunu, M®ILl, opranuzanmii, npusiekaembix MOL[ qis peanmusanuu
cBoux (yHKIUNA B COOTBETCTBUU ¢ DenepanbHbiM 3aKkoHOM oT 27 mronst 2010 roga
Ne  210-®3 «OO06 opraHuzanmu MPEAOCTABICHUS  TOCYJApPCTBEHHBIX |
MYHUIIMNIATBHBIX yCIyr» (nanee - @enepanbHbiid 3akoH oT 27 uronst 2010 romga Ne
210-®3), a TakkKe HUX JODKHOCTHBIX JIMI[, MYHUIUNAIBHBIX CIIyXaIllHX,
pabOTHHUKOB B X0/JI€ PEJOCTABICHHSI MyHHUIIMITAIbHON YCIyTH;

) CIIOCOOBI TI0/1a4YM 3asBJICHUS O MPEJOCTABICHUA MYHUIIUTIAILHOU YCITyTH;

3) agpeca aIMUHUCTpAIH, apXuBHOTO oTAena, MO®IL], oOpaiieHue B KOTOpbIE
HEOOXOIMMO JJIs IPEAOCTABICHUSI MyHUIIUIIAIBHON YCIIyTH;

W) crpaBo4Has MHpopMalug o padboTe aAMUHUCTPALUU, APXUBHOIO OTJIENA,
MOII.

1.3.9. Uudopmanus no BonpocaMm NpeaoCTaBICHHUs] MYHULUIAIbHON yCIIyTH
TaK)Ke pa3MeIaeTcs:

a) Ha WH(POPMAIMOHHBIX CTEHJAX OOIIECTBEHHBIX OPTaHW3AIHK, OPraHOB
TEPPUTOPHAILHOTO OOIIECTBEHHOI'O CaMOYIIPaBIIeHUs (110 COTJIACOBAHHUIO);

0) ©Ha uWHQOPMAIMOHHBIX CTeHAaX © (WJIM) HWHBIX HMCTOYHHKAX
nHpopmupoBanusi B MOII;

B) B CpeACTBaxX MaccoBOil nH(popManuu, B ”HPOPMAIIMOHHBIX MaTepHaliaXx.

1.3.10. Pa3zmemaemasi nuaopmanus COAEpKUT CIPaBOUHYIO HH(MOpMALIUIO, a
TaK)K€ CBEJCHMS O TOPSAIKE MOMyuYeHUs MH(POPMALUU 3asBUTEISIMU 1O BOIPOCAM
MPEJOCTABICHUSl MYHULUIAJIBHOM YCIyrM M YCIOYr, KOTOpbIE SIBJIAIOTCS
HEOOXOIMMBIMU U 00513aTE€IBbHBIMU ISl IPEAOCTABICHUS MyHUIIMIIAIBHON YCIYyTH,
CBEJICHUN O XOJA€ MPEIOCTABICHHUS MYHHUIIMIAIBHOW YCIyTM, B TOM 4YHUCJE C
ucnoas3oBanueM EINTY, EIIKO, ycTaHOBIEHHOM B HACTOSIIEM MOpa3eIe.

2. CTaH)]apT npeaocraBJacCHUsA MyHI/IHHHaJIBHOﬁ yaiayru

2.1. HammeHoBaHHe MYHMIMIIAJIBbHOMN YCIYTH
HanmeHoBaHWE MYHUIIMIIATBHOM YCIAYTM - MPEIOCTABICHHE apXHBHBIX
CIIPAaBOK, APXUBHBIX BBIITUCOK U APXUBHBIX KOIHUM.

2.2. HanmMeHOBaHHMe OPpraHa MeCTHOI0 CAMOYIIPABJICHHS IIPeI0CTABJISIIONIEr0
MYHUIHNAJIBHYIO YCIYTY

2.2.1. MyHUIIMDIANBHYIO YCIYTY NMPEAOCTABISAET aJMUHUCTPALIMSL.

2.2.2. B npenocTaBieHM MyHULIUITAJIILHON YCIIyTH B YaCTH IIPEIOCTABICHUS B
NOpSAKE  MEXKBEAOMCTBEHHOIO  B3aWMOJEHCTBUS ~ JOKYMEHTOB  (CBEIEHUI)
Yy4aCTBYIOT:

a) M®I] B yacTu mpremMa AOKYMEHTOB OT 3asiBUTENSI IO MECTY >KUTEIbCTBA
WM IpeObIBAaHUS 3asIBUTEIIS;

0) ®HC Poccuu;

B) @enepanpHas ciyx0a TOCYIapCTBEHHOW perucTpalud, KajgacTpa |
Kaprorpapuu

I) OpraHbl M OpraHW3alUM, OCYILIECTBIAIOIINE TEXHUYECKUI YUYEeT W
MHBEHTapU3alni0 00BEKTOB HEJIBUKUMOCTH;

1) OpraHbl MECTHOT'O CaMOYTIPaBJICHMS;

€) MHbIE OpraHbl TIOCYHApCTBEHHOW  BJIACTH, OpraHbl  MECTHOIO
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CaMOYIIpaBJIEHUS U MOJBEIOMCTBEHHbIE TOCYJaPCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJIEHUSl OPraHU3allUH, B PACHOPSIKEHUU KOTOPBIX HAXOASTCS
JOKYMEHTBI, KOIHUU JIOKYMEHTOB, CBEICHUS, HEOOXOAUMbIC JUIsl TPUHSITHUS
pelleHusi TMPEAOCTaBICHUH MYHHUIMMAIBHOW yciayrn Jubo 00 oTkaze B
PEIOCTaBICHUN MYHULIUIIAIbHON YCIIYTH.

2.2.3. B npenocTaBieHMd MyHHLMNAIbHON yciryrd ydyactByer M®IL] B yactu
MpueMa, BBIJAYM JIOKYMEHTOB Ha MPEJOCTABICHUE MYHUIMNAIbHOW YCIyT'H B
COOTBETCTBMM C HACTOSIIUM aJIMHUHUCTPATUBHBIM pPErIAMEHTOM HAa OCHOBAHHUHU
3aKJIr04eHHOro Mexay MOLL n agMuHMCTpanen corinameHust O B3aMMOJCHCTBUN.

2.3. Onucanue pe3yabTaTa MpeI0CTaABIeHUSI MYHUIIMNIAIbHON yCJIyrH
2.3.1. Pe3ynpTaroM npeaoCTaBiICHUS MyHULIUNIAIBHOW YCIYTH SIBIIAETCS IPUHATHE
pELICHHUS:

a) 0 MPEeAOCTaBICHNN MYHULIUTIATBHON YCIyTH;

0) 00 0TKa3e B MPEIOCTABICHUA MYHUIIUIIATLHON YCIYTH.

2.3.2. Ilpouenypa npemoCTAaBICHUS MYHULHUINAIBHOW YCIYTHM 3aBEpIIAeTCs
MOJIYYEHUEM 3asBUTEJIEM OJIHOTO U3 CIAEAYIOIIUX TOKYMEHTOB:

a) apXUBHOM CIIPaBKU;

0) apXUBHOM BBIITHCKU;

B) apXMBHOMN KOTIHH;

1) “TH(HOPMAILIMOHHOTO MUChMA;

') MUCbMO 00 OTKa3€ B MPEIOCTABICHUHA MYHUIIUIIATLHON YCIYTH.

2.4. Cpok npenocraBjieHUs1 MyHHIIMIIAJIbHOH YCJIYTH, B TOM YHCJIE C y4eTOM
Heo0X0IMMOCTH OOpalleHNsl B OPraHU3aluu, YYACTBYIOLME B
NpeI0CTABJICHUN MYHUIMIIAJBHON YCJIYI'H, CPOK NPHOCTAHOBJICHUS
NpeI0CTABJICHUSI MyYHUIIUNIAJIbHOM YCJIYTH B ¢JIy4yae, eCJId BO3MOKHOCTD
NPUOCTAHOBJICHHMS NPeIyCMOTPEHA 3aK0HOAATeJIbCTBOM Poccuiickoi
denepanyu, CPOK BbIIAYU (HANPABJIEHHUNA) TOKYMEHTOB, SIBJISIIOIINXCS
pe3yJIbTATOM NMPeJ0CTABJICHUSI MyHUIIUNIAJIBHOM YCIyrH

2.4.1. MakcumanbHblii CPOK MNPEIOCTABICHHUS MYHHLHIIAIBHON YCIyTu
coctaBiser 23 paboyux [AHs, HUCUUCISEMBIX CO JIHA PErucTpaluy 3ampoca H
JOKYMEHTOB, HEOOXOIMMBIX [JIsi TPEAOCTaBICHUS MYHHUIMIIAILHOM YCIyTH, B
aIMUHHUCTPALIUH.

B cinydae, korma 3ampammBaemasi wuH(pOpManus HE MOXKET OBITh
npejactasieHa B 30-AHEBHBIM CPOK BBUIY HEOOXOIUMOCTH MPOBEICHUS TOMCKOBOM
paboThl, ¢ paspemieHuss TJaBbl lanmuuckoro MyHUIIMTIATBHOTO  OKpyTa
Koctpomckoit obOmactu (mamee — [JlaBa OKpyra) CpOK MpeAoCTaBlICHUs
MYHUIIUNIATBHONW YCIYTH MOXET ObIThb IpOJyieH He Oonee yeM Ha 30 aHeil, o yem
YBEIIOMJISIETCSI 3asIBUTENh B CPOK, HE MPEBBIMIAONINN 3 KaJleHIApHBIX JHEH CO THS
MPUHSTHUS PEIICHUS O MPOAJIEHUU CPOKa.

B ciywae, ecnum apXuBHBIM OTAEN HE pacnojaraerT apXWBHBIMU
JOKyMEHTaMH, Ha OCHOBAaHMM KOTOPBIX  MPEAOCTaBISIOTCS  CBEICHUS,
3ampaniMBaeMble 3asBUTEIEM, B CPOK He Mo3aHee S5 padouMx JOHEW co AHS
perucTpaiuu 3anpoca aAMUHUCTPAIUs YBEIOMIIAET 3asBUTENS 00 X OTCYTCTBUU U
JlaeT COOTBETCTBYIOIIME peKOMEHAANHU (MPpU HATMYUH TaKoM HHpOpMaLun).

2.4.2. B cimy4ae mpenoCTaBIICHHS 3asBUTENIEM JTOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEAOCTABIICHUSI MyHULIMNIATIBHOU ycinyrH, yepe3 M®DIL] cpok npenocraBieHus



MYHUIUIIAUIBHON YCIYTH UCUUCISIETCS cO AHA nepenaun ML Takux JOKyMEHTOB
B aJIMUHUCTPALHIO.

2.4.3. IIpypocTaHOBIEHUE CPOKA MPENOCTABICHUS MyHULUIIAIILHONW YCIYTH HE
IIPELYCMOTPEHO.

2.5. HopmaTuBHBIe IPABOBbIE AKThI, PeryJUPYIOLHe PeJ0CTaBIeHUe
MYHUIUNAJIBHON yCIyTH

[IepeyeHp HOPMATUBHBIX MPABOBBIX AKTOB, PErYJUPYIOIIUX MPEAOCTABICHUE
MYHUIIMNIATBHOW YCIYTH pa3MeIaeTcss Ha MHPOPMAIMOHHBIX CTEHJaX B MeCTax
NpeIOCTaBICHUs YCIYTH, OQUIIMATIBLHOM caliTe aJMUHHUCTpaly, B ceTu MHTepHer,
Ha EIIT'Y u EIIKO.

2.6. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB U CBeeHUIA,
HEe00XO0MMBIX B COOTBETCTBHH C HOPMATHUBHBIMHU NMPABOBLIMHU AKTAMU
JJI1 IPeI0CTABJIEHUA MYHHMUMIIAJIBLHOM YCJIYTH M yCJIYT, KOTOpPbIe
SIBJISIIOTCH He00X0AMMBIMHU H 00513aTeJIbHBIMHU /ISl TIPEI0CTABJICHUS
MYHHIHMIIAJBHON yCJIYTH, NOMJIEKAIUX NPeICTABICHHUIO 3asiBUTeJIeM,
CIoco0bl UX MOJyUeHHs 3asiBUTeJIEM, B TOM YHCJIe B 3JIEKTPOHHOM
(dopme, NOpPSIAOK UX NMpeaCTABICHUSA

2.6.1. MyHununanpHasi  ycjiayra HOpeJoCTaBJISIETCS HAa  OCHOBAHUHU
MIPEACTABJICHHOIO 3asBJICHNUS, COCTABJIEHHOTO MO ()OpME COIIACHO MPUJIOKEHHUIO |
K HACTOSILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. K 3asBJICHHAIO TPUJIATAOTCSA CIAEAYOIIUE JOKYMEHTHI:

a) JOKYMEHT, yJAOCTOBEPSIOUIMI JIMYHOCTh 3asBUTENS, JTUOO KOMUS TaKOIo
JOKYMEHTA, 3aBEPEHHAs] B YCTAHOBJICHHOM IOPSIIKE.

B cnydae obOpamenus 3asButenst yepe3 EII'Y, cBemeHus o JOKyMeHTe,
YAOCTOBEPSIONIEM JINYHOCTh, 3amlOJHSIOTCA aBTOMAaTHYECKH M3 CBEICHUH,
cofiepkaimxcsi B ¢eaepanbHOil TOCyIapCTBEHHONM WH(OPMAIMOHHON CHUCTEME
«Enunas cucrtemMa wuACHTHGUKANMM W ayTEeHTHUPHUKAKMKU B WHOPACTPYKTYpE,
oOecreunBaromen MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH(GOPMAITMOHHBIX CHUCTEM, UCIOJIb3YEMBbIX ISt IPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIUIIATBHBIX YCIIYT B 3JIEKTPOHHOU (hopMe».

0) moBepeHHOCTh, OPOPMIICHHAS B YCTAaHOBJICHHOM 3aKOHOM MOPSAKE, WU
WHOW JTIOKYMEHT, MOJTBEPKIAIONIMIA MPaBO 0OpamaThCcsi OT UMEHHU 3asBUTENS, B
ciy4ae, €Clii OT UMEHHU 3asIBUTEJIS C 3asBJICHUEM 00paIaeTcs ero mpeacTaBuTeb;

B) coryiacue Ha 00paboOTKy MepCOHAJIbHBIX JaHHBIX MO (OpME COIJIACHO
MIPUJIOKEHHIO 5

2.6.3. 3asgBuUTENb BIOpPaBE MNPEIOCTABUTh JOKYMEHTHI (KOMUU JOKYMEHTOB),
MMEIOIIKE OTHOIIIEHUE K 3aMpocy.

2.6.4. 3asBineHne O NMPENOCTABICHUHA MYHHIIMIIAJBLHON YCIYTHM U JTOKYMEHTBHI,
HEOOXONMMbIE Ui TPEAOCTaBICHUS MYHUIUINAILHOM YCIYTH, MO KEJIAHWUIO
3asIBUTENSI MOTYT OBITh MPEACTABICHBI 3asIBUTEIIEM ITOCPEACTBOM:

a) TUYHOTO OOpaIlleHUs C 3asBJICHUEM U JOKYMEHTaMH, HEOOXOIUMBIMU JIJIsI
MPEIOCTABICHUS] MyHUIIMNIATLHOW YCIIYTH, B aIMUHUCTparuo, MOILI;

0) HOYTOBOTO OTIIPABJICHUS 3asBIICHUS M JIOKYMEHTOB, HEOOXOIMMBIX MJIsi
MPEe0CTaBIECHUSI MyHUIIUNIATBHON YCIIyTH;

B) HampaBJICHUS 3asBICHUS M JOKYMEHTOB [0 HMH(POPMALMOHHO-



TEJICKOMMYHUKAIIMOHHBIM ~ ceTAM  obmiero  jgoctyma, Bikiarodas — EIITY,
MOJIMMUCAHHOTO MPOCTOM 3JIEKTPOHHOU MOJMUCHIO.

2.6.5. CnocoObl HampaBieHUsl pe3yJibTaTa MPEJOCTaBICHUS MYHUIIMIAIbHON
YCIIyTH:

a) B (opme 2JIEKTPOHHOTO JOKYMEHTa B JH4HOM Kabunere Ha EIITY (B
cilly4yae, €ClIM 3asBJICHHE O TMPEJOCTABICHUM MYHHUIMIAIBHON YCIyrd OBLIO
HarpasieHo nocpeactsom EINTY);

0) 10 MOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJICHUHU;

B) JIMYHO, NP MOCEIIEHNUU aJJMUHUCTPALINH;

r) nuyHo B MOI] (Ha OymMa)kHOM HOCUTENE B Cllydae, €ClH 3asiBICHUE O
NOpPEIOCTAaBICHUH MYHUIUNAIBHON YCIyrd ObUIO HAmpaBlIEHO TMOCPEICTBOM
EIIT'Y).

2.7. TpeOoBaHus, NpeabsiBisieMble K JOKYMEHTaM,
HEeO0O0XOAMMBIM /ISl MOJIYYEeHUS] MyHUITUNIAJIbHOM YCIyru

2.7.1. JIokyMEeHTbI, IPEICTaBIsIEMbIE 3asBUTEIIEM, JOJIKHBI COOTBETCTBOBATH
CJICAYIOIIUM TPEOOBAHUSIM:

a) TEKCTHI JOKYMEHTOB JJOJKHBI OBITh HAIMCAHBI PAa300PUHBO;

0) pammmms, uMs ¥ oTdecTBO (NIPH HAIMYWH) 3asABHTEISA, €0 aJpec MecTa
KHUTEIBCTBA, TeIePOH (ECIU €CTh) TOJKHBI ObITH HAMMCAHBI TOJHOCTbIO;

B) JIOKYMEHTHI HE JOJDKHBI COJEPKaTh MOJYMCTOK, MPUIHUCOK, 3a4€PKHYTHIX
CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABICHUM;

I') JOKyMEHTBI HE JOJKHbBI ObITh UCIIOJIHEHBI KapaHIallloM;

) JOKYMEHThl HE JOJDKHBI HMETh CEPbE3HBIX TMOBPEKICHUM, HaIU4Ke
KOTOPBIX JTOMYCKAET HEOJHO3HAYHOCTh UX TOJIKOBAHUS.

2.7.2. Komuum mnpencTaBICHHBIX JOKYMEHTOB 3aBEPSIOTCS CHELUAINCTOM
M®I] Ha ocHOBaHWM NPEACTABIEHHOTO MOJIMHHUKA 3TOTO JOKYMEHTA.

2.7.3. 3asgBUTENb MOXKET NOJAATH 3aABJICHHE O IOJYYEHHMH MYyHULUNAIbHOU
yCIIyTH B DJIEKTPOHHOM Popme ¢ ucnonbzoBanuem EINTY.

2.7.4. B cootBercTBHM cO cTtatheil 6 DenepanpHoro 3akona ot 6 anpens 2011
rojga N 63-®3 «O0 3nexkTpoHHON moanucu» UH(POpMaIus B JIEKTPOHHOU (opme,
MOANMKMCAHHAS  KBAIM(PUIMPOBAHHOM  3JEKTPOHHOW MOJNUCHIO, TMPU3HAETCS
AJIEKTPOHHBIM JOKYMEHTOM, PAaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTEIIE,
MOANMMCAHHOMY COOCTBEHHOPYYHOU TOMIMUCHIO, U MOXKET MPUMEHSTHCSA B JFOOBIX
MIPAaBOOTHOIIIEHUSAX B  COOTBETCTBUM C  3aKOHOAATENBLCTBOM  Poccuiickoi
deneparuu, KpoMme cirydas, eciu GefepaabHBIMU 3aKOHAMU WJIH IPUHUMACMBbIMU B
COOTBETCTBMM C HHMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH yCTAHOBJIIECHO
TpeOOBaHHE O HEOOXOAMMOCTH COCTaBJICHUS JIOKYMEHTa HCKIIOUUTENIbHO Ha
OyMa>KHOM HOCHTEIIE.

2.7.5. 3asBneHue U HEOOXOAUMBIC NJIsi TIOJYYCHHS] MYHUIIMITAILHON YCIyTH
JOKYMEHTBI,  INPEIyCMOTpPEHHble  myHkTamu  2.6.1, 2.6.2  Hacrosmero
aMUHUCTPATUBHOTO PErJIaMEHTa, MPECTAaBICHHBIE 3asBUTEIEM B DJIEKTPOHHOU
(dbopme, yI0CTOBEPSIOTCS AIEKTPOHHOMN MOMUCHIO:

a) 3asiBJICHUE YJIOCTOBEPSAETCS MPOCTOM AIEKTPOHHOM MOANUCHIO 3asIBUTES;

0) IOBEPEHHOCTh, TOATBEPKAAIONIAs IPAaBOMOYHME Ha OOpallleHue 3a
MOJIy4YEHUEM MYHUIMIAIBHON YCIYTH, BbIIaHHAs OpraHU3aluel, yI0CTOBEPSETCS
YCUJIEHHOW  KBaJU(UIUPOBAHHOW 3JEKTPOHHOW MOAMMUCHIO MPABOMOYHOIO
JOJKHOCTHOTO JIMIIa OpraHM3allid, a JIOBEPEHHOCTb, BbIJaHHAs (PHU3HUUECKUM
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JIUIIOM, - YCHJICHHOU KBaTu()UIIMPOBAHHOM JIEKTPOHHON MOAMKUCHIO HOTAPUYCa,

B) UHBIE JOKYMEHTHI, IpUJIaraeMble K 3asBICHUI0 B (pOopMe 3IEKTPOHHBIX
00pa3oB OyMaXKHBIX JOKYMEHTOB (CKaHUPOBAHHBIX KOIUW), YIOCTOBEPSIOTCS
ANIEKTPOHHOM TMOJIMUCBI0O B COOTBETCTBHUM C TpeOOBAaHUSAMM TOCTAHOBIICHUS
[IpaButennctBa Poccuiickoit @enepanuu ot 25 utons 2012 roga Ne 634 «O Bumax
ANIEKTPOHHOM MOAMKCH, UCTIOIB30BAHUE KOTOPBIX JIOMYCKAETCs MPU OOpaIlleHUH 3a
MOJIyYeHUEM T'OCYIAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT).

2.8. [lepeyensn ycayr, KOTOpbIe SABJISIOTCS HEO0XOAUMbIMU
U 00513aTeJIbHBIMU /IJI51 IPEI0CTABJIEHUSI MYHUIIUNIAJIBHON YCJIYyTH

2.8.1. Ilomyuenue ycayr, HEOOXOAUMBIX H®  OO0s3aTENBHBIX IS
MPE0CTaBICHNS MYHHUIIUIIAIBHON YCIIYTH, HE TpeOyeTCHl.

2.9. I/Icqepnbmawmnﬁ nepedcHb OCHOBAaHMM IJIsl 0TKAa3a B npuemMe
AOKYMEHTOB, H606XOIII/IM])IX AJIA IIPpEeaoCTaBJICHUA MyHI/IHI/IHaJILHOﬁ YCIayru

2.9.1. OcHoBaHusi 1Jisi OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOJMMBIX JJIsi
MPEIOCTABICHUS MYHHUITUIIAILHON YCIYTH, MMOJYyYCHHBIX Ha OyMa)KHOM HOCHTEIIE,
HOPMATUBHBIMH MPABOBLIMU aKTaMU HE MIPEIYCMOTPEHBI.

2.9.2 OcHoBaHus i1 OTKa3a B NpPUEME K PACCMOTPEHUIO 3asBJICHUS U
JTOKYMEHTOB, ITOJIYYCHHBIX OT 3asSBHUTENS B (hOPME JIEKTPOHHOTO TOKYMEHTA!

a) eCli 3asBJICHHE B DJCKTPOHHOW (hOpME IMOIIMUCAHO C HCIOIh30BaHHUEM
3JIEKTPOHHOM MOJNKCH, HE MPUHAIJICIKAIIEH 3asBUTEIIIO;

0) ecnmm  3agBICHUE  TOCTYNWJIO C  HE3ANOJHCHHBIMH  ITOJISIMU,
MPEYCMOTPEHHBIMU  (OPMOM  3asiBJICHUS, SBISIONMICHCS TpWIoKeHHeM 1 K
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

B) K 3asBJCHHUIO B JJICKTPOHHON (opMe MPHUKPEIUICHB JIOKYMEHTBI, HE
COOTBETCTBYIOIIME TEPEUHIO JOKYMEHTOB, HEOOXOMMMBIX [JIsi MPEIOCTABICHUS
MYHULIMOQIBHOW  YCIYTH, MPEIyCMOTPEHHBbIE MMYHKTOM 2.6.2 HaCTOSAIIETOo
aIMUHACTPATUBHOTO pErJIaMEHTAa, W/WIW HE TMOIIMHACAHHBIC COOTBETCTBYIOMICH
3JICKTPOHHOM TTOJIMUCHIO;

I') BBISBJICHHE B peE3yJbTaTe IMPOBEPKH YCHUICHHOW KBaTU(PHUITMPOBAHHON
AJIEKTPOHHOM MOJMUCH HECOOJIIO/IEHUS] yCTaHOBIEHHBIX cTaTheil 11 denepanbHoro
3akoHa oT 6 ampens 2011 roma Ne 63-®d3 «OO0 37€KTPOHHON MOANHMCH» YCIOBHM
MIPU3HAHUS €€ JeHCTBUTEIILHOCTH.

2.10. UcyepnbiBaOIIMii NIepeYeHb OCHOBAHUII 1JIs1 IPUOCTAHOBJICHUS
WIH 0TKA3a B IPEeA0CTABJICHNH MYHULUNIATBHON YCIYIH

2.10.1. OcHoBaHMii 1 TNPUOCTAHOBJIEHHS MYHUIMNAIBHOW YCIyTH
HOPMAaTUBHBIMU  IIPaBOBBIMM  aKTaMH{, PErYJIUPYIOIIMMU  IPEIOCTaBICHHE
MYHMIIANAIBHON YCIYTH, HE IPELYCMOTPEHO.

2.10.2. OcHoBaHus JId OTKa3a B NPENOCTaBICHUU MYHMIMIAIBHON YCIyTH
ABJISIOTCA:

a) HENpeJICTaBlI€HUWE JOKYMEHTOB, OIpPEACICHHbIX MYHKTOM 2.6.2.
HACTOSILEr0 aJMUHHCTPATUBHOIO pErJIaMEHTa U OTBEYAIOIUX TPeOOBaHUSIM
nyHKTOB  2.7.1-2.7.5 HacTOsIero aaMUHUCTPATUBHOTO perjiamMeHTa (mpu
oOpallleH!H 3asiBUTENS 3a MIPEIOCTABICHUEM MYHHMIIMIIAIBHON YCIYTH JIMYHO JINOO


https://login.consultant.ru/link/?req=doc&base=LAW&n=442096&date=11.09.2025&dst=100010&field=134Овидахэлектроннойподписи,использованиекоторыхдопускаетсяприобращениизаполучениемгосударственныхимуниципальныхуслуг(вместе%20сПравиламиопределениявидовэлектроннойподпис
https://login.consultant.ru/link/?req=doc&base=LAW&n=503689&date=11.09.2025&dst=100088&field=134Обэлектроннойподписи%7bКонсультантПлюс%7d

MOYTOBBIM OTIIPABJICHUEM );

0) OTBET MO CYIIECTBY YKa3aHHOM B 3aIpoce TeMbI (BOIIPOCa) HE MOXKET OBITh
naH 0e3 pasriamieHus CBEICHUH, COCTABIIIONIMX TOCYJapCTBEHHYIO WIH HHYIO
oxpaHsieMyto (pereparbHBIM 3aKOHOM TalHY (yKa3aHHas HH(GOPMAIIHS MOKET OBbIThH
OpefoCTaBieHa TOJbKO NP  HAJIMYUU Yy  3asiBUTENS  JIOKYMEHTAJIbHO
MOJITBEPKJICHHBIX MTPAB HA TOJyYEHUE CBEJCHUI, COMIEPKAIINX TOCYJapCTBEHHYIO
TaliHy ¥ (WJIM) KOHPUICHIUAIBEHYIO HH()OPMAIIHUIO);

B) 3ampammBaemas HH(OpManus HE OTHOCUTCA K  uHGOpMaIuH,
COJIepIKaIIelcs B apXUBHBIX JOKYMEHTAX, XPAHSIIUXCSI B ApXUBHOM OTJIEIIE;

T') 3a1poc O AOMYCKe K JOKYMEHTaM, HaXOSIIIUMCS B HEYIOBICTBOPUTEILHOM
(bU3UYECKOM COCTOSIHUM, MPH OTCYTCTBUM TMHCBMEHHOTO pa3pelieHHs TJIaBbl
OKpyTa Ha JIOMYCK K TAaKUM JJOKYMEHTaM.

2.11. Ilopsaaok, pa3mMep ¥ OCHOBAHHMS B3UMAHMS IOCYAaPCTBEHHON MONLINHBI
WM UHOM TUIaThl, B3MMAaeMOii 3a npeocTaB/ieHHe MyYHUIIUNIATbHOM YCIYyTH

MYHI/II_II/IHaJ'IBHaSI yciyra nmpeaoCTaBJIsACTCS OecrmaTHO.

2.12. Cpoku okuaHNs B OYepeau NP nmojaave 3asiBJIeHUsI
0 MPeA0CTABJICHUN MYHUIIMIIAJIbHON YCJIYTH, NOJY4Y€eHHUS Pe3yabTaTa
NMpea0CTABJICHNS] MYHUIIMIAJIbHON YCJIYTH, PeriCTPAIlUU 3asIBJICHUA

2.12.1. MakcuManbHbIi CPOK OXKUIAHUS B OUEPEIU IPU MOAAUe 3asIBICHUS O
MPENOCTABIEHUN MYHMIUMIIAJIBHON YCIYTM HEMOCPEICTBEHHO B aJMHUHUCTPALUU
(apxuBHOM oTnene) i M®IL] coctaBnser 15 MUHYT.

2.12.2. MaxkcuMalbHBI CPOK OXUJAHWS B OYepeaud IIpU IOJYYEHUU
pe3yJibTata MPEJOCTABICHHUS MYHULHUINAIBHOW YCIYTH HENOCPEICTBEHHO B
aaMuHUCTpanuu (apxuBHoM oTaene) wim MOIL] cocranser 15 MuHyT.

2.12.3.  MakcuMalbHbIi  CPOK  PEruCTpalMy  3asiBICHUS  3asBUTEIS,
MOCTYNHUBIIET0O Ha OyMa)KHOM HOCHUTEIE, COCTaBJsieT 15 MUHYT ¢ MOMEHTa €ro
MOCTYIIJICHUSI B AIMUHUCTPAILINIO (ApXUBHOM OTJIEJIE).

2.12.4. MakcuMalmbHbIi CpPOK  PEruCTpaly  3asiBICHUS  3asBUTEIS,
MOCTYIHUBILETO B 3JEKTpoHHOM Bujie nocpeactBoM EIII'Y, cocraBnsier 1 pabounii
JIEHb C MOMEHTA €T0 MOCTYIUICHUS B AIMUHUCTPAIINIO (APXUBHOM OTJIETIC).

2.13. TpeGoBanus K 31aHUSAM, IOMELIEHUSIM, B KOTOPBIX NIPEA0CTABJISCTCSH
MYHUIMIIAJbHAS yCJIyra

2.13.1. 3paHus, NOMEIIEHUS, B KOTOPhIX HEMOCPEICTBEHHO NPENOCTABIISIETCS
MyHUIIUNIANbHAS yciyra (Jajee COOTBETCTBEHHO — 3/1aHHe, ITOMEIICHHE),
pacrojaratorcs ¢ y4eTOM TPAHCIOPTHOM AOCTYIMHOCTU (BpeMsl IMMyTH ISl TPaKIaH
OT OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA COCTABISET HE Oosiee 15 MUHYT nemmm
X0JIOM) W 000pyJOBaHO OTIAEABLHBIMU BXOJaMU [JIsi CBOOOJHOTO JIOCTYyIIa
3asBUTEJICH B TIOMEILICHUE.

2.13.2. Ha Ttepputopuu, mnpuiieralomied K MECTOPACIOJI0XKEHUIO 31aHuf,
000pyayIOTCSl MecTa AJisi MapKOBKM AaBTOTPAHCHOPTHBIX cpeactB. Ha crosiHke
BbIIeNAeTCS He MeHee 10 mpoIeHTOB MecCT (HO HE MEHee OJHOT0 MECTa) I
OecriaTHOM MapKOBKU TPAHCHOPTHBIX CPEACTB, ympapisieMbix uHBanuaamu I, II
TPYII, U TPAHCHIOPTHBIX CPEJCTB, MEPEBO3SIINUX TAKUX WHBAIUIOB U (WIJIM) IETE-



nHBanuaoB. Ha rpaxnan u3 umcna mHBamaoB Il rpynmel pacmpocTpaHsaroTcs
HOPMBI HACTOALLEr0 NOJANYHKTa B TNoOpsAnke, ompenensemoMm IIpaBurenscTBom
Poccuiickoit @enepanuu. Ha yka3aHHBIX TpaHCIOPTHBIX CPEICTBAX JOKEH OBITH
YCTaHOBJIEH OIO3HaBaTeNbHbIM 3Hak «MHBamumy u wuHdopmanus o0 3TuX
TPAHCIOPTHBIX CpPEACTBaX JOJDKHA OBbITh pa3MelleHa B TOCYJapCTBEHHOMN
uHpopmarmonnoi cucreme «Eaunas nentpanuzoBanHas nudposas miuatdopma B
coruanbHOM cepe». YKkazaHHBIC MeCTa JJIsl TAPKOBKH HE JIOJDKHBI 3aHUMATh WHBIE
TPAaHCIOPTHBIE  CPEICTBA, 33 HCKIYEHHEM CIIy4daeB, IIPEILyCMOTPEHHBIX
MpaBUjIaMH JIOPOKHOTO JBMKEHUsA. J(OCTyn 3asBUTENe K MapKOBOYHBIM MECTam
SIBJISICTCS OCCILIATHBIM;

2.13.3. llenTpasbHBIi BXOA B 3JaHUE JOJDKEH OBITH 000pYyIOBaH
MH(OPMAIIMOHHBIMU TaOJIMYKaMH (BBIBECKAMH), COJEPKAIIUMU HHOOPMAIUIO O
HAaMMEHOBaHUU U Tpaduke paboThl aIMUHUCTPALIUH.

2.13.4. B unemsix co3naHus YCIOBUM JOCTYNMHOCTH 3JaHUN W YCIOBUM
JOCTYIMTHOCTH MYHHUIIMIIATFHOW YCIYTH MHBAIUIAM 00€CTIeUnBAIOTCS:

a) yCIoBUS 11 OCCHPENSATCTBEHHOTO JOCTyIa K 3[aHUSAM, a TakXKe s
OecCIpensITCTBEHHOTO MOJIb30BaHMsI CPEICTBAMU CBSI3U U UHGOPMAIIHH;

0) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPEABUKEHUSI 110 TEPPUTOpPUHU, Ha
KOTOPOH PACMOJIOKEHBI 3[]aHus, a TAKKE BXOJa B 3/1aHHU, TOMEIICHUS U BBIX0/1a U3
HUX, B TOM YHCJIE€ C UCIOJIb30BAaHUEM KPECIIa-KOJISCKH;

B) CONPOBOXKJEHHE HWHBAJIUI0OB, UMEIOIINX CTOMKHE paccTpoiicTBa (yHKIUH
3peHHs M CaMOCTOSITEIbHOTO TIEPEIBIKEHUSA, M OKa3aHHe UM TIOMOIIM B
NepeABIKCHNH;

I) HaJJIexaliee pasMelleHrne OoOOpyIOBaHHS W HOCHUTeNel uHbopMaiui,
HEOOXOMMMBIX ISl OoOecredeHus OeCHpensTCTBEHHOTO JOCTyNa HMHBAIHUIOB K
3l1aHUSM, TIOMEIIEHUSIM U K ycClIyraM, C Y4Y€TOM OTpaHUYEeHHH HUX
KU3ZHENIEATEIbHOCTH;

1) AyOnupoBaHWE HEOOXOAMMOW MJii WHBAJIWIOB 3BYKOBOW M 3PUTEIBHOU
nHopmaIu, a TakkKe HAAMKMCEeH, 3HAKOB M WHOM TEKCTOBOW U rpaduyeckoi
nH(pOpMaIUU 3HAKaMH, BBHIMIOJIHEHHBIMH pelibe(hHO-ToUeuHbIM IpudTOM bpaiins,
JOITYCK CYPIONIEPEBOAUNKA U TH(IIOCYPAOTIEPEBOIUNKA,

€) IOMyCK B 3/IaHWsA, TIOMEIIEHUS COOAaKU-TPOBOJAHUKA TP HAIMYUU
JOKYMEHTA, MOATBEPXKIAIOLIETO €€ CIelUallbHOe OOy4YeHHE W BBIIABAEMOTO IO
dbopmMe u B TOpSAKE, KOTOpBIC OMpeneistorcsa (emepalbHbIM — OpraHOM
WCTIOJIHUTENIFHOM  BIIACTH, OCYIIECTBISIONMM (YHKIIMU 1O BBIPAOOTKE U
peanu3auuu  TOCYJapCTBEHHOM  MOJUTHUKM U HOPMATHUBHO-IIPABOBOMY
pEryIupoBaHUIO B cepe COlMaabHOM 3alIUThl HACEICHHUS,;

) OKa3aHHME IMOMOLIM HHBAJIWIAM B MPEOJIOJIEHUU OaphepoB, MEMIAIONIUX
MOJIyYEHHUIO UMU YCIIyT HapaBHE C IPYTUMU JUIAMU;

2.13.5. B cnyyasix, eciu CyNIECTBYIOIIUE 3/1aHUS HEBO3MOKHO IMOJHOCTHIO
MPUCTIOCOOUTh C YYETOM TMOTPEOHOCTEH WHBAIUIOB, COOCTBEHHUKH O3THUX
MOMEMIEHUH [0 UX PEKOHCTPYKIMH WIM KaNUTAIbHOTO PEMOHTA JIOJKHBI
MPUHUMATh COTJIACOBAHHBIE C OJJHUM U3 OOIIECTBEHHBIX 00bEIMHEHNI NHBAJIU/IOB,
OCYIIECTBJISIONIMX  CBOKO  JIEATENLHOCTH HA  TEPPUTOPUH [ amudCcKOTO
MYHUIIUNIATBHOTO OKpPYyTa, MEphl JUIsl 00ECHedyeHusl A0CTylna WHBAIUJIOB K MECTY
MPEeA0CTaBICHUS MyHUIIMTIATBHON YCIYTH MO0, KOTJa 3TO BO3MOXKHO, 00ECIECUHUTh
MPe0CTaBlIeHUE HEOOXOAMMBIX MYHUIMNAIBHBIX YCIYr MO MECTy JKMTEIbCTBA
WHBAJIM/A WA B TUCTAHIIMOHHOM PEXHUME.

2.13.6. Ilomemienus, B KOTOPBIX MPEIOCTABISACTCS MyHULMNAIbHAS YCIyTa,



BKJIIOYAIOT B ce0d MecTa M OXHUAAHUA, AJIs 3allOJIHEHUS HEeoO0XOAMMBIX
JOKYMEHTOB U UH(GOPMUPOBAHUS TPAK/IaH.

2.13.7. Mecra oxumaHus JOJKHBI ObITh KOM(OPTHBIMH JJii TpaxaaH,
000pyZIOBaHbI CTYJBSIMH, KPECEIbHBIMU CEKIUSIMH, CKaMbsMU (OaHKETKamu),
MeCTaMU OOILECTBEHHOTI'O M0JIb30BaHUs (TyaJleTaMu) U XpPaHEHUs BEPXHEH O/1€K /bl
TpaKIaH.

2.13.8. Mecra mHpOpMHUpPOBAaHHS 3asIBUTEICH W 3aMOJHEHHS HEOOXOIMMBIX
JOKYMEHTOB O0OPYIYIOTCSI MH(POPMALMOHHBIMUA CTEHAAMH, CTYJBSMH, CTOJAMH
(cToiikamm), OJaHKaMy  3asBICHUH W  HEOOXOAMMBIMH  KaHIEISIPCKUMU
MPUHAIICKHOCTSIMH, 00pa3liaMu 3aM0JIHEHUS 3asIBJICHUM.

2.13.9. Ha wuHpOpMalMOHHBIX CTEHIAX pa3MellaeTcs  Cleayromas
uHdopmarms:

a) cripaBo4Hasi HHGOpMaILIHs;

0) mnopsAAOK TMoiydeHus HWHGOpPMAlUU 3aABUTEISIMH [0  BOIPOCAM
MPEJIOCTABICHUS MYHUIMIIAIBHOM YCIyTM M YCIOYT, KOTOpPbIE SBIISAIOTCS
HEOOXOIMMBIMU U 00513aTETLHBIMU ISl IPEAOCTABICHUS MYHUIIMITAIILHON YCIYTH,
CBEJEHUN O XOA€ MNPEJOCTaBICHHUS MYHHULIMNAIBHON YCIyI'H, B TOM YHUCJIE C
ucnoas3oBanueM EINTY.

Pa3menraemas Ha cTeHax nH(pOpMaIKA JOJKHA ObITh JOCTYITHA MHBAIUAAM U
JULAM C OTPAaHUYEHHBIMU BO3MOKHOCTSMHU HApaBHE C APYTHUMHU JIMLIAMHU.

2.13.10. Kabunersl mpuema 3asBUTENCH JOJHKHBI OBITH 000pPYAOBaHBI
MH(OPMAITMOHHBIMU TAOJIMYKAMHU C YKA3aHUEM:

a) HoMepa KaOMHeTa;

0) dbamunuu, IMEHH, OTYECTBA U JOJDKHOCTH CIIEIUANNCTA, BEIYIIEro IPUEM;

B) rpaduka npuema.

2.13.11. Mecra ans npuema 3asBUTENEH JOKHBI ObITh CHAOXKEHBI CTYJIOM,
MMETh MeCTa AJIA MMChbMAa U PACKJIaJAKU JOKYMEHTOB.

2.13.12. B uensx obecrneuenrs KOHDUICHIIMATLHOCTA CBEJCHUN O 3asBUTEIIC
OJIHUM CHEIHAINCTOM OJHOBPEMEHHO BEAETCS MPHUEM TOJBKO OJHOTO 3asBUTEIIS.
OnHOBpeMEHHBIN IpUEM JIBYX U 0oJiee 3asiBUTENEH HE JOIyCKaeTCs.

2.13.13. Kaxnoe pabouee MecTo crenuaaucTta oOOpYyJOBaHO TeIePOHOM,
MEPCOHANILHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO JIOCTYNMa K HH(GOPMAIIMOHHBIM
0a3aM JaHHbBIX, [IEYATAIOLIUM yCTPONCTBAM.

2.14. Iloka3aTeu JOCTYITHOCTH ¥ Ka4eCTBA MPeI0CTABJICHUS
MYHUIUNAJIBHON yCIyTH

2.14.1. Iloka3arensiMu AOCTYHHOCTH M KayeCTBA MYHMIMNAIBHON YCIyTu
SIBJISIFOTCSL:

a) TPAHCIOPTHAs JOCTYNMHOCTh K MECTaM MpPEIOCTaBICHUS MYyHHUIIMIAIbHON
YCIIyTH;

0) Bpemsi OOmIEHUS C JOKHOCTHBIMHU JIMIAMU TIPU TPEAOCTaBICHUU
MYHULIMNAIBHOMN YCITyTH HE JTIOJKHO MPEBBIIATH 15 MUHYT;

B) KOJHMYECTBO HEOOXOJUMBIX W JIOCTATOYHBIX TOCEHICHUN 3asBUTEIEM
aAMUHUCTPALAN JUISl TTIOJYUYEHUS MyHUIIUNIAIBHOW YCIyTH HE JOJIKHO MPEBBIIIATh
2 pasz;

I') IPEIOCTaBICHNE MyHHUIIUIIAJIBLHON YCIIyTH MOYKET TaK)Ke OCYIIECTBISITHCS B
MOI] (punuane MOIL]) no mpUHLMITY OJHOTO OKHA, B COOTBETCTBUU C KOTOPBIM
IIPEIOCTABICHUE MYHULMNAIBHON YCIIyTH OCYIIECTBISETCS IOCIIE OJHOKPATHOTO



oOpallleHus1 3asBUTEN C COOTBETCTBYIOLUIMM 3alpoCcOM O HPeJOCTaBICHUU
MYHHULIMIAIBHOW YCIYTH WJIM 3alpOCOM, YKa3aHHbIM B cTaThe 15.1 denepanbHoro
3akoHa oT 27 wronsg 2010 roga N 210-®@3, a B3auMOAEHCTBHE C OpraHaMu,
MPEAOCTABISAIONMIMMIA  MYHUIIMITAJIGHBIE  YCIIyTH, ocymiecTBiusiercss MOIL[ 6e3
ydacTus 3asBUTEISl B COOTBETCTBHMM C HOPMATUBHBIMU IPAaBOBBIMH AaKTaMU U
COTJIAIIICHUEM O B3aHMO/ICHCTBUU;

1) pa3MenieHrue WHQPOpMauu O TMOPSIAKE MPEIOCTABICHHUS MYHHUIIUITAITBHOU
yCIIyTu Ha O(UIIUAIBHOM CaiiTe aIMUHUCTPALIUY;

€) coOJII0IEHHE CPOKa MPEIOCTABICHHSI MYHULIMITAILHON YCITyTH;

) COOJIIOIEHHE CPOKOB OXHAAHUS B OUYEpeAr IMpPU MPEJOCTABICHUU
MYHUIMNAIBHON YCIIyTH;

3) OTCYTCTBHUE MOJAAHHBIX B YCTAHOBJICHHOM MOPSIIKE KajJ00 Ha pelleHre WIn
neiictBue (0e3nelcTBHE), MPUHSTHIC WM OCYUIECTBICHHBIC MPU MPEAOCTaBICHUU
MYHUIMNAIBHON YCIIyTH;

1) oOecrieueHne BO3MOXHOCTA TIONYYECHHUS] MYHUIUMNAIBHOW YCIyTH B
3JIEKTPOHHOM BHJIE C ucnoap3oBanueM EINTY;

K) 3asBUTEIIO TpeAocCTaBisieTcss HH(OpMaLUs O XOle NPeJOCTaBICHHUS
MYHULMNIATbHON YCIIyTH;

J) 3asgBUTENIb MMEET BO3MOXHOCTh OIICHUTh Ka4yeCTBO YCIyTH, OCTAaBUTH
o0paTHy10 CBsi3b 00 yciyre cpasy IMOcie MOJyYeHHUs YCIYT'M BO BCEX TOUKax €e
MIPEAOCTABIICHUSI.

B cnyuae ecnu mo pe3ynbpTaTaM MOJYyYEHHOH OT 3asgBUTENe 0OpaTHOU CBSI3U
00 yciyre, aAMMHHUCTpALEN BBISIBICHO HECOOIIOJCHNUE YKa3aHHBIX B HACTOSIIEM
IIyHKTE IOKa3aTesed OCTYNMHOCTUM M KauyeCTBa MYHUILIMIIAJIILHON YCIyTH, yCiayra
MOJJICKUT TIPOBEPKE HA COOTBETCTBUE TMOTPEOHOCTSAM 3asBUTENEH U TpHU
HEO0OXOIMMOCTH HANPABIISIETCS] HA PEUHKUHUPHHT.

2.142. Ilpm npenocTaBlIeHUHM MyHUUUNAIBHOM yciayru B MOIL]
criequanucramu MOL[ MOryT B COOTBETCTBHM C HACTOSIIMM aIMUHHACTPATUBHBIM
PErJIaMEHTOM OCYIIECTBIISTHCS CICAYIONINE PYHKITUU:

a) wuH(pOpMHpOBaHME U KOHCYJITUPOBAHUE 3asBUTEICH 1O BOMPOCY
MPEeIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH;

0) mpumeM 3ampoca W JIOKYMEHTOB B COOTBETCTBHM C HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIAMEHTOM;

B) HCTpeOOBaHME  JTOKYMEHTOB  (CBEIEHHUM), HEOOXOAUMBIX s
MPEIOCTABICHUSI MYHUIIMNIATFHOM YCIYyTH U HAXOMSIIMUXCSA B JAPYTHX OpraHax M
OpraHu3alugaX B COOTBETCTBUHU C 3aKIOYEHHBIMU COTJIAIIEHUSIMU;

I) BbIJa4a pPe3yJbTAaTOB TPEJOCTABICHUS MYHUIIMIIAIBLHOM YCIyTH B
COOTBETCTBHHU C HACTOSIIINM aIMUHACTPATUBHBIM PETJIAMEHTOM.

2.14.3. Tlomy4eHue 3asiBUTENIEM PE3YJIbTAaTa MPEIOCTABICHHUSI MyHULUITAIbHON
yCIyrM B DJEKTPOHHOW  (opme, 3aBEpEHHOM  3JIEKTPOHHOW  MOANUCHIO
YIOJIHOMOUYEHHOTO JOHKHOCTHOTO JIMIlA, HE JIMIIACT 3asABUTENS TpaBa MOIYUYUTH
yKa3aHHBIN pe3ysbTat B (hopMe TOKyMeHTa Ha OyMa)KHOM HOCHUTEINE.

2.15. UcuepnbiBaromyii NepevyeHb JOKYMEHTOB M CBeleHUI,
HE00XOAMMBIX B COOTBETCTBHU C HOPMATHBHBLIMHU NPABOBLIMHU AKTAMU
JJISl IPEAOCTABIECHUA MYHHIMIIAJIBHOMN YCJIYIH, KOTOPbIEe HAXOAATCS
B Pacnopsi’KeHHH roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOYIIPaBJICHHS U HHBIX OPIaHOB, Y4aCTBYIOLIMX
B IIPEeJ0CTABJICHUY MYHHIMIIAIbHON YCJIYIH


https://login.consultant.ru/link/?req=doc&base=LAW&n=511331&date=11.09.2025&dst=244&field=134Оборганизациипредоставлениягосударственныхимуниципальныхуслуг%7bКонсультантПлюс%7d

2.15.1. Ilepeuenp  JOKYMEHTOB  (CBeIEHHWI), HEOOXOIWMBIX A
MPEAOCTABJICHUS MYHHUIMNAIBHON YCIIyTH, 3alpallMBAEMbIX aJIMUHHCTPALMEN B
MOPSAJIKE MEKBEJOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJCHCTBUS, YyKa3aH B
NPWIOKEHUH 2 K HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY.

B cimydae OTCYyTCTBHSI TEXHHYECKOW BO3MOKHOCTH ITOJTYYEHHSI JOKYMEHTOB
(cBeneHuil), HEOOXOAMMBIX JUISI TPEIOCTABICHUS MYHHUIIMNAIbHOW YCIYTH, C
UCIOJIb30BAaHUEM  €IMHOM  CHUCTEMBl  MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aUMOJICUCTBUSI, 3aIIPOC CBEJICHUIN OCYIIECTBIIIETCS HA OyMa>KHOM HOCHUTEJIE.

3asBUTENb BIpPaBE MPEACTABUTH YKa3aHHbIE JOKYMEHTHI (CBEIEHHUSA) IO
COOCTBEHHON MHHUIIMATUBE.

2.15.2. 3ampemnaercs TpeOOBATh OT 3asIBUTEIS:

a) TpPEACTaBICHUA JOKYMEHTOB M UWH(MOpPMAIMM WM OCYIIECTBICHUS
NENCTBUM, MPEICTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEILyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJIHPYIOUUMU  OTHOIICHUS,
BO3HUKAIOIIME B CBS3H C MPEIOCTABICHUEM MYHUIUITAIbHON YCIIYTH;

0) mpencTaBieHHUs JOKYMEHTOB H  HMH(OpManud, B TOM  YHUCIE
MOATBEPKAAIOIIMX  BHECEHHWE  3asBUTENIEM  IUIAThl 3@  [PEJOCTaBJIEHUE
rOCYJIapCTBEHHBIX U MYHULIUITAIBHBIX YCIYT, KOTOPbIE HAXOASTCS B PACIIOPSIKEHUN
OpraHoB, MIPEAOCTABISAIOIIMNX roCyJ1apCTBEHHbBIE YCIIyTH, OpraHoB,
MIPEAOCTABISAIOIINX MYHUILIMIIAJIBHBIE YCIYTH, MHBIX TOCYJApCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYTMpPAaBIICHUS JTUOO MOJABEIOMCTBEHHBIX TOCYIapPCTBEHHBIM
opraHam WJIM OpraHamM MECTHOI'O CaMOYIIPaBJI€HUsI OpraHU3alui, y4aCTBYIOLIUX B
MIPENOCTABIEHUN IIPEAYCMOTPEHHBIX 4acThi0 | ctatbu | denepanbHOro 3aKkoHa
210-®3 rocymapCTBEHHbIX W MYHUUHWIAIBHBIX YCIyr, B COOTBETCTBHH C
HOPMATUBHBIMU MpPaBOBbIMH akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
MpaBOBBIMH akTaMu cyObekToB Poccuiickoit ®enepainuy, MyHUIHUNAIbHBIMU
MPAaBOBbIMH  aKTaMH, 33 HUCKJIIOYEHUEM JOKYMEHTOB, BKJIOUYECHHBIX B
onpenesieHHbId 4dacThto 6 craten 7 denepanbHoro 3akona 210-d3 mnepeueHb
JOKYMEHTOB. 3asiBUTEJb BIpaBE MPEJICTABUTh yKa3aHHbIE JOKYMEHTBHl U
nH(OpMAIMIO B OpPTaHbl, MPEAOCTABISAIONINE TOCYIaPCTBEHHBIE YCIIYTH, U OPTaHBI,
MPEAOCTABISIONINE MyHHUITUTAIBHBIC YCIYTH, IO COOCTBEHHOW MHUIIMATUBE;

B) OCYIIECTBIICHUS JICHCTBHIA, B TOM YHCJIE COTJIACOBAHMIA, HEOOXOIUMBIX TSI
MOJIYYCHHUS] MYHUIIMIIAIBHOM YCIYyTM W CBSI3aHHBIX C OOpallleHueM B HWHBIE
rOCYJIapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYIPaBJIEHUs, OpraHu3aluu, 3a
MCKIIFOUEHHUEM TOTYyUYEHHS YCIYT U NMOJy4YEHUSI TOKYMEHTOB;

I) TPEACTABICHUS JOKYMEHTOB W WHGOpMAIUHU, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MPH IEPBOHAYAIILHOM OTKa3e B
MpueMe T0KYMEHTOB, HEOOXOUMBIX JUIsl MPEJOCTABICHNUSI MyHULIUIIAIbHOU YCIyTH
3a UCKIIFOUCHHUEM CIEAYIOIINX CIy4acB:

- WU3MEHEHUs1 TpeOOBAaHWN HOPMATHUBHBIX IPABOBBIX AKTOB, KAacaroOIIUXCS
MPEeJOCTAaBICHUS MYHHULUIAIBHON YCIyTd, TMOCJIe NEepBOHAYAIbHOM MOJa4Yu
3asiBJICHUS O MPEJAOCTAaBICHUU MYHUIIMITAILHON YCITyTH;

- HaJTM4¥s OMIMOOK B 3asBJICHUHU O MPEAOCTABICHUN MYHHUIIMIAILHON YCITyTH
U JOKyMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCIIE NMEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MyHUIIUNIATBHON YCIIyTH, IMOO B
IIPEAOCTABIEHUN MYHULIUIIAJILHON YCIyI'M W HE BKJIIOYEHHBIX B IIPEACTABIICHHBIE
paHee TOKYMEHTBIL;

- HUCTEUYEHUs CpOKa JEHUCTBUS JOKYMEHTOB WJIM W3MEHEHHE HH(OpManuu
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nocjie TEepBOHAYAJIBHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS] MyHUIIUIIAIBHOM YCIIyTH;

- BBISBJICHUS JIOKYMEHTAIBLHO TIOATBEPXKACHHOTO (akTa (TPU3HAKOB)
OMMOOYHOTO WM TMPOTHBOMPABHOTO JeHCTBUA (OE3EHCTBUSA) CHEIUATNCTA
apxuBHOro otaena, padbornuka MO®IL[ npu mnepBoHayalbHOM OTKa3e B IMpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEOCTABICHHSI MyHUITUTIAILHOW YCIIyTH, JTHOO B
MPEIOCTABIICHUN MYHHIIMITAILHOW YCIYyTd, O YeM B IHCHMEHHOM BHJIE 3a
HOJMUCHIO JOJDKHOCTHOTO JIUIIA, YMOJHOMOYEHHOTO HAa TMPUHSATHE PEIICHUS O
npeaoctaBieHuu (00 OTKaze B MPEAOCTABICHWH) MYHHUIIMNAIBHOW YCIYTU B
agMuHUCTpanmu, pykosogurenss MODL][ nmpu nmepBoHayasbHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTABICHUS MYHHUIMIAIBLHOW YCIyTH,
YBEAOMJISICTCSI 3asBUTENIb, a TAK)KE IMPUHOCATCS W3BHHEHUS 3a JOCTaBIICHHBIC
HEy100CTBa.

2.16. Uuble TpeOOBaHUSA, B TOM YHUCJIEe YYUTHIBAKOIIAE 0COOCHHOCTH
NPeaoCTABJICeHU MYHUIIUIIAJIBLHON YCJIYIM B MHOTO(pYHKIIMOHAJIBHbBIX
LHEeHTPax, 0CO0EHHOCTH NMPeI0CTABJICHUSI MyYHHIIUIIAIbHOM YCJIYTH
110 IKCTEPPUTOPHAIBLHOMY NPHHIUITY M 0COOEHHOCTH NPeI0CTABJICHUS
MYHHMIUIAJBHON YCJIYIH B JIEKTPOHHOU (popMme

2.16.1. IlpenocraBneHrne MyHULHUIIAIBHON YCIYyTU MO 3KCTEPPUTOPUATILHOMY
MPUHIIMITY OCYIIECTBISETCS B YacTH OOECNedYeHHs BO3MOXXHOCTH IOJa4yu
3asBieHni nocpenctsoM EIIY m nmomydenus pesyibrata MyHULIUIIAIBHON YCIyTH
B MOII.

2.16.2. 3asgBuTensM 00ecneYrBaeTCsl BOZMOKHOCTD MPEACTABICHUS 3asBICHUS
U TPUJIAraeMbIX JIOKYMEHTOB B (pOpMeE 3JIEKTPOHHBIX JOKYMEHTOB TOCPEICTBOM
EIIT'Y. B »arom cmydae 3asBurens asropusyercs Ha EIIIY mnocpeactsom
MOATBEPXKACHHON yuyeTHOM 3amucu B ECHA, 3anonHsier 3asBi€HUE O
MPEJOCTaBICHUA MYHULMUINAIBHOW YCIYTd C HCIOJb30BAaHUEM HWHTEPAKTUBHOM
(hOopMBI B 3JIEKTPOHHOM BUJIE.

3amnoJHEHHOE 3asBJIEHME O MPEJOCTABICHWM MYHHLHUIIAJIBHOM YCIyru
OTMPABIISACTCA 3aSBUTEIIEM BMECTE C MPUKPEIJICHHBIMH AJIEKTPOHHBIMH 00pazaMu
JOKYMEHTOB, HEOOXOAMMBIMU [JISl MPEIOCTaBICHUS MYHHUIMNAIBHOM YCIyTH, B
anMuHuctpanuto. Ilpu aBropuszamuu B ECHA 3asBieHne o mNpeaocTaBiICHUN
MYHULIMIIAIBHOW YCIYTM CUMTACTCA IMOANMCAHHBIM IIPOCTOM  DJIEKTPOHHOU
MOJIUCHIO 3asIBUTEIIS.

Pe3ynbTaThl mpeaocTaBieHUs MyHHUIIMNIAIBHON YCIYTH, YKa3aHHBIE B MYHKTE
2.3 HACTOSILEr0 aJMUHUCTPATUBHOTO PETIaMEHTAa, HAIpPAaBIISIIOTCA 3asBUTENIO B
nuyHbld kabunetr Ha EIII'Y B ¢opMe 3J€KTPOHHOIO JTOKyMEHTA, MOJIMHUCAHHOTO
YCWJICHHON KBaNM(UIMPOBAHHOW »3JEKTpOHHOM mnoanuceio (manee - YKOIII)
JNOJDKHOCTHOTO — JIMIA,  YINOJHOMOYEHHOTO  HAa  MPHUHATUE  PEUIeHUus O
npeaocraBieHuu (00 OTKa3e B MPEAOCTaBICHUWU) MYHHUIMNAIBHONW YCIyTH
aJIMUHHCTPALIMM B CIIy4ae HallpaBJICHH 3asBieHus nocpeactsom EITY.

B cnyuae mHanpasnenus 3asBieHus nocpexncrsoMm  EIIIY  pesynbrar
MPEOCTaBIECHUSI MYHULIMITAJILHON YCIYTH TaK)K€ MOXXET OBITh BBIAH 3asIBUTEINIO
Ha OymaxkHoM Hocutene B MOLI.

2.16.3. DneKTpOHHBIE JOKYMEHTHI MPEJCTABISAIOTCA B CAEAYIOMUX hopMaTax:

a) xml - 17151 popManTU30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - @I NOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE



BKJIIOYAIOIIUM (OPMYJIBI (32 UCKITIOYEHUEM JIOKYMEHTOB, YKAa3aHHBIX B MOJITYHKTE
"B" HaCTOAILIETO MyHKTA);

B) xls, xIsx, ods - 1711 JOKyMEHTOB, COACPKAIIUX PACUETHI,

r) pdf, jpg, jpeg, png, bmp, tiff - 1715 JOKYMEHTOB ¢ TEKCTOBBIM COJIEpKAHUEM,
B TOM 4YHCJe BKIOYaronmx (opmynsl u (wmm) rpaduueckne nuzoOpakeHus (3a
HCKIIIOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE "B" HACTOAIIETO MyHKTA), a
TaK)Ke JJOKYMEHTOB C IpaueCKUM COJICPKaHUEM;

1) Zip, rar - JAJisl CKAThIX JOKYMEHTOB B OJIMH (aili;

e) sig - s otkperienHon Y KOII.

Jlommyckaetcst popMUpOBaHUE JIEKTPOHHOTO IOKYMEHTA MYyTeM CKaHUPOBAHUS
HEMOCPEICTBEHHO C OpUrMHalla JIOKyMEHTa (KCIOJIb30BaHUWE KOMUW He
JIOTYCKAeTCsI), KOTOPOE OCYHIECTBIISIETCSI C COXPAHEHUEM OpPUEHTAIlMU OpUTHUHAJA
nokymenta B pazpemenuun 300-500 dpi (macmrad 1:1) ¢ ucmoiab3oBaHuEM
CJIEYIOIIUX PEKUMOB:

- «4epHO-0enblit» (IPU OTCYTCTBUU B IOKYMEHTE rpaUueCKuX N300pakeHUn
1 (WJIK) IIBETHOTO TEKCTA);

- OTTEHKH ceporoy (IpHu HAJIMYMU B JOKYMEHTE TpaduuecKiX U300paKeHHH,
OTJIMYHBIX OT LBETHOTO I'paruecKoro u300paxeHus);

- (IBETHOW» WM «PEXKUM TOJHOW 1BeTonepenayn» (Ipu HAJIUYUU B
JOKYMEHTE LIBETHBIX IpauueCcKuxX N300pakeHui 1100 LIBETHOTO TEKCTA);

- COXpaHEHHUEM BCEX ayTEHTUYHBIX IPU3HAKOB MOJAJIMHHOCTH, & UMEHHO:

a) rpadUYEeCKOM MOAMUCH JINLIA, TIeYaTH, YTJIOBOTO IITaMIla OJ1aHKa,;

0) xonuuyecTBO (HailjIoB JOHKHO COOTBETCTBOBATH KOJMYECTBY JAOKYMEHTOB,
KKIBIH U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (HJK) rpaduuecKyto HHPOPMAIIHIO.

DNEeKTPOHHBIEC JOKYMEHTHI JOHKHBI 00€CTIEUYNBATD:

- BO3MOJKHOCTh HWACHTH(PUIMPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B
JOKYMEHTE;

- Ui JOKYMEHTOB, COJEP)KAIUX CTPYKTYPHUPOBAHHBIC MO YACTSAM, TJaBaM,
pazmenaMm (ToapaszenaMm) JaHHBIC W 3aKJIaJK{, 00eCIeUHBAIONIAE TEPEXOJIbI IO
OTJIaBIICHUIO U (WJIM) K COIEPIKAILMMCS B TEKCTE PUCYHKaM U TaOJIHUIIaM.

JIoKkyMeHTBI, To/JIekKAIINe TpeacTaBieHuto B Gopmatax xls, xlsx umu ods,
(GhopMHPYIOTCS B BHJI€ OTACIHLHOTO 3JIEKTPOHHOTO TOKYMEHTA.

3. AIMUHUCTPATUBHbIE NPOLEYPbI

3.1. CocraB, n0c/1€10BATEJIbHOCTb U CPOKH BbINOJTHEHUS
aMUHHUCTPATHUBHBIX NpoueaAyp (AeHcTBHIl), Tpe0OBaAHUS K OPAIAKY
HX BBINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH BbITIOJHEHUS
aIMMHUCTPATHUBHBIX NPoueayp (1edcTBuii) B 3JIEKTPOHHOU dopme,
a Tak’Ke 0COOEHHOCTH BbINOJHEHHUS A/IMUHUCTPATUBHBIX MPOILEYP

3.1.1. IlpemoctaBneHMe MYHUIMIAIBLHON YCIyrd BKIIOYAaeT B cels
CJICYIOIIME aJIMUHUCTPATUBHBIC MTPOLICYPHI:
a) MPUEM U PETUCTPAITUS JOKYMEHTOB 3asIBUTEIIS;
0) uctpeboBaHME JTOKYMEHTOB (CBEJCHHUI), HEOOXOAUMBIX JJIsi MPEAOCTABICHUS
MYHHIIATIATHPHON YCIYTH M HAXOISAIIMXCA B PACHOPSDKEHUU APYTUX OPTraHOB H
OpraHu3alui;
B) DKCIEpPTU3a JOKYMEHTOB 3asBUTEISl M MPHUHITHE PEIICHUS O MPEIOCTABICHUH
1160 00 0TKa3e B MPEOCTABICHUH MYHULIMIIAILHON YCIYTH;



1) BblJa4a 3asBUTEIIIO PE3YJIbTAaTa IPENOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH.

3.2. IlpueM u perucrpanus 3asiBJICHUS
U IOKYMEHTOB 3asiBUTeJIsl

3.2.1. OcHoBaHueM MJIsI Hadajga aJIMUHUCTPATUBHOW MPOLIEAYpHI MpUEMa U
pEerucTpanuu JOKYMEHTOB SIBJISIETCS OOpallleHue 3asBUTENs B aJIMUHHUCTPAIUIO
MOCPEICTBOM:

a) JIMYHOTO OOpaIIeHHs C 3asiBICHHEM M JOKYMEHTAMH, HEOOXOAUMBIMU JIJIsi
MPEIOCTABICHNS] MyHULIMIIAJIBHOU YCIIYTH, B TOM 4uunciie yepe3 MOLI;

0) TOYTOBOTO OTMPABICHUS 3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEe0CTaBICHUSI MyHUITUNIATBHON YCIIyTH;

B) HampaBJICHUS 3asBICHUS M JOKYMEHTOB IO HMH(POPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM CeTsM obmero moctymna, Bkiatrodas EINIY, THC ELII B
BUJIC JIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX COOTBETCTBYIOIIEH 3JEKTPOHHOMN
MOANUCHIO.

3.2.2. Ilpu NOCTYIJIEHUU 3asIBIECHUS JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32
MIPUEM U PETUCTPALIUIO IOKYMEHTOB 3asBUTEJIS:

a) yCTaHaBIMBAET IIpeIMeT OOpaIeHHs 3assBUTEIIS;

0) mpoBepsIeT TOKYMEHT, yJIOCTOBEPSIOMIMI JINYHOCTh 3asBUTENS (B ciydae
JUYHOTO OOpalIeHus] 3asBUTENA), JOKYMEHT, MOJITBEPKIAIONIM MpaBo Ha
oOpalieHue npeACTaBUTENs 3asBUTEIIS;

B) IIPY OTCYTCTBUU Yy 3asIBUTEJIS 3AII0JHEHHOTO 3asBJICHUS UM HENPABUIBHOM
€ro 3aroJIHEHUU NOMOTAaeT 3asBUTENIO 3aIllOJIHUTh 3asIBICHUE WJIM 3alOJHSET €ro
CaMOCTOSITEJILHO U MIPEACTABISAET HA MOANUCH 3asBUTEIIIO;

I) pErucTpupyer MocCTyIuieHue 3asBieHuil B <«OKypHane peructpauuu
3aIpoCoOBY;

n) odopMIIeT PAaCIHUCKy O TMpueMe JIOKYMEHTOB MO ¢GopMe COTrjacHO
MPUJIOKEHUIO 3 K HACTOSIIEMY aJIMHHUCTPATUBHOMY PETJIaMEHTy M IMepenaet e
3asIBUTEIO;

3.2.3. B cnyuae oOpamenuss 3asButens B MO®DIL[ cnenmamucr MOIL],
OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIINIO JOKYMEHTOB:

a) yCTaHaBIUBAET MpeAMET o0palleHus 3asBUTES;

0) mpoBepsieT MOKYMEHT, YIOCTOBEPSAIOMIMMA JTUYHOCTh 3asBUTENS (B Clydae
JUYHOTO OOpallleHus 3asBUTENS), TOKYMEHT, TOATBEPKAAOIMIMA TpPaBO Ha
oOpalleHue NpeACTaBUTENS 3asBUTEIIS;

B) IIPH OTCYTCTBUU Yy 3asBUTEIS 3aIIOTHEHHOTO 3asBJICHUS UM HETPABHILHOM
€ro 3aroJIHEHUH MOMOTAET 3asBUTENIO 3aMOJHUTH 3asBJICHUE WM 3aIMOJIHIET €ro
CaMOCTOATENBHO U MPEACTABIISIET HA MOANNCH 3aBUTEIIO;

r) T0pu  HEOOXOJMMOCTH  MPOU3BOAUT  KONUPOBAHHE  JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEIOCTaBICHUS MYHHIIMITAIGHON YCITyTH;

1) ohopMIISIET PaCIUCKy O MpUEME 3asBJICHUS C yKa3aHHEM JaTbl U HOMeEpa
€ro PerucTpaly 1 NpUIOKEHHBIX K HEMY JOKYMEHTOB, U MIEpeacT €€ 3asBUTEIIIO.

€) B YCTAaHOBJICHHOM TOPSKE MepeaacT 3asgBICHUE U MPHIOKCHHBIC K HEMY
JOKYMEHTBI B aIMUHUCTPALIHIO.

3.2.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALHIO
JOKYMEHTOB 3asBUTENs, NEpPeAacT HAOKYMEHTHI, NPEICTABICHHBIE 3asBUTEIIEM,
CIIELHAIIMCTY apXUBHOTO OT/AEJIA HA UCIIOJIHEHHUE.

3.2.5. OcobeHHoctu mnpueMa 3asBICHUS U JOKYMEHTOB (CBEIEHHUN),



MOJIyYEHHBIX OT 3asBUTENS B (POpPME 3IEKTPOHHOIO JOKYMEHTA.

B cnydae BO3MOKXHOCTH MOJIYYEHHUS] MYHULIMIIAJIBHOW YCIIYTH B 3JIEKTPOHHOU
(dbopme 3asBUTENH (HOPMHUPYET 3aABJICHHUE MMOCPEICTBOM 3AMOIHEHUS IJIEKTPOHHOM
dbopwmsl yepes EIITY.

3.2.6. Ilpu mocTymieHuu 3asBICHHS B dJeKTpoHHOM (opme uepes EIITY
JNOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM W PETUCTPALMIO JOKYMEHTOB,
OCYUIECTBIISIET IPUEM 3asIBICHUS U JJOKYMEHTOB (CBEICHUI) C YUETOM CJIEIYIOLTUX
0COOEHHOCTEM:

a) TMpoBepsieT  JACUCTBUTEIBHOCTh  YCWJICHHOM  KBaIU(UIIUPOBAHHOU
AJIEKTPOHHON TMOAMMCH 3asBUTENS, HCIONBb30BAHHOM TMpU OOpalleHuu 3a
IIOJIyYEHHEM MYHUIUIIAJIBbHON YCIIyTH.

B pamkax mnpoBepku HEUCTBUTEIBHOCTH YCUJIEHHOW KBamu(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMUCH 3asBUTENS OCYLIECTBIISIETCS IPOBEPKA COOJIOJACHMS
CIEAYIOIIUX YCIOBUN:

KBTU(PHUIIMPOBAHHBIN CepTU(]PUKAT KITI0Ya MPOBEPKU SJICKTPOHHON MOMANKCU
(manee - xBaU(PHUIIMPOBAHHBIN CepTU(HUKAT) CO3MaH W BBIIAH aKKPEIUTOBAHHBIM
YAOCTOBEPSIOIIMM LEHTPOM, aKKpeAuTaluss KOTOPOro JEMCTBUTEIbHA Ha JEHb
BbIJIaYM YKa3aHHOTO cepTU(UKaTa;

KBTU(PHUIIMPOBAHHBIN CepTU(HUKAT IACHCTBUTEIICH HA MOMEHT IOIMUCAHUS
3asBJICHUS U MPWIATa€MbIX K HEMY JOKYMEHTOB (NP HAJUYMHU JOCTOBEPHOM
uHbOpMalMl O MOMEHTE TMOANMCAHUS 3asBICHHUS M NpPUIATaeMbIX K HEMY
JIOKYMEHTOB) WJIM HA JIEHb TPOBEPKH IEUCTBUTEILHOCTH YKa3aHHOTO cepTudukara,
€CJIM MOMEHT MOJAINMCAHUS 3asBJICHUS U IPUIAracMbelX K HEMY JOKYMEHTOB HeE

OIIPE/IEIIEH;
MMEETCS MOJIOKUTEIBbHBIN PE3yJIbTaT MPOBEPKHU MPHUHAICKHOCTH BIIAJIEIIbILY
KBaJIM(DUIIMPOBAHHOTO ceprudukara YCUJIEHHOMN KBaTU(UITUPOBAHHON

JJEKTPOHHOM TMOJIMCH, C TIIOMOLIBI0O KOTOPOM IIOANMCAaHO 3asBICHHUE U
NpujaraéMble K HEMY JOKYMEHTBbI, U MOATBEPKICHO OTCYTCTBHE W3MEHEHUH,
BHECEHHBIX B 3asBJICHHE W TMpWIaraéMble K HEMY JOKYMEHTBI TIOCIE €€
noanucanus. [Ipm 3ToM mpoBepka OCYLIECTBISAETCS C HMCIOJIB30BAHUEM CPEICTB
AJEKTPOHHOM  MOJIMWCH,  MOJYYMBIIMX  TOATBEPXKICHHE  COOTBETCTBUS
TpeOOBaHUSIM, YCTaHOBJICHHBIM B COOTBETCTBUU ¢ DepepaibHbIM 3aKOHOM OT 6
anpensa 2011 roga Ne 63-@3 «O0 351€KTpOHHOM MOJNUCH», U C UCHOJIb30BaHUEM
KBATM(HUIIUPOBAHHOTO  cepTU(HKATa JIMIA, MOJMUCABIIETO 3asdBJICHUE U
MpUJIaraéMble K HEeMy JOKYMEHTBHI;

[TpoBepka ycuIeHHON KBaTM(PHUIIMPOBAHHON SJIEKTPOHHOW MOJMUCH MOXKET
OCYLIECTBJISATBCSA CaMOCTOATEIBHO C HCIIOJIb30BAHUEM HMEIOIIMUXCSA CPENCTB
AMIEKTPOHHON TOANMHUCH WA CPEACTB WH(DOPMAIMOHHONW CHUCTEMBI TOJOBHOTO
yAOCTOBEPSIIOUIETO IEHTpa, KOTOpas BXOAUT B COCTaB HMHQPACTPYKTYpHI,
oOecreunBaronen MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAITMOHHBIX CUCTEM, UCTIONB3YEMBIX JJIs TIpeaocTaBieHus ycuyr. [IpoBepka
YCWJICHHOM  KBIU(UIIMPOBAHHON  DJIEKTPOHHOM  MOAMMCH  TaKXKE  MOXKET
OCYUIECTBJISTBCS C HUCIIOJIB30BAaHUEM CPEACTB HMH(POPMALMOHHOW CHUCTEMBI
AKKPEIUTOBAHHOTO YJIOCTOBEPSIOIIETO LIEHTPA;

B ciywae ecnu B pe3ynbTaTe MPOBEPKH YCHIEHHOM KBadU(UIMPOBAHHOU
AJIEKTPOHHON TIOJANUCHU  BBISIBJICHO COOJIIOJICHUE YCTAaHOBJICHHBIX  YCIIOBUI
IIpU3HAHUS €€ JCUCTBUTEIBHOCTH, pPETUCTpUpyeT 3asBicHue B <«OKypHae
perucrpanuu  3anpocoB». Peructpauus 3asBieHUsA, COOPMUPOBAHHOTO U
otnpasiieHHOTO 4yepe3 EIII'Y B BbBIXOOHBIE JHH, IIPa3sAHUYHBIC JHU, IIOCIE
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OKOHYaHUS paboyero maHsS coryacHo rpaduky pabOThl  AIMUHUCTPALUH
MIPOU3BOUTCS B CICIYIOIIMA pabouuii 1CHb;

I) OTKa3blBa€T B MPHEME K PACCMOTPEHUIO JIOKYMEHTOB (C MOCHEAYIOIIUM
HaIpaBJIEHUEM YBEIOMJICHHS B 3JIEKTPOHHON (hopMe) B CIASAYIOUINX CIIydasx:

eclii 3asBJieHHME B DJIEKTPOHHOW (opMe MOANMUCAHO C HCIOJIb30BAHUEM
AJIEKTPOHHOM MOJANKCH, HE NPUHAIJICIKAIIEH 3asBUTEIIIO;

€CJIM 3asIBJIEHUE MTOCTYNIIIO C HE3ANOJIHEHHBIMU NOJISIMU, IPELYCMOTPEHHBIMU
dbopMoil  3asBieHUs, SBIAIOIIEHCS ~ NpPWIOKEHHeM | K HacToslemy
aIMUHUCTPATUBHOMY PETJIAMEHTY;

K 3asBJICHUIO B DJJEKTPOHHOM (opMe MPHUKPEIUIeHbl JTOKYMEHTHI, HE
COOTBETCTBYIOILIME NEPEYHIO JOKYMEHTOB, MPEIyCMOTPEHHBIX IyHKTaMu 2.6.1-
2.6.3. HacTOsIIErO0  AJMUHUCTPATUBHOIO  pErJIaMEHTa, OO0S3aHHOCTh IO
MPE/ICTABJICHUIO KOTOPBIX BO3JI0KEHA HA 3adABUTENS, W/WIA HE MOANHUCAHHbBIE
COOTBETCTBYIOILIEH AIEKTPOHHOM MOAIUCHIO;

BBISIBICHUE B pE3yJibTaTe MPOBEPKH YCUJICHHOW KBaIU(UIIMPOBAHHOU
AIIEKTPOHHOM MOANKUCH HECOOTIOACHHS yCTaHOBIEHHBIX cTaThell 11 denepanbHoro
3akoHa oT 6 ampens 2011 roma No 63-D3 «OO0 37€KTPOHHON MOAMKMCHY» YCIOBHIMA
MIPU3HAHUA €€ JCHCTBUTEIbHOCTH.

B cinywae ecnm B pesynbTaTe MPOBEPKH YCHIIEHHON KBaIU(UIIMPOBAHHOU
AJIEKTPOHHOM TIOJAINKCU BBISIBIIEHO HECOOIIOACHUE YCTAHOBJICHHBIX YCIOBUI
MIPU3HAHUA €€ AEUCTBUTEIBHOCTH, JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM U
pPEruCTpalvio JOKYMEHTOB, B JIEHb 3aBEpIICHUS NPOBEICHUS TaKOH MPOBEPKHU
NpUHUMAET pelieHue o0 OTKa3ze B MpUEME K PACCMOTPEHHUIO 3asBICHHS U
MPUJIAraéMbIX K HEMY JOKYMEHTOB M HANpaBII€T 3asBUTENI0 YBEIOMJIEHHE 00
3TOM B JJIEKTPOHHOH (opme C ykazaHuem MNyHKTOB ctaThu 11 denepanbHOro
3akoHa oT 6 ampens 2011 roma N 63-®3 «O0 31eKTPOHHOI MOANKMCHY», KOTOPbIE
MOCIIYKWJIA OCHOBAHUEM JIJISl IPUHSATHUS YKa3aHHOTO PELLICHUS.

VYka3zaHHOEe yBEIOMJICHHUE TMOJMUCHIBACTCS YCHJICHHOW KBaTU(DUIIMPOBAHHOM
AJEKTPOHHON MOAMMUCHIO JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOrO 3a MPHEM U
pEerucTpanuio JOKYMEHTOB, M HaIlpaBsieTCs MO aApecy 3JIEKTPOHHOM IOYTHI
3asBuTens. llocnme monydeHHs YBENOMJICHHS 3asBUTENb BIPAaBE OOPaTHUTHCS
MOBTOPHO C 3asiBJICHUEM O MPEAOCTABICHUU MYHHIIMIAIBHON YCIYTH, YCTpaHUB
HapylIEHUsi, KOTOpbIE TMOCIHYKUJIM OCHOBAHMEM [l OTKa3a B TIIpUEME K
PaCCMOTPEHUIO IEPBUYHOTO 3asIBJICHUS;

1) yBEAOMJISICT 3asBUTENS IMyTEM HAMpaBICHUS SJEKTPOHHOW PACIUCKH B
MOJIyYeHUU 3asBJICHUS W JIOKYMEHTOB B (¢opMe DIEKTPOHHOTO JIOKYMEHTa,
MOANMUCAHHOTO 3JIEKTPOHHOW MOJANMMCHIO JTOKHOCTHOTO JIMIA, OTBETCTBEHHOIO 32
MpUEM U PETUCTPAIMIO JOKyMEHTOB (Janmee - OJJIEKTPOHHAas pacmhucka). B
AJEKTPOHHOM pPAaCHUCKE YKa3bIBAIOTCS BXOJAMIMN PETHUCTPALMOHHBIA HOMED
3asIBJICHUS, J1aTa MOJyYEeHUsI 3asiBJICHUSI U TIEPEUCHb MPEACTABIICHHBIX 3asBUTEIIEM
JIOKYMEHTOB B 3JICKTPOHHOM BHUJE. DJIEKTPOHHAS PACIHUCKA BBIIAETCS MOCPEACTBOM
OTIPABKU COOTBETCTBYIOIETO CTaTyCa;

€) nmepenaeT JAOKYMEHTBI, HPEJICTaBICHHBbIC 3asBUTENIEM, WIM HHOMY
YIOJTHOMOYEHHOMY WM JIMIly, KOTOPOE€ paccMaTpUBaeT WX, HAKIIAJbIBAET
COOTBETCTBYIOIIYI)  PE3OJIOUMI0 W MEpelaer  JOHKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a IPUEM U PETUCTPALIMIO 3aBJICHUS U JJOKYMEHTOB 3asBUTEJIS.

3.2.7. Pe3ynpTaroM HCIOJHEHUS aJAMUHUCTPATUBHOW MPOUEIYpPHl SBISETCS
npueM u peructpauus B <«OKypHane perucrpaiuu 3ampocoB» 3asBICHUS O
MPEOCTABIEHUN MYHUIIUIIAILHOW YCIIYTH C MPUJIAra€MbIMU K HEMY JOKyMEHTaMHu
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W Tepeqaya uX JIMIy, OTBETCTBEHHOMY 3a HCTpeOOBaHME M OSKCIEPTHU3Y
JIOKYMEHTOB 3asBUTENS, JTMOO yBEAOMIICHUE 3asABUTENS B DJICKTPOHHOU dopMe 00
OTKa3e B MPUEME K PACCMOTPEHUIO 3asIBIICHHSI.

3.2.8. MakcuMallbHbIA CPOK BBIMIOJIHEHUSI aAMUHUCTPATUBHOM MPOUETYPbI
npueMa M perucTpalnuu JOKYMEHTOB 3asiBUTENS COCTaBisieT 1 pabounii 1eHb.

3.3. UcTpeOoBaHMe JOKYMEHTOB (CBeIeHNH), HEO0X0IUMbIX
JJIs1 IPeI0CTABIEHUA MYHUIMTIAJIBLHOM YCJIYTH M HAXOAS I XCSA
B PACHOPSI’KEHUM APYTUX OPraHoOB ¥ OPraHu3aiui

3.3.1. OcHoBanueMm s Hayaja aJAMUHUCTPATUBHOW  MPOLETYpPbI
HUCTpeOOBaHUS JTOKYMEHTOB (CBEIACHHUM), HEOOXOAMUMBIX [JIs1 TPEAOCTABICHUS
MYHUIIUNATBHOW YCIYTM M HaXOASIIMXCA B PACIOPSDKEHUM JIPYTUX OPraHoOB U
OpraHu3alui, SIBJISETCS MPUEM M PETUCTpALMs 3asBJICHUS O MPEIOCTABICHUU
MYHUIIUTIATBHONW YCIYTH C MPUIaraéMbIMU K HEMY JOKYMEHTaMU (CBEJIEHUSMU) U
MOJIy4YeHHE WX JOJHDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCTpeOOBaHHE W
AKCIIEPTU3Y JOKYMEHTOB (CBEACHUIN).

3.3.2. HcrtpeboBanue JIOKYMEHTOB (CBEIEHUI), HEOOXOAUMBIX IS
MPEJIOCTABICHUSI MYHUIMIIAJBHOM YCIYyTM M HaXOASIIMXCA B PACHOPSIKEHUU
OpPYrMX OpraHoB M OpraHu3aluid, OCYILIECTBISETCS JOJKHOCTHBIM JIULIOM,
OTBETCTBEHHBIM 3a MCTpeOOBaHME U DIKCHEPTU3Y JOKYMEHTOB, KOTOPOE
YIOJIHOMOYEHO Ha  BBINOJHEHWE [JIaHHBIX  AJMUHUCTPATUBHBIX  JEHCTBUMN
JOJKHOCTHOM MHCTPYKLIMEH.

3.3.3. Ilpu OTCYTCTBUM JIOKYMEHTOB U CBEIICHHM, HEOOXOIUMBIX JIJIsi
MOJIyYeHUS MYHUIUNAIBHOW YCIyTd, KOTOpbIE TMOJIeKAaT UCTPEOOBAHUIO
MOCPEJICTBOM CHUCTEMBI MEKBEJIOMCTBEHHOTO B3aUMOJACUCTBUS, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 UCTPEOOBAHUE M DKCIEPTH3Y TOKYMEHTOB, O(DOPMIISET U
HaIpaBjsieT B COOTBETCTBUM C YCTAHOBIJICHHBIM MOPSIAKOM MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBHS 3aMIPOCHI B OPTaHbl MyOJIWYHOM BIACTH, OPTaHU3AINH, YKa3aHHBIC
B ITyHKTE 2.15.1 HacTosIero aiMMHUCTPATUBHOTO PETJIaMEHTA.

3.3.4. B cnyuae oOpauieHusi 3asBUTENs 3a MOJYYEHHEM MYHHUIMNAIbLHOU
yeayru niocpenactsom EINTY emy nampammisieTcst yBegomiieHue o (pakte OTHpaBKu
MEKBEJJOMCTBEHHBIX 3aIIPOCOB.

3.3.5. IIuceMeHHbI MEKBEJOMCTBEHHBIN 3aIPOC JTOJKEH COJEPKaTh:

a) HaUMEHOBAaHWE  OpraHa WJIM  OpraHW3allid,  HaNpPaBISIONIMX
MEKBEJIOMCTBEHHBIN 3a1pOC;

0) HauMEHOBaHWE OpPraHa WM OpPTaHU3AINH, B apec KOTOPHIX HAINPaBISETCS
ME>KBEJIOMCTBEHHBIN 3a1pOC;

B) HAaMMEHOBAaHUWE MYHMIIMNAIBHOM YCIIyTH, ISl MPEJOCTABICHUS KOTOPOU
HEOOXOIMMO MpeACTaBlieHue AOKYMEHTa U (i) mHopMmaluu, a Takxke, €ClH
uMmeeTcsl, HoMep (MACHTH(PHUKATOP) TaKOM YCIyrW B pPEecTpe MYHMIIUIMAIbHBIX
YCIIyT;

I) yKa3aHWe Ha TMOJOXXEHHWS HOPMATUBHOIO MPABOBOIO aKTa, KOTOPBIM
YCTaHOBJICHO TIPE/ICTAaBIICHNUE JOKyMEHTA U (Miu) HHPOpMaIUU, HEOOXOAUMBIX IS
MPEeOCTaBICHUSI MYyHUIIMNAIBHOW YCIYrM, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO
HOPMAaTUBHOTO MPABOBOI'0 aKTa;

J) CBEIEHHUSA, HEOOXOAUMBIC JUIsl TIPEACTABICHUS JOKYMEHTa U (WJIH)
uHpopmaruuy, YCTaHOBJICHHbIE aJIMUHUCTPATUBHBIM perjiaMeHTOM
MPEJOCTaBICHUSI MYHUIIUIIAILHOM YCIyTH, a TAaK)KE CBEACHUS, IPEyCMOTPEHHBIE



HOPMATUBHBIMU MPABOBBIMU aKTaMH Kak HEOOXOAUMBIE JJIsl PEACTABICHUS TaKUX
JTOKyMeHTa U (WiH) nHpOpMaIuy;

€) KOHTakTHas  uH(oOpmamusi  Juisl  HaNpaBlIeHUs  OTBETa  Ha
ME>KBEJIOMCTBEHHBIN 3a1pOC;

) JlaTa HaIlpaBJICHUs] MEXBEIOMCTBEHHOT'O 3aIpoCa;

3) damunua, uMsA, OTYECTBO U JOJKHOCTH JIMIA, MOJATOTOBUBILIEIO U
HaIpaBUBILIETO MEXBEJIOMCTBEHHBIN 3alpoc, a TakkKe HOMEep CIy>KeOHOro
TenedoHa U (WiIK) aApec IEKTPOHHON MOUTHI JAHHOTO JIULA AJIS CBS3H,

u) uHpopMmanus o GakTe MoTydEHHUs COTIacHs OT 3asIBUTENS O MIPEACTABICHUN
uHopmalu, AOCTyH K KOTOPOM OrpaHuueH QenepaibHbIMU 3aKOHAMU (IIPU
HaMpaBlIeHUH MEXBEIOMCTBEHHOIO 3alpoca O TMpeAcTaBiIeHUH HHOpMAIHH,
JOCTYI K KOTOPO# OorpaHuyeH (eaepabHbIMU 3aKOHAMH ).

3.3.6. IIpn mocTymieHMH OTBETOB Ha 3alpOChl OT OPraHOB W OpraHU3alui
JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 32 UCTPeOOBaHUE U HKCIIEPTU3Y JOKYMEHTOB:

a) IOTIOJIHSAET KOMILJIEKT JOKYMEHTOB 3asBUTENS MOJIYYCHHBIMA OTBETAMHU Ha
3anpockl, O(GOpMICHHBIMH Ha OyMaXHOM HOCHUTENEe, a Takke B o0pase
AJIEKTPOHHBIX JOKYMEHTOB;

0) B ciyyae NOCTYIUIEHUS OTBETa IO MEXBEIOMCTBEHHOMY 3ampocy o0
OTCYTCTBUHM 3alpallliBaeMbIX JOKYMEHTOB (CBEACHMI) OJDKHOCTHOE JIWIIO,
OTBETCTBEHHOE 32 UCTPeOOBAHUE TOKYMEHTOB U SKCIIEPTU3Y TOKYMEHTOB, TOTOBHUT
MMCbMO 3aBUTENIO C MPEAJIOKEHUEM MPEICTaBUTh HEOOXOIMMBIE JTOKYMEHTHI
(cBeneHHs1) CaMOCTOSATEIBLHO B TE€UEHHUE S5 pabouux AHEH cO AHS TMOJIyYCHHS
MUChMAa M HAIPABIIAET 3asBUTEIIIO.

3.3.7. Pe3ynpTaTOM aAMUHUCTPATUBHOM MPOLIEAYPBI SBISACTCA:

a) TIOJly4YE€HHUE MOCPEACTBOM CHUCTEMBI MEKBEJIOMCTBEHHOTO B3aUMOJIEHCTBUS
HEOOXOIMMBIX JTOKYMEHTOB (CBEIICHUI), HEOOXOAUMBIX HJisi MPEIOCTaBICHUS
MYHHIIUTIATBHON YCIYTH;

0) B ciayyae NOCTYIUIEHUS OTBETa IO MEKBEIOMCTBEHHOMY 3ampocy o0
OTCYTCTBUH 3aIlpalllMBaeMbIX TOKYMEHTOB (CBE/ICHUI) HANPABICHUE YBEIOMIICHUS
3asIBUTEIIO C MPEJIOKEHUEM TPEJCTaBUTh HEOOXOJUMbIE JOKYMEHTHI (CBEICHUS).

3.3.8. MakcuMallbHbIA CPOK BBINIOJIHEHUSI AJMUHHUCTPATUBHON MPOLETYPHI
coctapisieT 10 pabouux IHEH.

3.4. JkcnepTH3a JOKYMEHTOB 3asiBUTeJISl U IPUHATHE PEellIeHUs 0
npeaocTaBjJeHuN Jud0 00 0TKa3e B MPeI0CTABIEHUN MYHHIMNIAJIBHON yCIyru

3.4.1. OcHOoBaHuEM ISl HA4YaJla JMUHUCTPATUBHOW MPOIEAYPBI SKCIEPTU3BI
JIOKYMEHTOB 3asiBUTENSI U TPUHITHE PEIICHUs] O MPEJOCTaBICHUN MO0 OTKa3e B
MPEOCTABICHUN MYHMIMNAIBHON YCIYyTH SBISIETCS TOJY4YEHUE MOCPEICTBOM
CUCTEMBl MEXBEJOMCTBEHHOTO B3aUMOJICUCTBHUSI HEOOXOAUMBIX JOKYMEHTOB
(cBeneHM) W TOJY4YEeHHWE KOMIUICKTa JOKYMEHTOB JOJKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 32 UCTPEOOBAaHUE U IKCIEPTU3Y JOKYMEHTOB 3asBUTEIIS.

3.4.2. OcyiiecTBIIsIs SKCIEPTU3Y JTOKYMEHTOB 3asIBUTEINS, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 HCTPEOOBAHHE U IKCTIEPTU3Y JOKYMEHTOB 3asBUTEJIS:

a) yCTaHaBJIMBAET IpeIMeT OOpaIeHUs 3asiBUTEIIS;

0) mpoBepsieT MOJHOTY MPEJCTaBICHHBIX IOKYMEHTOB M COOTBETCTBHUE HX
YCTAaHOBJICHHBIM TpeOOBaHUSM B COOTBETCTBMU C TmoApazaenamu 2.6, 2.7
HACTOSIIETO aJIMUHUCTPATUBHOTO PETIaMEHTa;

B) MpPOBEpSECT HAJIMYUE Yy 3asABUTENI MOJHOMOYMM Ha MpaBo OOpalIeHHs ¢



3asBJIEHUEM O MPEJOCTABICHUH MYHULHUIAIBHON yciayru (B ciydae, Koraa c
3asiBIIEHUEM OOpaliaeTcs mpecTaBUTelb 3assBUTEI);

I) yCTaHaBIMBAaeT HAJIM4YME Yy 3asBUTENS OCHOBAHUN, MPETyCMOTPEHHBIX
JENCTBYIOLIMM 3aKOHOAATEIbCTBOM, IS ITOJIyYEHUS] MyHULIMITAIbHOM YCITyTH;

1) YCTaHABJIMBAET HAJIMYUE UM OTCYTCTBUE B apXMBHOM OTAEJIE€ TOKYMEHTOB,
Ha OCHOBAaHHH KOTOPBIX MPEJICTABIISIIOTCS CBEACHUS, 3alIPAILIMBAEMBIE 3asIBUTEIIEM.

3.4.3. Ilpu Hamuuuu OpPeAyCMOTPEHHBIX MNOAMYHKTOM 2.10.2 HacTosIiero
aMUHUCTPATUBHOIO pErJIaMEHTa OCHOBAHMM /I OTKa3a B IPEIOCTaBICHHUU
MYHUIIUNATBHOW YCIYTH, CIEUHUATUCT, OTBETCTBEHHBIM 3a ucTpeOOBaHUE W
AKCHEPTU3Y JTOKYMEHTOB 3asBUTENS, OCYIIECTBISET MOATOTOBKY MPOEKTa MHChMa
aJIMMHUCTpalUU 00 OTKa3€ B MPEAOCTaBICHUN MYHULIUIIATbHON YCIYTH.

3.4.4. Ilpu OTCYyTCTBHH NPEITyCMOTPEHHBIX MOANYHKTOM 2.10.2 HacTosmiero
aIMUHHUCTPATUBHOTO pErJaMEHTa OCHOBAaHWUW JUIA OTKa3a B MPEAOCTaBICHUU
MYHULMIIATBHON YCIyT'M CIEMUAINUCT, OTBETCTBEHHBIM 3a HCTpeOOBaHUE W
JKCHEPTU3Y JOKYMEHTOB 3asiBUTEJIA, OCYIUECTBISIET MOArOTOBKY ITPOEKTa
apXMBHOW  CIpaBKH, AapXUBHOM  KOMHH, AaApPXUBHOM  BBIMNHCKH,  JHOO
WH(GOPMAIMOHHOTO  THCbMa, BMECT€ C  COMPOBOJUTENBHBIM  IMHUCHMOM
YIOPABJISIIOMIETO JIeJIaMU aAMUHUCTPALIUU.

3.4.5. JIo;KHOCTHOE JUII0, OTBETCTBEHHOE 3a MCTPEOOBAHHE U IKCIIEPTU3Y
JOKYMEHTOB 3asBUTENS], OCYLIECTBIIET MOATOTOBKY IIPOEKTOB JOKYMEHTOB,
ABJISIFOIINXCST PE3YJIbTATOM MPEJOCTABICHHUSI MyHULUMIIAIBHOW YCIyTHU, B MOPSIKE
JEJIOIIPOU3BOJICTBA, YCTaHOBJIEHHOTO B aJIMUHHCTPALIH, nepeaaer
MOJIFOTOBJICHHBIE JOKYMEHTBl B COOTBETCTBUU C MYHKTOM 3.4.3 nu0OO MyHKTOM
3.4.4. HacTosAlIEro aJIMHUHUCTPATUBHOTO pErjlaMeHTa JIOJKHOCTHOMY JIMLLY,
YIOJIHOMOUYEHHOMY Ha TMPUHATHE peUIeHUus O MpefocTaBieHud (00 OTKaze B
MPEAO0CTaBICHUH ) MYHULIUNIAJIBHON YCIYTH B aIMUHUCTPALIUU.

3.4.6. 3aBeayromuii apXWBHBIM OTIEJIOM PACCMaTPUBAET MPEACTaBICHHBIC
JOKYMEHTBI, B CJly4ya€ COOTBETCTBUSI 3aKOHOJATEIbCTBY MPEICTABICHHBIX
MPOEKTOB JIOKYMEHTOB, MOAMUCHIBAET APXUBHYIO CIIPABKYy, apXWBHYH KOIMIO,
apXUBHYIO BBIMHUCKY, WH(GOPMAIMOHHOE TMHCHMO, WJIM IHCHMO OO0 OTKa3e B
MPEOCTaBICHUN MYHHUIIUTIAIBHON YCIIyTH U 00€CTIeUnBaeT JaJbHEHIIYIO Iepeaady
YKa3aHHBIX JOKYMEHTOB YIPaBIAIOIIEMY J€JlaMH aJIMUHUCTpauuu (manee 1o
TEKCTy — YHPABISAIONIEMY J€JaMu) JJid MOANUCAHUS U MPOCTaBICHUS repOOBOit
neyatv aJMUHUCTpanuu [‘anudckoro MyHHIMOAIBLHOTO OKpyra KocTtpomckoi
obnmactu. Ilpm oTCcyTCcTBUM 3aMedaHuid K TPEJACTaBICHHBIM JOKYMEHTaM
YOPaBISAIONIMA  JeTaMi  TOJIMUCHIBAET HX, 3aBepsieT TepOOBOM  MMeYaTbio
aIMUHUCTpPALIMM MU TEepeJaeT MOANUCAHHBIA U 3aBEPEHHBIN TOKYMEHT BMECTE C
JOKYMEHTAMH 3asBUTENS CIEIUATUCTY, OTBETCTBEHHOMY 3a BbIAady JOKYMEHTOB
3asIBUTEIIIO.

3.477. B ciyyae eciau NOpU BBHINOJHEHUHM AJIMHUHUCTPATUBHBIX JICWCTBUU,
MPEAYCMOTPEHHBIX  MOJAMNYHKTOM 3.4.6  HACTOAIIET0  aJIMUHUCTPATHBHOIO
perjiiaMeHTa, 3aBelyIOLUIUM apXMBHBIM OTIEJIOM (YHPABISIONIMM JejdamMu) Oyaer
BBIBJICHO  HECOOTBETCTBUE  MOJATOTOBJIEHHBIX  INPOEKTOB  JOKYMEHTOB
HOPMATHUBHBIM TPABOBBIM aKTaM, YKa3aHHOE JIOJDKHOCTHOE JIMIIO CTaBUT 00 3TOM
COOTBETCTBYIOILYIO PE30JIIOLNI0 U 00ECIIEUNBAET Mepeaady MPOEKTOB JOKYMEHTOB
BMECTE C JIOKYMEHTAaMH 3asBUTENI  CIELUAIUCTY, OTBETCTBEHHOMY 32
pPacCMOTpPEHUE JOKYMEHTOB 3asIBUTEIS, UIsl YCTPAHEHUSI BBISBIICHHBIX HapyILIECHUI
Y TIOBTOPHOT'O HAITPABJIEHUs HA COTJIaCOBAHUE U MOANUCAHUE.

3.4.8. Pe3ysnpTaTtoM aAMUHUCTPATUBHOW MPOLIETYPBI SKCIIEPTU3BI TOKYMEHTOB



3asiBUTENS U IPUHATHUS PELIEHUs O MPEAOCTABICHUN MYHUILIUIIATbHON YCIyTH 00
00 OTKa3e B MPEAOCTaBICHUM MYHUIUNAIBHON YCIyTU SBISETCA IOJy4YeHHE
apXWBHOM CIIPaBKH, APXUBHON KOMWHU, apXWBHOM BBIMUCKH, UHPOPMALMOHHOTO
nuchbMa, JUOO mUchMa 00 OTKa3e B MPEAOCTABICHWHM MYHULMIAIBHOW YCIYTH,
HNOJMUCAHHOTO YMPABJSIONIMM JeJlaMH M 3aBEIYIOIMM apXUBHBIM OTJIEJIOM,
CHEIUATNCTOM, OTBETCTBEHHBIM 32 BbIJIa4y JJOKYMEHTOB 3asSBUTEITIO.

3.4.9. MakcuMalIbHBIA CPOK BBIIIOJHEHUS AAMUHHUCTPATHUBHON IPOLETYPHI
AKCIEPTU3BI JOKYMEHTOB 3asBUTENS cocTaisieT 10 pabouunx nHeil.

3.5. Beiiaua JOKYMEHTOB 110 pe3yJibTaTaM
NpeJ0CTABJICHUSI MyYHUIIUNIAJIbHOM YCIYTH

3.5.1. OcHoBanueM nJs1 Hayajda AJMUHHUCTPATHUBHOM MPOLEAYPHl BbIIAYU
3asBUTENI0 PE3yJbTaTa MPEJOCTABICHUS MYHULMIIAIBHON YCIYyTH SBISETCS
MOJYYEHHE CHEUUAMCTOM, OTBETCTBEHHBIM 3a BbIJIady JOKYMEHTOB 3asBUTEIIO,
apXMBHOW CIIPaBKH, ApPXWUBHOM KOIMWHU, apXWBHOW BBIMTUCKH, MHPOPMAIMOHHOTO
MMCbMa WM NUCbMa 00 OTKa3e B MPEJOCTABICHUM MYHULHMIAIBHOM YCIYTH,
MOANMKMCAHHOTO YIPABJISAIONINM JI€JITaMU U 3aBEIYIOLIUM apXUBHBIM OTIEIIOM.

3.5.2. CnenuanucT, OTBETCTBEHHBIN 3a BblAA4y JTOKYMEHTOB, B 3aBUCUMOCTH
OT crocoba TOJy4YeHHsI pe3ylbTaTOB MYHUIMNAIBHON YCIyrd, H30paHHOTrO
3asiBUTEJIEM:

a) PEruCTpUpyeT AOKYMEHT O TMPEAOCTABICHUU MYHUIMIIAILHON YCIyTH
(oTkaze B MPEAOCTABICHUM  MYHHMLIMOAIbHOM  YCIYrM) B TOpPSIIIKE
JEJIONPOU3BO/ICTBA, YCTAHOBIEHHOM B aIMUHUCTpPALINH;

0) yBemomJIIeT 3asgBUTEASA 00 OKOHYAaHWM XOJa IPEAOCTABICHUS
MYHUIUNIATBHOW YCIIyTH JIIOOBIM M3 CHOCOOOB, YKa3aHHBIX B 3ampoce (TenedoH,
(dakc, SIEKTpOHHAs MOYTa WM TOCPEACTBOM OTHPABKUA COOTBETCTBYIOIIETO
cratyca uepe3 EIITY);

B) BpyYaeT 3asBUTEIIO0 JIMYHO, HAMPABISAET TOYTOBBIM OTIPABICHHUEM C
yBeZoMJIeHHEM 0 AoctaBke uin uepe3 EIIY qokyMeHT o npeaocTaBiIeHuu yCIyTH
100 TOKyMEHT 00 OTKa3e B MPEAOCTaBICHUN YCIyTH.

B cnydae u3bsSBICHHS ~OKENAHUSA ~ 3asABUTENS  MOJMYYWUTh  PE3yJbTatr
npeaocTaBieHuss yciayru depes MOIL] creumanuct, OTBETCTBEHHBIM 3a BblIady
JOKYMEHTOB, NIEPEAACT COOTBETCTBYIOIIME JOKYMEHTHI B YCTAHOBICHHOM TOPSIIKE
B MOII.

3.5.3. Pe3ynbraToM aIMHHUCTPATUBHOM NPOLEIYPHl BBIJAYU 3aSBUTEIIO
pesyibTaTa TPEIOCTABICHHUS MYHHUIIMIAIBHOW YCIYTH SBIACTCS Bpy4YeHUE
(HampaBlieHHE) 3asABUTENIO YBEIOMJICHHS O TIPEIOCTABICHUHM MYHHUIIMIIATHLHOM
yciyru (0TKa3e B MPEJOCTAaBICHUH MyHUIIUNIATBHON YCIIYTH).

3.5.4. MakcumanbHbIii CPOK MCHOJHEHUS aJMUHHUCTPATHUBHOM NpOLEyphl 2
pabouux JHs.

3.6. Ilopsinok ncnpaBaeHUus JONMYHIEHHBIX ONEYATOK U OIIHO0K
B BBIJIAaHHBIX B pe3yJibTaTe MPei0CTABICHUSA
MYHUIIMTIAJbHOM YCJIYTM TOKYMEHTaX

3.6.1. B ciiydae oOHapy)eHUS OTIEUaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTATe
MPEOCTaBIECHUS MYHUIIMIIAJLHON YCIyTW JIOKYMEHTaX 3asBUTENIb HAlpaBliIeT B
aJpec aJIMHHHUCTpALMU 3asBJIEHHE OO0 MCIPABICHUU JIOMYIIEHHBIX OINEYaTOK U



omurOOK 1Mo opMe COTIIACHO MPHUIIOKEHHUIO 4 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY
periiaMeHTy C TPUIIOKCHHEM OpHUTHMHANa JOKYMEHTA, BBIJAHHOTO B pe3yJbTaTe
MPEe0CTaBIECHUSI MyHUIIUTIAIBHON YCITYTH.

3.6.2. 3asBienne 00 UCHPABICHUM JOMYIICHHBIX OIMEYATOK U OIIHUOOK
nepeIaeTcs Ha PacCCMOTPEHHUE 3aBEIYIONIEMY apXUBHOTO OT/IeIa.

3.6.3. Cpok paccMOTpeHMS U BbIIa4M JOKYMEHTOB C HWCHPaBICHHBIMU
orneyatkamMu M OMIMOKaMu HE MOXKET NpeBbIATh 5 paboymx JHEH C MOMEHTa
pEerucTpaIy 3asiBJICHHUS.

3.6.4. XKanoba 3asBUTENsT HA OTKA3 3aBEIYIOIIETO APXUBHBIM OTACIOM B
WCIIPaBJICHUM JOIMYIICHHBIX OINEYaTOK U OHIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYyTrd JOKyMEHTax JIM0O HapyIIeHHE
YCTAaHOBJICHHOTO CpOKa TaKUX HCIPaBICHUN paccMaTpuBaeTcs B MOPSIKE,
YCTAHOBJICHHOM [IJII OOXKaJOBaHUS PEIICHUM, NEUCTBUN (O€3IEUCTBUSA) OpraHa,
MPEIOCTABJIAIONIETO0 MYHHMIIMIAIBHYIO YCIyTy, IOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISAIONIET0 MYHHMIIMIAIBHYIO YCIyTy, B COOTBEeTCTBUM ¢ DenepanbHbIM
3akoHOM OT 27 uroiia 2010 roma N 210-D3.
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[punoxenue 1
K aIMUHUCTPATHBHOMY PETJIAMCHTY
[IPeI0CTaBICHHS MyHUIUIIATLHON YCITyTH 110
HPEIOCTaBIICHUIO aDXUBHBIX CIIPAaBOK, aDXMBHBIX
BBIITICOK U aPXUBHBIX KOMHUI

D®OPMA 3AIIPOCA O MIPEJOCTABJIEHUU UHOOPMAIIUN

B apMunncTpanuio ['annuckoro MyHurunansHoro okpyra Kocrtpomckoii o6nactu

oT

(®.11.0. (HauMEHOBaHKE), MECTO KUTEIbCTBA

(MeCTO HaXOXJICHHS) 3asIBUTEIIS, TeIe(OH,

ajJpec 3JEKTPOHHOM MOYTHI)

Z[OKyMeHT, yﬂOCTOBepS{IOH_[I/Iﬁ JIMYHOCTH

(HOMeEp, KEM M KOTI'Jia BbIJIaH)

IMpoury mpenocTaBuTH

(Temaruka 3amnpoca)

YKa3bIBa€TCs BUJ 3alIpallilniBa€MoOro HOKyMeHTa)

(cBeneHYs, HHTEPECYIOIIME 3aBUTENIS, U XPOHOJIOIHUECKHUE PAMKI
3amparmnBaeMoil HHpOpMaInm)

(B 3aBHCHMOCTH OT COEPIKAHUS 3aIPOCa 3asSBUTEIEM MOT'YT OBITh MIPEIOCTABICHBI CBEACHHUSI, IIO3BOJIAIONINE OCYIECTBUTH TOUCK
JIOKyMEHTOB, HEOOXOAMMBbIE /15l UCTIOJHEHUS 3a11poca)

dopma nosydeHus 3asiBUTeIeM HH(POPMALIUM:

I:l HnbopMarmoHHOE MHCHMO;
I:l apXWBHAas CIIPABKa;

I:l ApXUBHAasI BBIIHCKA,;

I:l apXUBHAsI KOIHSI.
KonmuecTBo 9K3eMILISIPOB:

VYxaxuTte crocob yBeIOMICHHS O X0/ NPeJ0CTaBICHH MyHUIUIaTbHON yCITyTH:
I:l TIOCPEJICTBOM TelIe(POHHOTO 3BOHKA;

I:l MOCPEICTBOM DIIEKTPOHHOH MOUTHI;

I:l YKa)XKHTE HHOH CII0CO0

Ykaxure crnocod TIPpEOCTAaBIICHUSA pE3yIbTaTa paCCMOTPEHU 3a1ipoca:

I:l JINYHO;

TIOYTOMH;

I:l 4epe3 EquHbIH mOpTan rocy1apCcTBEHHBIX M MyHHUIUNAIBHBIX yCIyT (QyHKIuii);

I:l YKQ)XHUTE HHOH CI10c00

«_» 20 r

(moamuce)



IIpunoxenue 2
K aJMUHHCTPATHBHOMY PETaMEHTy
NPENOCTaBICHUS] MYHHLUNAIBHOH! YCIIyTH IO
MPEIOCTABICHNIO APXUBHBIX CIIPABOK,
ApXMBHBIX BBIITHCOK U aDXUBHBIX KON

Ilepeuennb

JOKYMEHTOB (CBeJeHMii), He0OXOAUMBIX /1JIsl MPEA0CTABIEHUSI MYHHUIIMIIAILHOMI
yCJIyTH, 3alpallluBaeMbIX aAMHUHUCTPanueil ['aJnuckoro MyHuIIMNaJALHOT0 OKpyra
KocTpomckoii 00/1acT, B NopsiiKke MeKBeJOMCTBEHHOT0 HH()OPMALIMOHHOTO

(denepanbHBII
WH(POPMAIMOHHBIH PETHCTD,
COJIepIKAIIII CBEACHUS O
HaceneHuu Poccuiickoit
denepauun

B3alMMOJEHCTBUSA
Ne IMocTraBumuk HaumeHoBaHMe JOKyMeHTa (BUAa CBeleHUI)
n/n cBeleHUii/mHpopManHOHHAS
cucTeMa, cojiepKamas
CBe/IeHHS
1 Pocpeectp BEIMHCKA N3 EMMHOTO rocy1apcTBEHHOTO peecTpa HEABIKUMOCTH O
MpaBax OTIENBHOTO JIUIA Ha UMeBIIHecs (MMEIOIIecs) Y Hero
00BEKTEI HEIBHKMMOCTH
2 Pocpeectp BBINKCKA U3 EMUHOr0 rocy1apcTBEHHOTO peecTpa HEABMIKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MPaBax Ha
00BEKT HEABUKUMOCTH
3 Pocpeectp BBITTUCKA M3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH O
KaJaCTPOBOM CTOMMOCTH 00BEKTa HEABIIKUMOCTH
4 OHC Poccun Beinucku u3z EI'PUII no 3anpocam opraHoB rocy1apCTBEHHON
BJIACTH
5 DOHC Poccun/ennubrii 1. CBeneHus O PU3UIECKOM JIHIIE:

a) hbamuus;

0) ums;

B) OT4eCTBO (TIPH HATHYHH);

T) JlaTa pOXKICHMSI,

Jl) MECTO POKICHHSI,;

€) JlaTa CMEpTH;

) MECTO CMEpTH;

3) 0T

u) rpakaaHcTBo (o OomiepoccuiickoMy kiaccu(hukaTopy CTpaH
MHpa);

K) HOMep 3aImicH (eAepaTbHOTO PErHCTpa CBEICHHH 0 HACETICHHH.
2. UneHTH()HUKATOPHl JOKYMEHTA, YAOCTOBEPSIOMIETO JIHIHOCTh
(pU3UIECKOTO JTUIIA:

a) UICHTU(QHUKATOPHI CBEICHUH O IOKYMEHTE, Y0CTOBEPSIOLIEM
JIMYHOCTh TpakaaHuHa Pocculickoit denepaunn Ha TEPPUTOPUU
Poccwuiickoit @enepariuu (B TOM YUCie B OTHONICHUH JOKYMEHTOB,
YI0CTOBEPSAIONINX JUYHOCTh rpaxaanuHa Poccuiickoit @enepanum,
NIPU3HAHHBIX HEJEHCTBUTENIbHBIMU Ha TeppuTOpuu Poccuiickoit
Odeneparym):

cepus;

HOMED;

JlaTa BbLAAYU;

HauMEHOBaHHE OpraHa, BbIAABIIETO JOKYMEHT;

MIPU3HAK HEAECHCTBUTENBHOCTU JOKYMEHTA;

3.CBeaeHus 0 TOCYJapCTBEHHOM perucTpanyu poxKaeHUs:

a) WACHTU(PHUKATOPHI 3aIUCH aKTa O POKICHUU:

HOMED;

JlaTa COCTaBJICHUS;

HauMEHOBaHME OpraHa, KOTOPhIM IIPOU3BEACHA FOCY1apCTBEHHAS
perucTpanus poxKACHUS;

JlaTa BHECEHHUSI OTMETKH 00 aHHYJIMPOBAHKH 3aAIHCH aKTa O




POXKAEHUN;

JlaTa BHECEHUSI OTMETKH O BOCCTAHOBJICHUU 3aIHCH aKTa O
POXKIEHUN;

0) cBeneHus 0 poauTeNx (ponurene) GU3NUECKOro JIHLA:
(ammnus, UMst, 0TYECTBO (TIPH HAJTMYHN);

JaTa pOXKICHHUS;

MECTO POKICHUS;

JaTa CMEpTH;

HOMepa 3aIrmcei (eepaTbHOr0 PErucTpa CBEICHIHA 0 HACETICHUN B
OTHOIICHUN (QU3UUECKUX JINLI, SBISIOMNXCA POAUTEISIMA
(pomuTenem) GpU3NIECKOTO JIAIIA;

B) HAECHTH(UKATOPHI BBIIAHHOTO CBUJIETEIBECTBA O POXKACHHH:
JiaTa BblIauy;

cepus;

HOMED;

T') HICHTU(QHUKATOPBI BEIJAHHBIX HOBTOPHBIX CBHJIETEIHCTB O
POXKAECHUU:

JaTa BBIIAYH;

cepus;

HOMED.

4. Cenenns 00 YCTaHOBIICHHH OTI[OBCTBA!

a) WACHTU(PHUKATOPHI 3aIUCH aKTa 00 YCTaHOBICHUH OTI[OBCTBA!
HOMED;

JlaTa COCTaBJICHUS;

HanMEHOBaHME OpraHa, KOTOPhIM IIPOU3BE/ICHA rOCy1apCTBEHHAS
perucTpaiys yCTaHOBJICHHUS OTI[OBCTBA,;

JlaTa BHECEHUsI OTMETKH 00 aHHYJIMPOBAHHUH 3alUCH aKTa 00
YCTaHOBJICHUH OTI[OBCTBA;

JaTa BHECEHUSI OTMETKH O BOCCTAHOBJICHHH 3aIIMCH aKTa 00
YCTaHOBIICHUH OTIIOBCTBA;

0) HOMep 3amucH (eIepaTbHOTO PErUCTpa CBEICHHUH O HACETICHUN B
OTHOIICHUN (PU3NUECKOTO JIUIIA, SBISIOMIETOCT peOSHKOM
(pU3NIECKOTO JIHIIA;

B) HICHTH(HUKATOPHI 3aIFICH aKTa O POKACHUH (PH3HYECKOTO JINTIA,
SIBJISIOLIEroCs PeOCHKOM (PM3MYECKOTO JINIIA:

HOMED;

JlaTa COCTaBIICHUS;

HaMMEHOBaHHE OpraHa, KOTOPHIM IPOU3BEICHA TOCYJapCTBEHHAS
pEeTUCTpAIHs POXKICHHS,

T') HACHTH()HUKATOPHI BEIIAHHOTO CBH/ETEIHCTBA 00 YCTAHOBICHUH
OTIIOBCTBA!

JlaTa BBIIAYH;

cepus;

HOMED;

1) MACHTU(PHUKATOPHI BEIIAHHBIX TOBTOPHBIX CBUICTEIHCTB 00
YCTaHOBJICHUH OTI[OBCTBA!

JlaTa BBIJAYY,

cepus;

HOMED.

5. CBeneHuUs 0 TOCYIApCTBEHHOW PETHCTPALIUN CMEPTH:

a) HIESHTU(PUKATOPHI 3aMCH aKTa O CMEPTH:

HOMED;

JlaTa COCTaBIICHHUS;

HaNMEHOBAaHME OpraHa, KOTOPbIM IIPOU3BE/IEHA FOCy1apCTBEHHAS
perucTpanus cMepTy;

JlaTa BHECEHUsI OTMETKH 00 aHHYJIMPOBAHHUH 3alCH aKTa O CMEPTH;
JlaTa BHECEHUS] OTMETKH O BOCCTAHOBJIEHUU 3aIMCU aKTa O CMEPTY;
0) naeHTH(PUKATOPHI BEIIAHHOTO CBUIETEIHCTBA O CMEPTH:

JaTa BBIIAYH,

cepus;

HOMED;

B) HIEHTH(UKATOPHI BBIJAHHBIX TIOBTOPHBIX CBHIETEIBCTB O
CMEpTH:

JlaTa B4y,

cepus;

HOMEP.




6. CBelieHUs 0 CeMEHHOM IMOJIOKEHHH (PU3UYECKOTO JINIA:

a) UICHTU(QHUKATOPHI 3aIHCH aKTa O 3aKJIF0YCHHUH Opaka:

HOMeEp;

JlaTa COCTaBJICHUS;

HaMMEHOBaHUE OpraHa, KOTOPHIM NPOU3BE/ICHa IOCY1apCTBEHHAS
perucTpanys 3aKI0YeHUs Opaka;

JlaTa BHECEHUSI OTMETKH O TIPU3HAHUN OpaKa HeJeHCTBUTEIBHBIM;
JlaTa BHECEHUSI OTMETKH 00 aHHYJIHMPOBAHHUH 3aIMCH aKTa O
3aKIII0YeHNN Opaka;

JlaTa BHECEHUSI OTMETKH O BOCCTAHOBJICHHUH 3aIIHCH aKTa O
3aKIII0YCHAN OpaKa;

0) HOMep 3amucu (eIepaTbHOTO PErUCTPa CBEICHHI O HACCIICHUU B
OTHOIIEHHUHU (PU3NYECKOTO JINIIA, SBISIOLIErOCs CYyIpyroM
(cynpyroii) ¢puzndeckoro auna;

B) CBeICHHS O (PM3MUYECKOM JIMIIE, SIBISIOIEMCS CYyIIPYTOM
(cynpyroii) ¢puzndeckoro auna:

(damunus - 10 3aKI0YeHUs Opaka;

(bammTus - mocIie 3aKIFoUeHus Opaka;

ML

0T4eCTBO (IIPU HAJIMYUH);

JiaTa poXKICHUS;

MECTO POXKACHHUS;

Jiata CMEepTH;

JlaTa 3aKJII0YeHHs Opaka;

Jarta MpeKparieHus opaka;

T') HIEHTH()HUKATOPBI BEIJAHHOTO CBUIETENHCTBA O OpaKe:

JaTa BbIAAuH;

cepus;

HOMeEp;

1) IICHTU(HUKATOPHI BEIJAHHBIX OBTOPHBIX CBHIETENBCTB O Opake:
JlaTa BEIJauy;

cepus;

HOMeEp;

€) HICHTU(PHUKATOPHI 3aIICH aKTa O PaCTOPKEHUH Opaka:

HOMep;

JlaTa COCTaBJICHUS;

HavMEHOBAaHUE OpPraHa, KOTOPHIM IPOU3BEJICHa TOCy IapCTBEHHAs
perucTpalys pacTop>keHust Opaka;

JaTta BHCCCHHUA OTMCTKHU 00 AHHYJIMPOBAHWHU 3aITUCH aKTa O
pacTop:keHun Opaka;

JlaTa BHECEHUsI OTMETKH O BOCCTAHOBJICHHUH 3aIIUCH aKTa O
pacTopkeHnu Opaxa;

) HOMep 3amucy (eaepaabHOro perncTpa CBeJICHNH 0 HaceIeH!H B
OTHOIIEHHUH (PU3NYECKOTO JINIA, SBISIBIIETOCS paHee CynpyroM
(cynpyroif) pU3NUECKOTO JINIA;

3) CBeIeHHs 0 (PU3MUECKOM JIUIE, SIBSBIIEMCS paHee CYyIpyTroM
(cynpyroit) pu3HUECKOTO JIUIIA:

(dbamuus - 10 pacTop)KeHUs Opaka,

(bammnus - mocie pacTopKeHus Opakxa;

uMSI;

0T4YeCTBO (IIPU HAJIMYUH);

JlaTa poXKJICHUS;

MECTO POXKACHHUS;

Jata IpeKparieHus opaka;

1) NIeHTU(HUKATOPHI BHIIAHHOTO CBHIETENILCTBA O PACTOPIKEHUT
Opaka:

JlaTa BEIauy;

cepus;

HOMeEp;

K) UIeHTH(HUKATOPHI BBIJAHHBIX TIOBTOPHBIX CBUIETEIBCTB O
pacTopxeHun Opaka:

JaTa BbIJauu;

cepus;

HOMep.

7. CBeneHuUs 0 TOCYapCTBEHHON PErucTpaliy epeMeHbl UMEHU:
a) WICHTU(QHUKATOPHI 3aIIMCH aKTa O IEPEMEHE UMEHHU:




HOMeD;
JlaTa COCTaBJICHUS;

HaMMEHOBaHUE OpraHa, KOTOPHIM NPOU3BE/ICHa I'OCY1apCTBEHHAS
perucrpanys nepeMeHbl UMEHU;

JlaTa BHECEHUsI OTMETKH 00 aHHYJIMPOBAHHUH 3aIIMCH aKTa O
nepeMeHe UMEHH;

JlaTa BHECEHHS OTMETKH O BOCCTAHOBJICHUH 3aITCH aKTa O IIepeMeHe
HUMEHH;

0) cBemeHMs O TpaXTaHUHE:

(baMunys - 10 IepeMeHbl UMCHH;

(baMuys - mocie nepeMeHbl UMEHH;

UMl - 10 TIEpeMEeHbI UMEHH;

UMl - TIOCJIE TIepeMEHbI UMEHU;

OTYECTBO - JI0 IEpEeMEHbI HUMEHU;

OTYECTBO - I10CJIEe IEPEMEHbI HMEHU;

B) HACHTH(UKATOPHI BBIIAHHOTO CBUJIETEILCTBA O TIEPEMEHE UIMEHH:
JaTa BbIJauy;

cepus;

HOMeED;

I') HACHTU(GHUKATOPHI BEIIAHHEIX IOBTOPHEIX CBHACTEIBCTB O
HepeMeHe UMCHH:

JlaTa BBLIAYY;

cepus;

HOMeEp.

Oprasbl MECTHOTO
caMOyTIpaBIEHUs

OMCY wmoryT ObITh YKa3aHbI CBEJICHUS, 3aNpallliBAEMble B UHBIX
OMCY, Tpebyromuecs AJs IpeJoCTaBIeHUS] MyHUIIUTIATbHON
yCIyTH

OpraHbl 1 OpraHru3aluu,
OCYHICCTBJIAIOIINC TEXHUYCCKUN
Y4EeT 1 UHBCHTAapH3a1luo
00BEKTOB HCABMXHNMOCTH

JOKYMEHTHI (CBEIICHHSI) O HATMYNH (OTCYTCTBUH) Y TPaKIaH,
3aperucTpupoBaHHbIX 10 1999 roxa, npas Ha XKUJIble TOMEIIECHUS




[punoxenue 3
K aJMUHHCTPATHBHOMY PETaMEHTy
NPENOCTaBICHUS] MYHHLUNAIBHOH! YCIIyTH IO
MPEIOCTABICHNIO APXUBHBIX CIIPABOK,
ApXMBHBIX BBIITHCOK U aDXUBHBIX KON

AnmuHUCTpanys [aTu4ckoro MyHHUIMIIATBHOTO OKPYTa
Koctpomckoit o0macTu (CeKTop 1o jiejiaM apXUBOB)

PACIIMCKA B ITPUEME IOKYMEHTOB

3anpoc W JOKYMEHTBl OT

IIPUHSATHL
(®.1.0., HaumeHOBaHUE 3asIBUTEIIS)

(®.1.0., cnenanucTa MPUHSBILETO 3aIIPOC U JOKYMEHTHI)
[Iepeuenb HOKYMEHTOB:

Perucrpanuonnsiii Homep Jara

ITonmmce crienmuanmcTa,
MIPUHSBILIETO 3aIPOC U JOKYMEHTHI

(moanuck, pac@poBKa MOITICH)



IIpunoxenue 4

K aJMUHHUCTPATHBHOMY PETaMEHTy
Npe0CTaBICHUs aAMUHUCTpanuen
INanucKoro MyHUIMIATBHOTO OKPYTa
Koctpomckoii obmacti
MYHHUIUIAIBHOH YCIIYTH TI0
MIPEOCTAaBICHHIO APXUBHBIX CIIPABOK,
ApXUBHBIX BBIITHCOK M apXUBHBIX KOTIUH

®dopwma 3asiBICHUS
00 UCTIpaBIIEHUU JTOMYIICHHBIX OMEYaTOK U OIMUOOK

B aIMUHUCTPALUIO I'annuckoro
MYHULHNIAIBHOTO OKpyra Koctpomckon
o0OJactu

oT

(®.1.0., CBE/ICHUS 0 JIOKyMEHTE,

YIOCTOBEPSIOIIEM  JIMYHOCTH, O  JOKYMEHTE,
IMOATBEPIKAAOIIEM TMOJHOMOYHUA IMPCACTABUTEIIA,
azmpec MecTa JKHUTEIbCTBA, HOMeEpP
KOHTaKTHOTO TeJieoHa)

3asBieHue
00 UCTIpaBIICHUU JIOMYIICHHBIX OMEYATOK U OIMUOOK

[Ipomry ycTpaHuTh IOMYIIEHHBIE OTMIEYATKH M OIMIMOKH B JIOKYMEHTE, BBIJAHHOM TIO
pe3ysibTaTaM  IPENOCTaBICHUS  MYHUMUUNAIbHOW  yciuyru  «Ilo  mpenocrtaBieHHIo
MYHHIMIIAJIBHOW YCIYTH MO MNPEJOCTABIECHUIO APXWBHBIX CIPABOK, apXHUBHBIX BBIMUCOK W
APXUBHBIX KOIHI», 8 HUMEHHO

(omucaHue TOMYIIEHHBIX OMEYaTOK U OLIHOOK)

« » roaa
Ionnuce 3asBuTeNs JlaTa cocTaBiieHUs 3asIBICHUS




IIpunoxenue 5

K aJMUHHUCTPATHBHOMY PETaMEHTy
Npe0CTaBICHUs aAMUHUCTpanuen
INanucKoro MyHUIMIATBHOTO OKPYTa
Koctpomckoii obmacti
MYHHUIUIAIBHOH YCIIYTH TI0
MIPEOCTAaBICHHIO APXUBHBIX CIIPABOK,
ApXUBHBIX BBIITHCOK M apXUBHBIX KOTIUH

COI'JIACUE
Ha 00padOTKY NMepPCOHAJBHBIX JAHHBIX IPAKIAHNHA,
o0paTuBLIErocs 3a NMpeaocTaBjieHueM MYHUIMNIAJIBHON yCIyru

Hacrosamum 1, , TacCIoOpT Cepuu Ne

, BBIIAH , KOJl TIo/ipa3/iesieHus ,
3apEeruCTPUPOBAHH__ o aapecy:
, B COOTBETCTBUU c

TpeOoBanusiMu crathi 9 @DenmepanmpHOro 3akona ot 27.07.2006r. Ne 152-®3 «O
MEPCOHAJIBHBIX JaHHBIX», TOJATBEPXKIAI0 CBOE COTJIAaCKE HA 00pabOTKYy MOMX NEPCOHAIBHBIX
JTAHHBIX (BKJIOYass cOOp, 3amuch, CUCTEMATH3AlMIO, HAKOIUJICHUE, XpaHEHHUE, YTOYHEHUE
(oOHOBNECHHME, W3MEHEHWE), W3BJICUCHUE, HWCIIOJIb30BAaHUE, OJIOKUPOBAaHUE, YAAJICHUE,
YHHYTOXXCHHUE ITEPCOHABHBIX JAHHBIX ), HECOOXOIUMBIX JUIS IPEIOCTABICHUS MYHHIIATIATBHOM
YCIYTH TPH YCIOBUM, YTO OOpabOTKa MEPCOHAIBHBIX JAaHHBIX OCYIIECTBIISICTCS CTPOTO
JUIOM, YIIOJHOMOYEHHBIM Ha OCYIIECTBICHHE pabOThl C TICPCOHAIBHBIMH JITAHHBIMH,
00s13aHHBIM COXPAHATH CIY)XEOHYI0 HH(OpMAIMIO, CTAaBIIYIO €My H3BECTHOW B CBSI3U C
HCIIOJITHCHUEM HOJIZKHOCTHBIX O6ﬂ3aHHOCTeI7L

[Tepeyenr MoUX MEPCOHATBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX S5 1al0 COTJIacue:

Hacrosiee cornacue qaHo MHOM JOOPOBOJIBHO U ICUCTBYET CO JTHS €T0 MOAMUCAHUS 10 THS
OT3bIBa COTJIACHS B MUCHbMEHHOM PopMme.

(mata) (moanucs) (pacundpoBKa IOIHCH)



